
CENTRAL UNION HIGH SCHOOL DISTRICT  

 

DATE:  August 4, 2020   

TO:   Board of Trustees 

FROM:   Dr. Ward Andrus, Superintendent  

SUBJECT:  FIRST READING OF THE PROPOSED REVISIONS TO BOARD POLICIES 

AND ADMINISTRATIVE REGULATIONS AS LISTED 

I N F O R M A T I O N 

 

BACKGROUND:  

The proposed revision of the following board policies and administrative regulations are being presented for a 

first reading by the board.  The proposed changes have been highlighted in YELLOW indicating new and/or 

updated language; with strikeout indicating deleted and/or old language.  Staff has reviewed each policy and 

administrative regulation and compared current language.   
 

AR 3350 – Business and Noninstructional Operations  

(BP added) 

Revised policy addresses the changes in lodging for conferences.   

 

BP 3471 - Parcel Taxes 

(BP added) 

New policy addresses the major requirements of levying, with voter approval, a parcel tax on real property which may be used 

by the district for any purpose specified in the ballot statement. Policy includes, but is not limited to, the requirement for the 

board to hold a public hearing; board approval of a resolution for the adoption of a parcel tax; the prohibition against using 

district funds, services, supplies, or equipment to support the parcel tax; and persons who may be exempted by the board from 

paying the parcel tax. 

 
BP/AR 3551 - Food Service Operations/Cafeteria Fund 

(BP/AR revised) 

Policy updated to reflect NEW LAW (SB 265) which provides that students with unpaid meal fees must not be denied a 

reimbursable meal of their choice, eliminating the possibility that any student is required to receive an alternate meal. Policy 

also reflects a waiver granted by the U.S. Department of Agriculture extending the three-year Administrative Review cycle to 

a five-year cycle for school years 2017-18 through 2021-22. Regulation updated to reorganize the section on "Unpaid and 

Delinquent Meal Charges" to emphasize the prohibition against directing any action toward a student to collect unpaid school 

meal fees and reflect requirements, as amended by SB 265, to treat students with unpaid meal fees the same as other students. 

 

BP 4113 - Assignment 

Policy updated to reflect NEW LAW (AB 1219, 2019) which requires annual monitoring of the assignment of certificated 

employees at all schools, and requires the Commission on Teacher Credentialing (CTC) to administer a statewide system that 

produces an annual data file of vacancies and misassignments and provides districts an opportunity to submit additional 

evidence that an employee is legally authorized for the assignment.  Policy also adds legal requirements to report 

misassignments in the school accountability report card and to use Williams uniform complaint procedures to address any 

complaint alleging teacher misassignment or vacancy. 

 

AR 4113 - Assignment 

Regulation updated to make minor corrections for gender neutrality. 

 
 
 
 



 BP 4119.24, BP 4219.24, BP 4319.24 

(New) 

AB218, which passed in to law last year, is a cause of serious concern for K12 districts.  At the January meeting of the Imperial 

County School Districts Liability/Property JPA, districts were presented with best practices Board Policies to help members protect 

the interests of their district and its students.  California School Boards Association prepared a model Board Policy addressing the 

issue of sexual abuse and molestation.   

 

BP 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens 

Policy updated to add the requirement that the district's exposure control plan for bloodborne pathogens be consistent with the 

district's injury and illness prevention program established pursuant to Labor Code 6401.7.  Legal cites added for training and 

hepatitis B vaccination requirements, and material deleted regarding the exemption of designated first aid providers from the 

pre-exposure hepatitis B vaccination, which is repeated in the AR. Paragraph added to include the district's responsibility to 

implement follow-up procedures in the event of an exposure incident. 

 

AR 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens 

Regulation updated to add federal legal cites where applicable, add definition of personal protective equipment, and delete 

requirement to communicate hazards to employees through labels and signs, which is not applicable to school districts.  Section 

on "Preventive Measures" expanded to include the provision of personal protective equipment, observance of universal 

precautions, and compliance with state regulations for needleless systems, needle devices, and non-needle sharps.  Regulation 

also adds more detail regarding the exemption of certain first aid providers from the pre-exposure hepatitis B vaccine and adds 

required components of staff training. 

 

Exhibit 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens 

Exhibit updated to clarify which employees are required to sign a statement when they decline to accept the hepatitis B 

vaccination offered by the district.  

 
BP 5121   Grades/Evaluation of Student Achievement   

 

BP 5141.21  Administering Medication and Monitoring Health Conditions  

(BP/AR revised) 

Policy updated to reflect NEW LAW (SB 233) which authorizes the board to adopt policy allowing a parent/guardian, 

but not school personnel, to administer medicinal cannabis in a nonsmokeable, nonvapeable form at a school site to a 

student who is a qualified patient.  Policy explains the conflict between state and federal law and provides options for 

districts to authorize or not authorize administration of medicinal cannabis at a school site. For districts that choose to 

authorize medicinal cannabis, policy reflects the components that are mandated to be in policy, including requirements 

for parents/guardians to provide a written medical recommendation for the student to be administered medicinal 

cannabis, sign in at the school before administering the cannabis, and remove any remaining cannabis from the school 

site. Regulation reflects NEW LAW (AB 743) which requires districts to accept a physician statement for inhaled 

asthma medication from a health plan operating under the laws of Mexico that is licensed in California. 

 

BP/AR 5141.52 - Suicide Prevention 

(BP/AR revised) 

Policy and regulation updated to reflect NEW LAW (AB 1767) which mandates age-appropriate policy on suicide prevention, 

intervention, and postvention for students in grades K-6 beginning in the 2020-21 school year. Policy reflects requirements to 

consult with specified stakeholders on policy development, coordinate with the county mental health plan whenever a referral 

is made for mental health or related services for a student in grades K-6 who is a Medi-Cal beneficiary, and ensure that 

employees act within the authorization and scope of their credential or license. Policy also reflects NEW LAW (AB 34) which 

requires the district, beginning in the 2020-21 school year, to post its suicide prevention policy in a prominent location on its 

web site. Regulation updated to move material regarding the printing of the national suicide hotline number on student 

identification cards to a new section. Regulation also adds an optional postvention strategy to identify and monitor students 

significantly affected by suicide and those at risk of imitative behavior. 

 

 

 

 

 

 

 

 



BP 5144.1   Suspension and Expulsion/Due Process  

(BP/AR revised) 

Policy and regulation updated to reflect NEW LAW (SB 419) which prohibits districts from suspending students in 

grades 4-8 for disrupting school activities or willfully defying the authority of school personnel. Policy also 

references NEW LAW (AB 982) which requires a district to provide a student who is suspended for two or more 

days with the homework assigned during the period of suspension. Regulation adds new section on "Additional 

Grounds for Suspension and Expulsion: Grades 9-12" reflecting the option to suspend, but not expel, a student in 

grades 9-12 for disruption or willful defiance. 

 
BP 5145.3   Nondiscrimination/Harassment   

Policy updated to reflect law prohibiting discrimination based on medical condition and to reflect NEW LAW (AB 

34, 2019) which requires the district, starting in the 2020-21 school year, to post its nondiscrimination policies, and 

specified state and federal laws regarding discrimination, bullying, and harassment, in a prominent location on the 

district's web site in a manner that is easily accessible to parents/guardians and students. 

 

BP 6143 Courses of Study  

(BP/AR revised) 

Policy updated to include the prohibition against providing any course separately on the basis of specified 

characteristics or refusing the participation of a student on any such basis. Policy also reflects the requirement to 

provide a list of courses certified as meeting California college admission criteria (i.e., "a-g" course requirements) to 

parents/guardians as well as students in grades 9-12. Regulation updates the list of course offerings for grades 7-12 to 

revise the description of the Bracero program, update the terminology for "foreign language" to "world language" 

consistent with current state law, reflect NEW LAW (AB 1595) which replaces references to "homemaking" with 

"family and consumer sciences," and delete outdated date for beginning instruction in compression-only 

cardiopulmonary resuscitation. Regulation also adds requirement, effective in the 2020-21 school year, to provide 

specified information on how to properly complete and submit the Free Application for Federal Student Aid (FAFSA) 

or the Dream Act application, as appropriate, at least once before grade 12. 

 

BP 6154  Homework/Makeup Work 

(BP revised) 

Policy updated to reflect NEW LAW (AB 982) which requires that, when a parent/guardian of a student who has 

been suspended for two or more days requests homework that the student would have otherwise been assigned, 

teachers must provide such homework. 

 

AR 6174 Education for English Learners   

(AR revised) 

Regulation updated to clarify the process for assessment and identification of English learners, including additional 

notification requirements. Section on "Reclassification/Redesignation" revised to require English learners who are 

reclassified as fluent English proficient to be monitored for at least four years following their reclassification, 

consistent with CDE's Federal Program Monitoring instrument. Regulation also adds further information regarding 

the composition and duties of the school-level and district-level English Learner Advisory Committee. 

 

AR 6175 Migrant Education Program  

(AR revised) 

Regulation updated to reflect NEW LAW (AB 1319) which requires the immediate enrollment of migrant students 

even if they have outstanding fees, fines, textbooks, or other items or monies due to the school last attended, do not 

have clothing normally required by the school, or are unable to produce records normally required for enrollment. 

Regulation also reflects provision of AB 1319 which grants migrant students the right to remain in their school of 

origin, or in a school within the district of origin, regardless of any change in residence of the student. 

 

 

 

 

 



Central Union HSD 

Administrative Regulation 

Travel Expenses Out-Of-Town Travel 
 

AR 3350  

Business and Noninstructional Operations 
 

 

Out-of- Town Travel 

 

Travel Approval 

 

Conference Request Forms must be completed and approved in advance.  Out-of-town travel, including out-of-

state travel, must be pre-approved by the immediate supervisor with final approval by the Superintendent or 

designee.  The employee shall provide specific information regarding the travel (i.e. 

meeting/conference/workshop notice). 

 

Lodging 

 

Lodging is approved for out-of-town travel when the professional meeting, workshop or conference is a 

minimum of 75 miles from the district and begins at a time which would require the employee to depart earlier 

than 6:30 a.m. or ends at a time which would require the employee to arrive home later than 8:30 p.m.  All 

lodging arrangements will be made by district personnel unless otherwise approved by the Superintendent or 

designee.  Selection of lodging will be based on cost per room, location of conference in relation to the lodging 

and associated travel to and from the conference and lodging.  Where possible, the district will seek a lower cost 

hotel. 

 

When more than one employee of the same gender attends, rooms must be shared by at least two persons.  An 

employee who requests a separate room will be responsible for any and all additional costs incurred by the 

district as a result of the request. 

 

Employees lodging will be reserved for one standard room for one person per night.  When jointly agreed upon 

by affected employees, a room may be reserved for two employees per person per night to reduce the lodging 

costs. 

 

Meals 

 

The Board of Trustees has established a per diem allowance for meals costs incurred while traveling on District 

business to a maximum of $64 per day.  For partial days, reimbursement shall not exceed: 

 

$14.00 for breakfast 

$18.00 for lunch 

$32.00 for dinner 

 

Employees must depart from home before 7:00 a.m. to qualify for breakfast reimbursement and arrive home 

after 6:00 p.m. to qualify for dinner reimbursement.  Meal receipts for overnight stay travel are not required to 

be submitted in order to receive the per diem allowance.  Same day travel meal receipts are required for 

reimbursement of actual meal cost not to exceed the established per diem amount. A period of 15 business days 

will be allowed for submittal of travel expense claim for reimbursement.  Same day travel receipts must 

accompany claims. 



 

All meals that are included as part of a package, such as with registration of a meeting or an in-flight meal on an 

airline, are not subject to reimbursement. 

 

No reimbursement for alcoholic beverages will be allowed. 

 

Travel Reimbursement Procedures 

 

1. Conference Request Forms must be completed and approved in advance accompanied by information 

regarding the travel (i.e. meeting notice). 

 

2. Travel expense claims shall be submitted within 15 business days after the travel occurs with receipts 

and/or supporting documents.  It is the employee's responsibility to ensure that the Travel Reimbursement Form 

has been accurately completed, delivered to the school secretary and date stamped within the 15 day period. 

 

3. Claims submitted late will be subject to disqualification for reimbursement. 

 

Incidentals 

 

Incidental cost associated with transportation (i.e. shuttles, taxis, parking) are reimbursable on a substantiated 

basis (receipts required). 

 

Transportation 

 

1. When an employee is required to travel by private car, the employee will be reimbursed at the current 

district rate.  If two or more persons are traveling by private car to the same destination, transportation must be 

shared.  Reimbursement shall be made to the person who shares his/her private vehicle for the transportation.  If 

shared transportation is available, and a staff person chooses to take his/her own vehicle, he/she will not be 

reimbursed mileage. 

 

2. The number of reimbursable miles shall be based on the distance to/from the workplace site to/from the 

out-of-town destination.  When an employee's travel originates from or ends at his/her personal residence, the 

total mileage will be based on the distance from their workplace or from their home, whichever is less.  Mileage 

for travel for personal purposes at the out-of-town location is not reimbursable. 

 

3. Any employee authorized to drive his/her own car on official business must certify on the Conference 

Request Form that he/she is maintaining minimum liability car insurance and a current California driver's 

license. 

 

4. The district may consider using rental cars for out-of-town trips if the total cost, including insurance, 

would be less than the district mileage reimbursement and no appropriate district vehicle is available.  Car rental 

agreements must include insurance coverage by the rental agency.  District insurance does not cover car rentals. 

 

5. When a staff member chooses to use their private means of transportation to a distant meeting rather 

than fly, the maximum mileage reimbursement allowed shall not exceed the cost of the round trip mileage to 

San Diego plus the usual airfare and related transportation costs. 

 

6. Airline tickets shall be purchased through the purchase order process unless otherwise approved by the 

Superintendent.  The district will reimburse only for the cost of coach or equivalent fare.  Employees will be 

responsible for additional charges due to change in flights, unless it is an emergency. 

 

7. Car rentals at out-of-town destinations will be allowed only when other means of transportation such as 



shuttles or taxis would be more costly.  Car rentals should be approved in advance unless it is an emergency. 

 

8. Employees are responsible for moving and stationary vehicle violations.  No reimbursement of 

fines/penalties will be claimed or paid by the district. 

 

Student Travel 

 

Expenses for student travel, including transportation, lodging and meals shall be paid for by the student through 

fundraising, booster club contributions or self-funding.  Except for the following: 

 

Transportation to athletic competition or practice scheduled as part of the regular season. 

 

Transportation to post season athletic competition and post season out of town extra- curricular competition. 

 

Reimbursement for meals or lodging necessitated because of out of town travel.  The authorization for 

reimbursement must receive advance approval from the superintendent, be limited to actual expenses, and be 

within the adopted budget. 

 

Local Travel 

 

Mileage Reimbursement Rate 

 

The district's mileage reimbursement rate is linked to Internal Revenue Service's maximum tax-exempt 

reimbursement, as approved by the Superintendent.  The rate includes reimbursement for vehicle wear and tear. 

 

Insurance/Driver's License 

 

Employees must maintain minimum liability car insurance and a current California driver's license in order to 

receive reimbursement for mileage.  Employees must certify on all claim forms that this information is current. 

 

Reimbursable Mileage 

 

Employees are not reimbursed for traveling from home to their work site, nor from their work site to home at 

the end of the workday although the work site may vary.  Employees may claim the following authorized 

mileage: 

 

1. Travel from work site to one or more authorized destinations 

 

2. Travel from home to a location other than the established work site provided the claim is for the lesser 

mileage: 

 

a. From home to the destination; or 

 

b. From the established work site to the destination 

 

Mileage Reimbursement Procedures 

 

1. All in-county travel must be recorded on a Monthly Mileage Report claim form. 

 

2. The Monthly Mileage Report claim form shall be submitted on a monthly basis to the immediate 

supervisor no later than 30 days after the end of the month.  Claims filed after 30 days will be subject to 

disqualification for reimbursement. 



 

3. All Mileage Report claim forms require the review of the immediate supervisor and approval of the 

Superintendent or designee. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Regulation CENTRAL UNION HIGH SCHOOL DISTRICT 

revised:  November 10, 2015 El Centro, California 

 



Central Union High School District 
Board Policy 
 

Business and Noninstructional Operations BP 3471(a) 

 

PARCEL TAXES 

 

The Governing Board recognizes its obligation to provide a high-quality educational program within safe 

facilities and secure campuses, and that additional funds are at times necessary to fulfill this responsibility. 

The Board may consider appropriate methods of financing and, when it is in the best interest of the district, 

may order the placement of a parcel tax on the ballot for approval by the voters. 

 
(cf. 3100 - Budget) 

(cf. 3470 - Debt Issuance and Management) 

(cf. 7110 - Facilities Master Plan) 

(cf. 7210 - Facilities Financing) 

(cf. 7214 - General Obligation Bonds) 

 

The Board shall hold a noticed public hearing prior to approving a resolution for the adoption of a parcel 

tax. The resolution shall be approved by a two-thirds vote of the Board in order to be placed on the ballot.  

The resolution shall include the type and rate of the tax to be levied, the method of collection, and the date 

upon which an election shall be held to approve the levy of the tax.  (Government Code 50077, 53724) 

 
(cf. 9320 - Meetings and Notices) 

(cf. 9323.2 - Actions by the Board) 

  

 

The parcel tax shall apply uniformly to all taxpayers or all real property within the district, except that 

unimproved property may be taxed at a lower rate than improved property.  (Government Code 50079) 

 

The Board shall consult with legal counsel to ensure compliance with all requirements of law, including its 

determination of the appropriate amount of the proposed parcel tax and whether exemptions from the tax 

will be granted. 

 

Any parcel tax to be proposed for voter approval shall provide for accountability measures, including, but 

not limited to, a statement indicating the specific purposes of the special tax and that the proceeds of the 

tax shall be used only for the specific purposes identified, creation of a separate account into which the 

proceeds shall be deposited, and annual reporting pursuant to Government Code 50075.3.  (Government 

Code 50075.1) 

 

 

 

 

 

 

 

 

 

 

 

 



PARCEL TAXES  (continued) BP 3471(b) 

 

No district funds, services, supplies, or equipment shall be used to support or defeat a parcel tax ballot 

measure.  The Superintendent or designee may use district resources to provide students, 

parents/guardians, and community members with fair and impartial information related to a parcel tax 

ballot measure, including information about the impact of the parcel tax on the district.  (Education Code 

7054) 

 
(cf. 1160 - Political Processes) 

(cf. 4119.25/4219.25/4319.25 - Political Activities of Employees) 

 

Upon approval of the tax by two-thirds of the votes, the district may levy the tax or contract with the county 

to collect the tax on the district's behalf.  (Government Code 50077) 

 

Exemptions 

 

The Board may grant an exemption from the parcel tax for any or all of the following:  (Government Code 

50079) 

 

1. Persons who are 65 years of age or older 

 

2. Persons receiving Supplemental Security Income for a disability, regardless of age 

 

3. Persons receiving Social Security Disability Insurance benefits, regardless of age, whose yearly 

income does not exceed 250 percent of the 2012 federal poverty guideline issued by the U.S. 

Department of Health and Human Services 

 

Any exemption granted by the Board shall remain in effect until the taxpayer becomes ineligible. If the 

taxpayer becomes ineligible for the exemption for any reason, a new exemption may be granted in the same 

manner.  (Government Code 50079) 

 

If the district provides for an exemption from the parcel tax and contracts or enters into an agreement with 

the county to collect such tax, the district shall annually provide to the tax collector a phone number where 

requests for exemption information may be directed and the link, if available, to the location on the 

district's web site that contains exemption information and the application for exemption.  (Government 

Code 50079) 

 

 

 
Legal Reference:  (see next page) 

 

 

 

 

 

 

 

 

 

 

 

 



 

PARCEL TAXES  (continued) BP 3471(c) 

 

 
Legal Reference: 

EDUCATION CODE 

7054  Prohibition against use of district property for campaigning; informational only 

ELECTIONS CODE 

324  General election, definition 

328  Local election, definition 

341  Primary election, definition 

348  Regular election, definition 

356  Special election, definition 

357  Statewide election, definition 

1302  Local election to select governing board members 

15372  Elections official certificate statement of election results 

GOVERNMENT CODE 

50075-50077.5  Voter-approved special taxes 

50079  Qualified special taxes of school district 

53724  Board resolution for special tax 

54952  Definition of legislative body, Brown Act 

REVENUE AND TAXATION CODE 

2611.6  County tax bill special tax information 

CALIFORNIA CONSTITUTION 

Article 13A  Taxation 

COURT DECISIONS 

Borikas v. Alameda Unified School District (2013) 214 Cal.App.4th 135 

 
Management Resources: 

CSBA PUBLICATIONS 

The Impact of Pension Cost Increases on California Schools, January 2018 

Behind the Numbers: The Cold, Hard Facts of California Public School Funding, January 2018 

California Education Funding: Students Deserve Better, Fact Sheet, August 2017 

California's Challenge:  Adequately Funding Education in the 21st Century, December 2015 

Legal Guidelines: Use of Public Resources for Ballot Measures and Candidates, Fact Sheet, February 2011 

WEB SITES 

CSBA:  http://www.csba.org 

U.S. Department of Health and Human Services: https://www.hhs.gov 

 

 

 

 

 

 

 

 

 

 

 

 

 

Policy CENTRAL UNION HIGH SCHOOL DISTRICT 

adopted:  XXXX, 2020  El Centro, California 

 

 

 

 



Central Union High School District 
Board Policy 
 

Business and Noninstructional Operations BP 3551(a) 

 

FOOD SERVICE OPERATIONS/CAFETERIA FUND 

 

The Board of Trustees intends that school food services shall be a self-supporting, nonprofit program. To ensure 

program quality and increase cost effectiveness, the Superintendent or designee shall centralize and direct the 

purchasing of foods and supplies, the planning of menus, and the auditing of all food service accounts for the 

district. 

 
(cf. 3100 - Budget) 

(cf. 3300 - Expenditures and Purchases) 

(cf. 3311 - Bids) 

(cf. 3550 - Food Service/Child Nutrition Program) 

(cf. 3552 - Summer Meal Program) 

(cf. 5030 - Student Wellness) 

 

The Superintendent or designee shall ensure that food service director(s) possess the qualifications required by 7 

CFR 210.30 and California Department of Education (CDE) standards. 

 
(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

 

 

At least once each year, food service administrators, other appropriate personnel who conduct or oversee 

administrative procedures, and other food service personnel shall receive training provided by the CDE.  (42 USC 

1776) 

 

Meal Sales 

 

Meals may be sold to students, district employees, Board members, and employees or members of the fund or 

association maintaining the cafeteria.  (Education Code 38082) 

 

In addition, meals may be sold to nonstudents, including parents/guardians, volunteers, students' siblings, or other 

individuals, who are on campus for a legitimate purpose. Any meals served to nonstudents shall not be subsidized 

by federal or state reimbursements, food service revenues, or U.S. Department of Agriculture (USDA) foods. 

 

Meal prices, as recommended by the Superintendent or designee and approved by the Board, shall be based on 

the costs of providing food services and consistent with Education Code 38084 and 42 USC 1760. Students who 

are enrolled in the free or reduced-price meal program shall receive meals free of charge or at a reduced price in 

accordance with law, Board policy, and administrative regulation. 

 
(cf. 3553 - Free and Reduced Price Meals) 

 

 

 

 

 

 

 



FOOD SERVICE OPERATIONS/CAFETERIA FUND  (continued) BP 3551(b) 

 

The Superintendent or designee shall establish strategies and procedures for the collection of meal payments, 

including delinquent meal payments. Such procedures shall conform with BP/AR 3553 - Free and Reduced Price 

Meals, 2 CFR 200.426, and any applicable CDE guidance. The Superintendent or designee shall clearly 

communicate these procedures to students and parents/guardians, and shall make this policy and the 

accompanying administrative regulation available to the public pursuant to Education Code 49557.5. 

 

The Superintendent or designee shall ensure that a student whose parent/guardian has unpaid school meal fees or 

a student who is enrolled in the free or reduced-price meal program is not overtly identified by the use of special 

tokens, tickets, or other means and is not shamed, treated differently, or served a meal that differs from the meal 

served to other students denied a meal of the student's choice.  (Education Code 49557, 49557.5) 

 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 

(cf. 0415 - Equity) 

 

 

Cafeteria Fund 

 

The Superintendent or designee shall establish a cafeteria fund independent of the district's general fund. 

 

The wages, salaries, and benefits of food service employees shall be paid from the cafeteria fund.  (Education 

Code 38103) 

 

The Superintendent or designee shall ensure that state and federal funds provided through school meal programs 

are allocated only for purposes related to the operation or improvement of food services and reasonable and 

necessary indirect program costs as allowed by law. 

 
(cf. 3230 - Federal Grant Funds) 

(cf. 3400 - Management of District Assets/Accounts) 

(cf. 3460 - Financial Reports and Accountability) 

 

Contracts with Outside Services 

 

With Board approval, the district may enter into a contract for food service consulting services or management 

services in one or more district schools.  (Education Code 45103.5; 42 USC 1758; 7 CFR 210.16) 

 
(cf. 3312 - Contracts) 

(cf. 3600 - Consultants) 

 

Procurement of Foods, Equipment and Supplies 

 

To the maximum extent practicable, foods purchased for use in school meals by the district or by any entity 

purchasing food on its behalf shall be domestic commodities or products. Domestic commodity or product means 

an agricultural commodity that is produced in the  

FOOD SERVICE OPERATIONS/CAFETERIA FUND  (continued) BP 3551(c) 

 

United States and a food product that is processed in the United States substantially using agricultural 

commodities that are produced in the United States.  (42 USC 1760; 7 CFR 210.21) 

 

A nondomestic food product may be purchased for use in the district's food service program only as a last resort 

when the product is not produced or manufactured in the United States in sufficient and reasonabley available 

quantities of a satisfactory quality, or when competitive bids reveal the costs of a United States product are 



significantly higher than the nondomestic product. In such cases, the Superintendent or designee shall retain 

documentation justifying the use of the exception. 

 

Furthermore, the district shall accept a bid or price for an agricultural product grown in California before accepting 

a bid or price for an agricultural product grown outside the state, if the quality of the California-grown product is 

comparable and the bid or price does not exceed the lowest bid or price of a product produced outside the state.  

(Food and Agriculture Code 58595) 

 

Bid solicitations and awards for purchases of equipment, materials, or supplies in support of the district's child 

nutrition program, or for contracts awarded pursuant to Public Contract Code 2000, shall be consistent with the 

federal procurement standards in 2 CFR 200.318-200.326. Awards shall be let to the most responsive and 

responsible party. Price shall be the primary consideration, but not the only determining factor, in making such 

an award.  (Public Contract Code 20111) 

 

Program Monitoring and Evaluation 

 

The Superintendent or designee shall present to the Board, at least annually, financial reports regarding revenues 

and expenditures related to the food service program. 

 

The Superintendent or designee shall provide all necessary documentation required for the Administrative Review 

conducted by the CDE to ensure compliance of the district's food service program with federal requirements, 

related to maintenance of the nonprofit school food service account, meal charges, paid lunch equity, revenue 

from nonprogram goods, indirect costs, and USDA foods. 

 
(cf. 3555 - Nutrition Program Compliance) 

 

 

 
Legal Reference:  (see next page) 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



FOOD SERVICE OPERATIONS/CAFETERIA FUND  (continued) BP 3551(d) 

 
Legal Reference: 

EDUCATION CODE 

38080-38086.1  Cafeteria, establishment and use 

38090-38095  Cafeterias, funds and accounts 

38100-38103  Cafeterias, allocation of charges 

42646  Alternate payroll procedure 

45103.5  Contracts for management consulting services; restrictions 

49490-49493  School breakfast and lunch programs 

49500-49505  School meals 

49550-49564.5  Meals for needy students, especially: 

49550.5  Universal breakfast 

49554  Contract for services 

49580-49581  Food recovery program 

FOOD AND AGRICULTURE CODE 

58595  Preference for California-grown agricultural products 

HEALTH AND SAFETY CODE 

113700-114437  California Retail Food Code 

PUBLIC CONTRACT CODE 

2000-2002  Responsive bidders 

20111  Contracts 

CODE OF REGULATIONS, TITLE 5 

15550-15565  School lunch and breakfast programs 

UNITED STATES CODE, TITLE 42 

1751-1769j  School lunch programs 

1771-1791 1793  Child nutrition, including: 

1773  School breakfast program 

CODE OF FEDERAL REGULATIONS, TITLE 2 

200.56  Indirect costs, definition 

200.317-200.326  Procurement standards 

200.400-200.475  Cost principles 

200 Appendix VII  Indirect cost proposals 

CODE OF FEDERAL REGULATIONS, TITLE 7 

210.1-210.31  210.33 National School Lunch Program 

220.1-220.21  220.22  National School Breakfast Program 

245.8  Nondiscrimination practices for students eligible for free and reduced price meals and free milk 

250.1-250.70  USDA foods 

 
Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 

California School Accounting Manual 

Food Distribution Program Administrative Manual  

Paid Lunch Equity Requirement and Calculation Tool-Updated Guidance for School Year 2019-20, NSD Management 

Bulletin, SNP-11-2019, May 2019 

Professional Standards in the SNP and New Hiring Flexibility, NSD Management Bulletin, SNP-10-2019, April 2019 

Paid Lunch Equity Requirement and Calculation Tool, NSD Management Bulletin, SNP-12-2018, May 2018 

 
Management Resources continued:  (see next page) 

 

 

 

 

 

 

 

 

 

 



FOOD SERVICE OPERATIONS/CAFETERIA FUND  (continued) BP 3551(e) 

 

 
Management Resources:  (continued) 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS  (continued) 

Clarification for the Use of Alternate Meals in the National School Lunch and School Breakfast Programs, and Additional 

Guidance on the Handling of Unpaid Meal Charges, NSD Management Bulletin, SNP-03-2018, February 2018 

Senate Bill 250: Child Hunger Prevention and Fair Treatment Act of 2017 and USDA Meal Charge Policy Requirements, 

NSD Management Bulletin, SNP-05-2018, January 2018 

Storage and Inventory Management of U.S. Department of Agriculture Foods, NSD Management Bulletin, FDP-01-2018, 

January 2018 

Unpaid Meal Charges:  Local Meal Charge Policies, Clarification on Collection of Delinquent Meal Payments, and Excess 

Student Account Balances, NSD Management Bulletin, SNP-03-2017, April 2017 

Procuring and Monitoring of Food Service Management Contracts, NSD Management Bulletin, SNP-13-2015, January 2015 

Cafeteria Funds--Allowable Uses, NSD Management Bulletin, NSD-SNP-07-2013, May 2013 

Adult and Sibling Meals in the National School Lunch and School Breakfast Programs, NSD Management Bulletin, 00-111, 

July 2000 

U.S. DEPARTMENT OF AGRICULTURE PUBLICATIONS 

FAQs About School Meals - FAQs 

Compliance with and Enforcement of the Buy American Provision in the National School Lunch Program, SP 38-2017, June 

2017 

Overcoming the Unpaid Meal Challenge:  Proven Strategies from Our Nation's Schools, SP 29-2017, May 2017 

Unpaid Meal Charges:  Guidance and Q&A, SP 23-2017, March 2017 

Indirect Costs:  Guidance for State Agencies and School Food Authorities SP 60-2016, September 2016 

Unpaid Meal Charges:  Local Meal Charge Policies, SP 46-2016, July 2016 

Discretionary Elimination of Reduced Price Charges in the School Meal Programs, SP 17-2014, January 2014 

WEB SITES 

California Department of Education, Nutrition Services Division:  http://www.cde.ca.gov/ls/nu 

California School Nutrition Association:  http://www.calsna.org 

U.S. Department of Agriculture, Food and Nutrition Service:  http://www.fns.usda.gov/cnd 
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Central Union High School District 
Administrative Regulation 
 

Business and Noninstructional Operations AR 3551(a) 

 

FOOD SERVICE OPERATIONS/CAFETERIA FUND 

 

Payments for Meals 

 

With the exception of students who are eligible to receive meals at no cost, students may pay on a per-meal basis 

or may submit payments in advance. The Superintendent or designee shall maintain a system for accurately 

recording payments received and tracking meals provided to each student. 

 
(cf. 3550 - Food Service/Child Nutrition Program) 

(cf. 3552 - Summer Meal Program) 

(cf. 3553 - Free and Reduced Price Meals) 

(cf. 3555 - Nutrition Program Compliance) 

 

At the beginning of the school year, and whenever a student enrolls during the school year, parents/guardians 

shall be notified of the district's meal payment policies and be encouraged to prepay for meals whenever possible. 

The Superintendent or designee shall communicate the district's meal payment policies through multiple methods, 

including, but not limited to: 

 

1. Explaining the meal charge policy within registration materials provided to parents/guardians at the start 

of the school year 

 

2. Including the policy in print versions of student handbooks, if provided to parents/guardians annually 

 

3. Providing the policy whenever parents/guardians are notified regarding the application process for free 

and reduced-price meals, such as in the distribution of applications at the start of the school year 

 

4. Posting the policy on the district's web site 

 

5. Establishing a system to notify parents/guardians when a student's meal payment account has a low or 

negative balance 

 
(cf. 1113 - District and School Web Sites) 

(cf. 5145.6 - Parental Notifications) 

 

In order to avoid potential misuse of a student's food service account by someone other than the student in whose 

name the account has been established, the Superintendent or designee shall verify a student's identity when 

setting up the account and when charging any meal to the account. The Superintendent or designee shall 

investigate any claim that a bill does not belong to a student or is inaccurate, and shall open a new account as 

appropriate for a student whose account appears to have been misused. 

 

 

 

 

 

 

 



FOOD SERVICE OPERATIONS/CAFETERIA FUND  (continued)            AR 3551(b) 

 
(cf. 1340 - Access to District Records) 

(cf. 3580 - District Records) 

 

Any payments made to a student's food service account shall, if not used within the school year, be carried over 

into the next school year or be refunded to the student's parents/guardians. 

 

Unpaid and Delinquent Meal Charges 

 

The district shall not direct any action toward a student to collect unpaid school meal fees.  (Education Code 

49557.5) 

 

Students who have unpaid meal charges shall be served a meal of their choice throughout the school year 

regardless of the level of debt incurred by the household.  

 

Such students shall not be overtly identified by the use of special tokens, tickets, or other means and shall 

not be shamed, treated differently, or denied a meal of their choice.  (Education Code 49557, 49557.5) 

 

No later than 10 days after a student's school meal account has reached a negative balance, the Superintendent or 

designee shall so notify the student's parent/guardian. Before sending this notification, the district shall exhaust 

all options and methods to directly certify the student for free or reduced-price meals. If the district is not able to 

directly certify the student, the notice to the parent/guardian shall include a paper copy of, or an electronic link 

to, an application for free or reduced-price meals and the Superintendent or designee shall contact the 

parent/guardian to encourage submission of the application.  (Education Code 49557.5) 

 

The district may attempt to collect unpaid school meal fees from a parent/guardian, but shall not use a debt 

collector.  (Education Code 49557.5) 

 

The Superintendent or designee may enter into an agreement with a student's parent/guardian for payment of the 

student's unpaid meal charge balance over a period of time. As necessary, the repayment plan may allow the 

unrecovered or delinquent debt to carry over into the next fiscal year. 

 

The district shall not direct any action toward a student to collect unpaid school meal fees.  (Education Code 

49557.5) 

 

The district's efforts to collect debt shall be consistent with district policies and procedures, California Department 

of Education (CDE) guidance, and 2 CFR 200.426. The district shall not spend more than the actual debt owed 

in efforts to recover unpaid meal charges. 

 

 

 

 

 

 

 

 

 

 

 

  

 



FOOD SERVICE OPERATIONS/CAFETERIA FUND  (continued)               AR 3551(c) 

 

The Superintendent or designee shall maintain records of the efforts made to collect unpaid meal charges and, if 

applicable, financial documentation showing when the unpaid meal balance has become an operating loss. 

 

Reimbursement Claims 

 

The Superintendent or designee shall maintain records of the number of meals served each day by school site and 

by category of free, reduced-price, and full-price meals.  The Superintendent or designee shall submit 

reimbursement claims for school meals to CDE using the online Child Nutrition Information and Payment System. 

 

Donation of Leftover Food 

 

To minimize waste and reduce food insecurity, the district may provide sharing tables where students and staff 

may return appropriate unused cafeteria food items to be made available to students during the course of a regular 

school meal time.  If food on the sharing tables is not taken by a student, the school cafeteria may donate the food 

to a food bank or any other nonprofit charitable organization.  (Health and Safety Code 114079) 

 
(cf. 3510 - Green School Operations) 

 

Food that may be donated includes prepackaged, nonpotentially hazardous food with the packaging still intact 

and in good condition, whole uncut produce that complies with Health and Safety Code 113992, unopened 

bags of sliced fruit, unopened containers of milk that are immediately stored in a cooling bin maintained at 41 

degrees Fahrenheit or below, and perishable prepackaged food if it is placed in a proper temperature-controlled 

environment. The preparation, safety, and donation of food shall be consistent with Health and Safety Code 

113980.  (Health and Safety Code 114079) 

 

Cafeteria Fund 

 

All proceeds from food sales and other services offered by the cafeteria shall be deposited in the cafeteria fund as 

provided by law. The income and expenditures of any cafeteria revolving account established by the Governing 

Board shall be recorded as income and expenditures of the cafeteria fund.  (Education Code 38090, 38093) 

 
(cf. 3100 - Budget) 

 (cf. 3300 - Expenditures and Purchases) 

 

The cafeteria fund shall be used only for those expenditures authorized by the Board as necessary for the operation 

of school cafeterias in accordance with Education Code 38100-38103, 2 CFR Part 200 Appendix VII, and the 

California School Accounting Manual. 

 

With CDE approval, the district may use cafeteria funds to supplement the provision of universal breakfast. On 

or before July 1 of each year, the district shall submit to CDE a Board-signed application certifying that breakfast 

will be provided to all students at no charge and that any cost above the amount provided in federal reimbursement 

will be covered by the district with nonfederal funds.  (Education Code 49550.5) 

FOOD SERVICE OPERATIONS/CAFETERIA FUND  (continued)              AR 3551(d)  

 

Any charges to, or transfers from, a food service program shall be dated and accompanied by a written explanation 

of the expenditure's purpose of and basis for the expenditure.  (Education Code 38101) 

 
(cf. 3110 - Transfer of Funds) 

 



Indirect costs charged to the food service program shall be based on either the district's prior year indirect cost 

rate as approved by CDE or the statewide average approved indirect cost rate for the second prior fiscal year, 

whichever is less.  (Education Code 38101) 

 

Net cash resources in the nonprofit school food service shall not exceed three months' average expenditures.  (7 

CFR 210.14, 220.7) 

 

U.S. Department of Agriculture Foods 

 

The district shall provide facilities for the storage and control of foods received through the U.S. Department of 

Agriculture (USDA) that protect against theft, spoilage, damage, or other loss.  Such storage facilities shall 

maintain donated foods in sanitary conditions, at the proper temperature and humidity, and with adequate air 

circulation.  The district shall comply with all federal, state, or local requirements related to food safety and health 

and procedures for responding to a food recall, as applicable, and shall obtain all required health inspections.  (7 

CFR 250.14) 

 

The Superintendent or designee shall maintain inventories of USDA foods in accordance with 7 CFR 250.59 and 

CDE procedures, and shall ensure that foods are used before their expiration dates. 

 

USDA donated foods shall be used in school lunches as far as practicable.  USDA foods also may be used in other 

nonprofit food service activities, including, but not limited to, school breakfasts or other meals, a la carte foods 

sold to students, meals served to adults directly involved in the operation and administration of the food service 

and to other school staff, and training in nutrition, health, food service, or general home economics instruction 

for students, provided that any revenues from such activities accrue to the district's nonprofit food service account.  

(7 CFR 250.59) 

 

Contracts with Outside Services 

 

The term of any contract for food service management or consulting services shall not exceed one year. Any 

renewal of the contract or further requests for proposals to provide such services shall be considered on a year-

to-year basis.  (Education Code 45103.5; 7 CFR 210.16) 

 

Any contract for management of the food service operation shall be approved by CDE and comply with the 

conditions in Education Code 49554 and 7 CFR 210.16 as applicable.  The district shall retain control of the 

quality, extent, and general nature of its food services, including prices to be charged to students for meals, and 

shall monitor the food service operation through periodic on-site visits.  The district shall not enter into a contract 

with a  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



FOOD SERVICE OPERATIONS/CAFETERIA FUND  (continued)              AR 3551(e)  

 

food service company to provide a la carte food services only, unless the company agrees to offer free, reduced-

price, and full-price reimbursable meals to all eligible students.  (Education Code 49554; 42 USC 1758; 7 CFR 

210.16) 

 

Any contract for consulting services shall not result in the supervision of food service classified staff by the 

management consultant, nor shall it result in the elimination of any food service classified staff or position or 

have any adverse effect on the wages, benefits, or other terms and conditions of employment of classified food 

service staff or positions. All persons providing consulting services shall be subject to applicable employment 

conditions related to health and safety as listed in Education Code 45103.5.  (Education Code 45103.5) 

 
(cf. 3312 - Contracts) 

(cf. 3515.6 - Criminal Background Checks for Contractors) 

(cf. 3600 - Consultants) 

(cf. 4112.4/4212.4/4312.4 - Health Examinations) 

(cf. 4212 - Appointments and Conditions of Employment) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Regulation CENTRAL UNION HIGH SCHOOL DISTRICT 

approved:  XXX, 2020 El Centro, California 

 

 
 



Central Union HSD 

Board Policy 

Assignment 
 

BP 4113  

Personnel 
 

In order to serve the best interests of students and the educational program, the Board of Trustees authorizes the 

Superintendent or designee to assign certificated personnel to positions for which their they are qualified 

pursuant to their certification, preparation, certification, professional experience, and aptitude qualify them. 

 

(cf. 4112.2 - Certification) 
(cf. 4112.21 - Interns) 
(cf. 4112.22 - Staff Teaching Students of Limited English Proficiency English Learners) 
(cf. 4112.23 - Special Education Staff)  
(cf. 4112.8/4212.8/4312.8 - Employment of Relatives) 
 

Teachers may be assigned to any school within the district in accordance with the collective bargaining 

agreement or Board policy. 

 
(cf. 4141/4241- Collective Bargaining Agreement) 
 

The Board encourages the assignment of experienced and fully credentialed teachers, including those who have 

attained National Board for Professional Teaching Standards certification, to schools with the greatest need to 

improve student achievement. 

 

Teachers shall be assigned to teach core academic subjects in Title I and non-Title I programs in accordance 

with the requirements of the No Child Left Behind Act pertaining to teacher qualifications. (20 USC 6319, 

7801; 5 CCR 6100-6125) 

 

(cf. 4112.24 - Teacher Qualifications Under the No Child Left Behind Act) 

(cf. 6171 - Title I Programs) 

 

The Superintendent or designee may assign holders of a credential other than an emergency permit, with their 

consent, to teach subjects outside their credential authorization in departmentalized classes. The Superintendent 

or designee shall, with the assistance of subject matter specialists, develop procedures to verify the subject 

matter knowledge of the teacher before any such assignment is made. (Education Code 44258.3) 

 

The Superintendent or designee shall periodically report to the Board on any teacher misassignments. 

 

Committee on Assignments 

 

The Superintendent or designee may establish a committee on assignments which may grant approval for the 

voluntary assignment of full-time teachers to teach one or more elective courses outside their credential 

authorization in an area for which they have special skills or preparation. (Education Code 44258.7) 

 

Assignment to Courses/Classes 
 



The Superintendent or designee shall assign teachers based on the grade level and subject matter 

authorized by their credentials. 
 

When there is no credential authorization requirement for teaching an elective course, the Superintendent 

or designee shall select the credentialed teacher whose knowledge and skills best prepare the teacher to 

provide instruction in that subject. 
 

When specifically authorized by law or regulation, the Superintendent or designee may, with the teacher's 

consent, assign a teacher to a position outside the teacher's credential authorization in accordance with the 

local teaching assignment options described in the Commission on Teacher Credentialing's (CTC) 

Administrator's Assignment Manual.  Such assignments shall be annually approved by Board resolution. 

In such cases, the Superintendent or designee shall reference in district records the statute or regulation 

under which the assignment is authorized. 
 
(cf. 3580 - District Records) 
 

If at any time a certificated employee is required by the district to accept an assignment which the employee 

believes is not legally authorized by the employee's credential, the employee shall notify the Superintendent 

or designee, in writing, of the misassignment. Within 15 working days, the Superintendent or designee shall 

notify the employee of the legality of the assignment.  If no action is taken by the district, the employee shall 

provide written notification to the County Superintendent of Schools.  No adverse action shall be taken 

against an employee who files a notice of misassignment.  (Education Code 44258.9) 
 

Vacancies and Misassignments 
 

Annually, the district shall review potential misassignments and vacant positions throughout the district. 

Upon receiving notification from CTC of the availability of data regarding potential misassignments and 

vacant positions in the district, the Superintendent shall review the data within 60 days. When necessary, 

the Superintendent or designee may respond by submitting additional documentation to the County 

Superintendent showing that an employee is legally authorized for an assignment and/or that a position 

identified as vacant was miscoded and a legally authorized employee is assigned to the position.  (Education 

Code 44258.9) 
 

If the district subsequently receives, within 90 days of CTC's initial notification, a notification from the 

County Superintendent indicating that a certificated employee in the district is assigned to a position for 

which the employee has no legal authorization, the district shall correct the assignment within 30 calendar 

days.  (Education Code 44258.9) 
 

The district shall serve as the monitoring authority for teacher assignments in any charter school it has 

authorized, in accordance with Education Code 44258.9-44258.10.   
 
(cf. 0420.41 - Charter School Oversight) 
 

Any complaint alleging teacher misassignment or vacancy shall be filed and addressed through the 

district's procedures specified in AR 1312.4 - Williams Uniform Complaint Procedures. 
 
(cf. 1312.4 - Williams Uniform Complaint Procedures) 
 

The school accountability report card for each school shall include any assignment of teachers outside their 

subject areas of competence, misassignments, including misassignments of teachers of English learners, 

and the number of vacant teacher positions for the most recent three-year period.  (Education Code 33126) 
 



(cf. 0510 - School Accountability Report Card) 
 

Equitable Distribution of Qualified and Experienced Teachers 
 

The Superintendent or designee shall identify and address the equitable distribution of highly qualified 

and experienced teachers among district schools, including those with higher than average levels of low-

income, minority, and/or academically underperforming students. The Superintendent or designee shall 

annually report to the Board comparisons of teacher qualifications across district schools, including the 

number of teachers serving under a provisional internship permit, short-term staff permit, intern 

credential, emergency permit, or credential waiver.   
 

Strategies for ensuring equitable access to experienced teachers may include, but are not limited to, 

incentives for voluntary transfers, provision of professional development, and/or programs to recruit and 

retain effective teachers. 
 
(cf. 0460 - Local Control and Accountability Plan) 
(cf. 4111/4211/4311 - Recruitment and Selection) 
(cf. 4114 - Transfers) 
(cf. 4131 - Staff Development) 
(cf. 4131.1 - Teacher Support and Guidance) 
(cf. 6171 - Title I Programs) 
 

Legal Reference: 

EDUCATION CODE 

35035  Additional powers and duties of superintendent 

37616  Assignment of teachers to year-round schools 

44250-44279  Credentials and assignments of teachers 

44395-44398  Incentives for assigning NBPTS-certified teachers to low-performing schools 

44824  Assignment of teachers to weekend classes 

44955  Reduction in number of employees 

GOVERNMENT CODE 

3543.2  Scope of representation 

CODE OF REGULATIONS, TITLE 5 

6100-6125 Teacher qualifications, No Child Left Behind Act 

UNITED STATES CODE, TITLE 20 

6319 Highly qualified teachers  

7801 Definitions, highly qualified teacher 

CODE OF FEDERAL REGULATIONS, TITLE 34 

200.55-200.57 Highly qualified teachers  

 

Management Resources: 

WEB SITES 

Commission on Teacher Credentialing:  http://www.ctc.ca.gov 

California Department of Education: http://www.cde.ca.gov 

 
Legal Reference: 

EDUCATION CODE 
33126  School accountability report card 
35035  Additional powers and duties of superintendent 
35186  Complaint process 
37616  Assignment of teachers to year-round schools 
44225.6  Commission report to the legislature re: teachers 



44250-44277  Credentials and assignments of teachers 
44314  Subject matter programs, approved subjects 
44824  Assignment of teachers to weekend classes 
44955  Reduction in number of employees 
GOVERNMENT CODE 
3543.2  Scope of representation 
CODE OF REGULATIONS, TITLE 5 
80003-80005  Credential authorizations 
80020-80020.5  Additional assignment authorizations 
80335  Performance of unauthorized professional services 
80339-80339.6  Unauthorized certificated employee assignment 
UNITED STATES CODE, TITLE 20 
6311  State plan 
6312  Local educational agency plans 
6601-6651  Teacher and Principal Training and Recruiting Fund 

 
Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
California State Plan to Ensure Equitable Access to Excellent Educators 
Every Student Succeeds Act 2016-17 School Year Transition Plan, April 2016 
COMMISSION ON TEACHER CREDENTIALING PUBLICATIONS 
Administrator's Assignment Manual - Updates and Revisions, May 2014 
The Administrator's Assignment Manual, rev. September 2007 
U.S. DEPARTMENT OF EDUCATION GUIDANCE 
Transitioning to the Every Student Succeeds Act (ESSA): Frequently Asked Questions, rev. May 4, 2016 
Improving Teacher Quality State Grants: ESEA Title II, Part A, rev. October 5, 2006 
WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education: http://www.cde.ca.gov 
Commission on Teacher Credentialing:  http://www.ctc.ca.gov 
U.S. Department of Education: http://www.ed.gov 
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Central Union HSD 

Administrative Regulation 

Assignment 
 

AR 4113  

Personnel 
 

 

Procedures for Verifying Subject Matter Knowledge 

 

With the involvement of appropriate subject matter specialists, the Superintendent or designee shall develop and 

employ procedures for verifying the subject matter knowledge of teachers assigned to teach in departmentalized 

classes outside their credential authorization pursuant to Education Code 44258.3. For the purposes of these 

procedures, subject matter specialists are curriculum specialists, resource teachers, classroom teachers certified 

to teach a subject, staff to regional subject matter projects or curriculum institutes, or college faculty.  

(Education Code 44258.3) 

 

(cf. 4112.2 - Certification) 

(cf. 4112.21 - Interns) 

(cf. 4112.22 - Staff Teaching Students of Limited English Proficiency) 

(cf. 4112.23 - Special Education Staff)  

 

Any holder of a credential other than an emergency permit may be assigned, with consent, to teach 

departmentalized classes in grades K-12 regardless of the designations on the teaching credential, provided 

that the teacher's subject matter knowledge is verified prior to the assignment.  (Education Code 44258.3) 

 

Procedures for verifying a teacher's subject matter knowledge shall be developed and implemented by the 

Superintendent or designee with the involvement of appropriate subject matter specialists, including 

curriculum specialists, resource teachers, classroom teachers certified to teach the subject, staff assigned 

to regional subject matter projects or curriculum institutes, or college faculty.  (Education Code 44258.3) 

 

 

Procedures to be used for this purpose shall specify:  (Education Code 44258.3) 

 

1. One or more of the following ways in which subject matter competence shall be assessed: 

 

a. Observation by subject matter specialists 

 

b. Oral interviews 

 

c. Demonstration lessons 

 

d. Presentation of curricular portfolios 

 

e. Written examinations 

 

2. Specific criteria and standards for verifying subject matter knowledge by any of the above methods. 

These criteria shall include, but need not be limited to, evidence of the individual's knowledge of the subject 

matter to be taught, including demonstrated knowledge of the curriculum framework for the subject and the 

specific content of the district's course of study for the subject at the grade level to be taught.  



 
(cf. 4115 - Evaluation/Supervision) 

 

Whenever a teacher is assigned to teach departmentalized classes pursuant to Education Code 44258.3, the 

Superintendent or designee shall notify the exclusive representative of the district's certificated employees.  

(Education Code 44258.3) 

 
(cf. 4140/4240 - Bargaining Units) 

 

Verification of the subject matter competence of teachers assigned to core academic subjects in Title I and non-

Title I programs shall be based on procedures and criteria specified in 5 CCR 6100-6115. 

 

 

(cf. 4112.24 - Teacher Qualifications Under the No Child Left Behind Act) 

 

Assignment to Elective Courses Outside Credential Authorization 

 

A full-time teacher with special skills and preparation outside the credential authorization may, with the 

teacher's consent and the prior approval of a district committee on assignments, be assigned to teach an 

elective course in the area of the special skills or preparation, excluding a course in English, mathematics, 

science, or social studies.  (Education Code 44258.7) 

 

The Superintendent or designee shall establish a committee on assignments, consisting of an equal number 

of teachers selected by teachers and school administrators selected by school administrators, to approve 

such assignments.  (Education Code 44258.7) 

 

Committee members shall serve a two-year term but may be reappointed using the same procedure as the 

initial appointment. 

 

When determining whether a teacher is qualified for an assignment pursuant to Education Code 44258.7, 

the committee may consider the teacher's education, prior experience, observation by subject matter 

specialists, oral interviews, demonstration lessons, presentation of curricular portfolios, and/or written 

examinations. 

 

Assignments approved by the committee shall be for a maximum of one school year, but may be extended 

by action of the committee upon application by the principal and teacher.  (Education Code 44258.7) 
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Central Union High School District 
Board Policy 

Maintaining Appropriate Adult-Student Interactions 
 

Personnel          BP 4119.24, 4219.24,4319.24 (a) 

 

The Board of Trustees desires to provide a positive school environment that protects the safety and well-

being of district students. The Board expects all adults with whom students may interact at school or in 

school-related activities, including employees, independent contractors, and volunteers, to maintain the 

highest professional and ethical standards in their interactions with students both within and outside the 

educational setting. Such adults shall not engage in unlawful or inappropriate interactions with students 

and shall avoid boundary-blurring behaviors that undermine trust in the adult-student relationship and 

lead to the appearance of impropriety. 

 

(cf. 4119.21/4219.21/4319.21 - Professional Standards) 

 

Employees are prohibited from entering into or attempting to form a romantic or sexual relationship with 

any student or engaging in sexual harassment of a student, including sexual advances, flirtations, requests 

for sexual favors, inappropriate comments about a student's body or appearance, or other verbal, visual, 

or physical conduct of a sexual nature. 

 

(cf. 5145.7 - Sexual Harassment) 

 

Adults shall not intrude on a student's physical or emotional boundaries unless necessary in an emergency 

or to serve a legitimate purpose related to instruction, counseling, student health, or student or staff safety. 

 

Any employee who observes or has knowledge of another employee's violation of this policy shall report 

the information to the Superintendent or designee or appropriate agency for investigation pursuant to the 

applicable complaint procedures.  Other adults with knowledge of any violation of this policy are 

encouraged to report the violation to the Superintendent or designee. The Superintendent or designee shall 

protect anyone who reports a violation from retaliation. Immediate intervention shall be implemented 

when necessary to protect student safety or the integrity of the investigation. 

 

(cf. 1312.1 - Complaints Concerning District Employees) 

(cf. 1312.3 - Uniform Complaint Procedures) 

(cf. 5141.4 - Child Abuse Prevention and Reporting) 

 

Employees who engage in any conduct in violation of this policy, including retaliation against a person who 

reports the violation or participates in the complaint process, shall be subject to discipline, up to and 

including dismissal. Any other adult who violates this policy may be barred from school grounds and 

activities in accordance with law.  The  

Personnel (Continued)     BP 4119.24 4219.24,4319.24 (b) 

Personnel          BP 4119.24, 4219.24,4319.24 (b) 

 

Superintendent or designee may also notify law enforcement as appropriate. 

 

(cf. 4117.7/4317.7 - Employment Status Reports) 

(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 

(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 

 

The district's employee code of conduct addressing interactions with students shall be provided to 



parents/guardians at the beginning of each school year and shall be posted on school and/or district web 

sites.  (Education Code 44050) 

 

(cf. 1113 - District and School Web Sites) 

(cf. 5145.6 - Parental Notifications) 

 

Inappropriate Conduct 

 

Employees shall remain vigilant of their position of authority and not abuse it when relating with students. 

Examples of employee conduct that can undermine professional adult-student interactions or create the 

appearance of impropriety include, but are not limited to: 

 

1. Initiating inappropriate physical contact 

 

2. Being alone with a student outside of the view of others 

 

3. Visiting a student's home or inviting a student to visit the employee's home without parent/guardian 

consent 

 

4. Maintaining personal contact with a student that has no legitimate educational purpose, by phone, 

letter, electronic communications, or other means, without including the student's parent/guardian or the 

principal 

 

 When communicating electronically with students, employees shall use district equipment or 

technological resources when available. Employees shall not communicate with students through any 

medium that is designed to eliminate records of the communications. The Superintendent or designee may 

monitor employee usage of district technology at any time without advance notice or consent. 

 

(cf. 4040 - Employee Use of Technology) 

 

5. Creating or participating in social networking sites for communication with students, other than 

those created by the district, without the prior written approval of the principal or designee 

 

6. Inviting or accepting requests from students, or former students who are minors, to  

Personnel (Continued)         BP 4119.24 4219.24,4319.24 (c) 

Personnel          BP 4119.24, 4219.24,4319.24 (c) 

 

connect on personal social networking sites (e.g., "friending" or "following" on social media), unless the 

site is dedicated to school business 

 

7. Singling out a particular student for personal attention and friendship, including giving gifts and/or 

nicknames to individual students 

 

8. Addressing a student in an overly familiar manner, such as by using a term of endearment 

 

9. Socializing or spending time with students outside of school-sponsored events, except as participants 

in community activities 

 

10. Sending or accompanying students on personal errands unrelated to any legitimate educational 

purpose 

 

11. Transporting a student in a personal vehicle without prior authorization 



 

12. Encouraging students to confide their personal or family problems and/or relationships 

 

13. Disclosing personal, family, or other private matters to students or sharing personal secrets with 

students 

 

 

 

Legal Reference 

EDUCATION CODE 

44030.5  Employment status reports 

44050  Employee code of conduct; employee interactions with students 

44242.5  Reports and review of alleged misconduct 

44940  Sex offenses and narcotic offenses; compulsory leave of absence 

48980  Parental notifications 

PENAL CODE 

11164-11174.3  Child Abuse and Neglect Reporting Act 

CODE OF REGULATIONS, TITLE 5 

80303  Reports of change in employment status, alleged misconduct 

80304  Notice of sexual misconduct 
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Board Policy 

Exposure Control Plan For Bloodborne Pathogens 
 

BP 4119.42  

Personnel 
 

As part of its commitment to provide a safe and healthful healthy work environment, the Board of Trustees 

recognizes the importance of developing an exposure control plan. protecting employees from possible 

infection due to contact with bloodborne pathogens, including, but not limited to, hepatitis B virus, 

hepatitis C virus, and human immunodeficiency virus (HIV). The Superintendent or designee shall establish 

a written exposure control plan in accordance with state and federal standards for dealing with potentially 

infectious materials in the workplace. to protect employees from possible infection due to contact with 

bloodborne pathogens, including but not limited to hepatitis B virus, hepatitis C virus and human 

immunodeficiency virus (HIV). 

 
(cf. 4119.43/4219.43/4319.43 - Universal Precautions) 
(cf. 4157/4257/4357 - Employee Safety) 
(cf. 5141.21 - Administering Medication and Monitoring Health Conditions) 
(cf. 5141.6 - School Health Services) 
 

The exposure control plan shall be consistent with the district's injury and illness prevention program 

established pursuant to Labor Code 6401.7 and 8 CCR 3203.  (8 CCR 5193) 
 
(cf. 4157/4257/4357 - Employee Safety) 
 

The Superintendent or designee shall determine which employees have occupational exposure to bloodborne 

pathogens and other potentially infectious materials. In accordance with the district's exposure control plan, 

employees having occupational exposure shall receive training and be offered the hepatitis B vaccination. (8 

CCR 5193; 29 CFR 1910.1030) 
 

The Superintendent or designee may exempt designated first aid providers from pre-exposure hepatitis B 

vaccination under the conditions specified by state regulations.  (8 CCR 5193(f)) 

 

Any employee not identified by the Superintendent or designee as having occupational exposure may submit a 

request to the Superintendent or designee to be included in the training and hepatitis B vaccination 

program.  The Superintendent or designee may deny a request when there is no reasonable anticipation of 

contact with any infectious material. 

 

In the event that an employee has an exposure incident, the district shall implement follow-up procedures 

in accordance with the exposure control plan.  All such incidents shall be evaluated to determine whether 

changes need to be made in district practices. 

  
 

Legal Reference: 
LABOR CODE 
142.3  Authority of Cal/OSHA to adopt standards 
144.7  Requirement to amend standards 



CODE OF REGULATIONS, TITLE 8 
3204  Access to employee exposure and medical records 
5193  California bloodborne pathogens standards 
CODE OF FEDERAL REGULATIONS, TITLE 29 
1910.1030  OSHA bloodborne pathogens standards 
 
Management Resources: 
CDE ADVISORIES 
1016.89  Guidelines for Informing School Employees about Preventing the Spread of Infectious Diseases, including Hepatitis B and 

AIDS/HIV Infections and Policies for Dealing with HIV-Infected Persons in School Settings 
WEB SITES 
OSHA:  http://www.osha.gov 
Cal/OSHA: http://www.dir.ca.gov/occupational_safety.html 
Centers for Disease Control and Prevention:  http://www.cdc.gov 
 

Legal Reference: 
GOVERNMENT CODE 
3543.2  Scope of bargaining 
LABOR CODE 
142.3  Authority of Cal/OSHA to adopt standards 
144.7  Requirement to amend standards 
6401.7  Injury and illness prevention program 
CODE OF REGULATIONS, TITLE 8 
3203  Injury and illness prevention program 
3204  Access to employee exposure and medical records 
5193  California bloodborne pathogens standards 
CODE OF FEDERAL REGULATIONS, TITLE 29 
1910.1030  OSHA bloodborne pathogens standards 

 
Management Resources: 

CALIFORNIA DEPARTMENT OF INDUSTRIAL RELATIONS PUBLICATIONS 
Frequently Asked Questions About the Bloodborne Pathogens Standard 
A Best Practices Approach for Reducing Bloodborne Pathogens Exposure, 2001 
Exposure Control Plan for Bloodborne Pathogens, 2001 
WEB SITES 
California Department of Industrial Relations, Occupational Safety and 

Health:  http://www.dir.ca.gov/occupational_safety.html 
Centers for Disease Control and Prevention:  http://www.cdc.gov 
U.S. Department of Labor, Occupational Safety and Health Administration:  http://www.osha.gov 

 

 

 

 

 

 

 

 

 

Policy CENTRAL UNION HIGH SCHOOL DISTRICT 

adopted:  July 12, 2005; Revised August 2020 El Centro, California 
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Administrative Regulation 

Exposure Control Plan For Bloodborne Pathogens 
 

AR 4119.42/42119.42/43119.42  

Personnel 
 

Definitions 
 

Occupational exposure means reasonably anticipated skin, eye, mucous membrane, or parenteral contact with 

blood or other potentially infectious materials that may result from the performance of an employee's duties. (8 

CCR 5193(b); 29 CFR 1910.1030)  

 

Exposure incident means a specific eye, mouth, other mucous membrane, nonintact skin, or parenteral contact 

with blood or other potentially infectious materials that results from the performance of an employee's 

duties.  (8 CCR 5193(b); 29 CFR 1910.1030) 

 

Parenteral contact means piercing mucous membranes or the skin barrier through such events as needlesticks, 

human bites, cuts, and abrasions.  (8 CCR 5193(b); 29 CFR 1910.1030) 

 

A sharp is any object that can be reasonably anticipated to penetrate the skin or any other part of the body and 

to result in an exposure incident. (8 CCR 5193(b) 

 

A sharps injury is any injury caused by a sharp, including, but not limited, to cuts, abrasions, or needlesticks. (8 

CCR 5193(b) 

 

Work practice controls are controls that reduce the likelihood of exposure by defining the manner in which a 

task is performed. (8 CCR 5193(b); 29 CFR 1910.1030) 

 

Engineering controls are controls, such as sharps disposal containers, needleless systems, and sharps with 

engineered sharps injury protection, that isolate or remove the bloodborne pathogens hazard from the 

workplace. (8 CCR 5193(b); 29 CFR 1910.1030) 

 

Engineered sharps injury protection is a physical attribute, such as a barrier, blunting, encapsulation, 

withdrawal, or other effective mechanism, built into a needle device or into a non-needle sharp which 

effectively reduces the risk of an exposure incident. (8 CCR 5193(b); 29 CFR 1910.1030) 

 

Personal protective equipment is specialized clothing or equipment worn or used by an employee for 

protection against a hazard, such as gloves, gowns, laboratory coats, face shields or masks.  (8 CCR 5193) 
 

Exposure Control Plan 
 

The district's written exposure control plan for bloodborne pathogens shall contain at least the following 

components:  (8 CCR 5193(b); 29 CFR 1910.1030)  

 

1. A determination of which employees have occupational exposure to blood or other potentially infectious 

materials, which  The district's exposure determination shall be made without regard to the employees' use of 

personal protective equipment and shall include a list of: 



a. All job classifications in which all employees have occupational exposure 

 

b. Job classifications in which some employees have occupational exposure 

 

c. All tasks and procedures, or groups of closely related tasks and procedures, in which occupational 

exposure occurs and which are performed by employees listed in item #b above 

 
(cf. 5141.21 - Administering Medication and Monitoring Health Conditions) 
(cf. 5141.6 - School Health Services) 
 

2. The schedule and method of implementing each of the following in accordance with 8 CCR 5193 and 

this administrative regulation:: 

 

a. Methods of compliance required by 8 CCR 5193(d) and 29 CFR 1910.1030, such as including 

universal precautions, general and specific engineering and work practice controls, and personal 

protective equipment 

 
(cf. 4119.43/4219.43/4319.43 - Universal Precautions) 
 

b. Hepatitis B vaccination 

 

c. Bloodborne pathogen post-exposure evaluation and follow-up 

 

d. Communication of hazards to employees, including labels, signs, through information and training 

 

e. Recordkeeping, including medical records, training records, and a log of sharps injuries 

 

3. The district's procedure for evaluating documenting the route(s) of exposure and the circumstances 

surrounding under which exposure incidents occurred 

 

4. An effective procedure for gathering information about each exposure incident involving a sharp, as 

required for the log of sharps injuries 

 

5. An effective procedure for periodically determining the frequency of use of the types and brands of 

sharps involved in exposure incidents documented in the sharps injury log 

 

6. An effective procedure for identifying currently available engineering controls and selecting such 

controls, as appropriate, for the procedures performed by employees in their work areas or departments 

 

7. An effective procedure for documenting instances when a licensed healthcare professional directly 

involved in a patient's an employee's care determines, in the reasonable exercise of clinical judgment, that the 

use of an engineering control would jeopardize an individual's the employee's safety or the success of a 

medical, dental, or nursing procedure involving the individual employee 

 

8. An effective procedure for obtaining the active involvement of employees in reviewing and updating the 

exposure control plan with respect to the procedures performed by employees in their respective work areas or 

departments 

 

The exposure control plan shall be reviewed and updated at least annually and whenever necessary to:  (8 CCR 

5193(c); 29 CFR 1910.1030) 

 



1. Reflect new or modified tasks and procedures affecting occupational exposure 

 

2. Reflect changes in technology that eliminate or reduce exposure to bloodborne pathogens and, to 

To the extent that sharps are used in the district, reflect progress in document consideration and 

implementation of appropriate commercially available implementing the use of needleless systems and 

needle devices and sharps with engineered sharps injury protection 

 

3. Include new or revised employee positions with occupational exposure 

 

4. Review and evaluate the exposure incidents which occurred since the previous update 

 

5. Review and respond to information indicating that the exposure control plan is deficient in any area 

 

The district's exposure control plan shall be accessible to employees upon request.  (8 CCR 3204(e), 5193(c); 

29 CFR 1910.1030) 

 

Preventive Measures 
 

The Superintendent or designee shall use engineering controls and work practice controls, as defined above, to 

eliminate or minimize employee exposure to bloodborne pathogens., and shall regularly examine and update 

controls Engineering controls and work practice controls shall be evaluated on a regular schedule and, as 

applicable, maintained, replaced, or updated to ensure their effectiveness.  (8 CCR 5193(d); 29 CFR 

1910.1030) 

 

Whenever potential occupational exposure continues to exist after institution of engineering and work 

practice controls, the district shall provide, at no cost to the employee, appropriate personal protective 

equipment.  (8 CCR 5193; 29 CFR 1910.1030) 
 

Employees shall observe universal precautions to prevent contact with blood or other potentially infectious 

materials, including, but not limited to, handwashing, proper use of personal protective equipment, and 

proper disposal or washing of contaminated garments or objects.  (8 CCR 5193; 29 CFR 1910.1030) 
 

Any use of needleless systems, needle devices, or non-needle sharps shall adhere to the specific 

requirements of 8 CCR 5193(d) and 29 CFR 1910.1030. 
 

Pre-Exposure Hepatitis B Vaccination 
 

The hepatitis B vaccination and vaccination series shall be made available at no cost to all employees who have 

occupational exposure.  The hepatitis B vaccination shall be made available after an employee with 

occupational exposure has received the required training and within 10 working days of initial assignment, 

unless the employee has previously received the complete hepatitis B vaccination series, or antibody testing has 

revealed that the employee is immune, or vaccination is contraindicated by for medical reasons.  (8 CCR 

5193(f); 29 CFR 1910.1030) 

 

Employees who decline to accept the vaccination shall sign the hepatitis B declination statement.  (8 CCR 

5193(f); 29 CFR 1910.1030) 

 

The Superintendent or designee may exempt designated first aid providers from the pre-exposure hepatitis B 

vaccine in accordance with 8 CCR 5193(f). from the pre-exposure hepatitis B vaccine designated first aid 

providers whose primary job assignment is not the rendering of first aid, provided that the district 

implements the procedures in its exposure control plan for providing hepatitis B vaccine to all unvaccinated 



first aid providers who have rendered assistance in any situation involving the presence of blood or other 

potentially infectious materials and provides appropriate follow-up for those who experience an exposure 

incident.  (8 CCR 5193)  
 

Information and Training 

 

The Superintendent or designee shall ensure that all employees with occupational exposure participate in a 

training program containing the elements required by state regulations, during working hours and at no cost to 

the employee. This program shall be offered at the time of initial assignment to tasks where occupational exposure 

may take place, and at least annually thereafter., and whenever a change of tasks or procedures affects the 

employee's exposure.  The training shall be offered during working hours and at no cost to the employee.  (8 

CCR 5193(g); 29 CFR 1910.1030) 

 

The training shall address, at a minimum:  (8 CCR 5193; 29 CFR 1910.1030) 
 

1. The exposure control standard contained in 8 CCR 5193 and 29 CFR 1910.1030 
 

2. The epidemiology and symptoms of bloodborne diseases 
 

3. Modes of transmission of bloodborne pathogens 
 

4. The district's exposure control plan and the means by which employees may obtain a copy of the 

written plan 
 

5. Appropriate methods for recognizing tasks and other activities that may involve exposure to blood 

and other potentially infectious materials 
 

6. The use and limitations of methods to prevent or reduce exposure, including appropriate 

engineering controls, administrative or work practice controls, and personal protective equipment 
 

7. The types, proper use, location, removal, handling, decontamination, and disposal of personal 

protective equipment 
 

8. The basis for selecting personal protective equipment 
 

9. The hepatitis B vaccine, including its efficacy, safety, and method of administration; the benefits of 

being vaccinated; and that the vaccine will be offered free of charge 
 

10. Appropriate actions to take and persons to contact in an emergency or exposure incident involving 

blood or other potentially infectious materials 
 

11. The post-exposure evaluation and follow-up that the district is required to provide for the employee 

following an exposure incident  
 

Additional training shall be provided to affected employees whenever a change of tasks or procedures a 

change, such as the introduction or modification of tasks or procedures or the introduction of new 

engineering, administrative, or work practice controls, affects the employee's exposure. The additional 

training may be limited to addressing the new exposures created.  (8 CCR 5193; 29 CFR 1910.1030) 

 

Designated first aid providers shall receive training that includes the specifics of reporting first-aid incidents 

which involve blood or body fluids which are potentially infectious.  (8 CCR 5193(g)) 

 



Reporting Incidents 
 

All exposure incidents shall be reported as soon as possible to the Superintendent or designee. 

 

Unvaccinated designated first aid providers must report any first aid incident involving the presence of blood or 

other potentially infectious material, regardless of whether an exposure incident occurred, by the end of the 

work shift. The full hepatitis B vaccination series shall be made available to such employees no later than 24 

hours after the first aid incident.  (8 CCR 5193(f)) 

 

Sharps Injury Log 
 

The Superintendent or designee shall establish and maintain a log recording each exposure incident involving a 

sharp. The exposure incident shall be recorded within 14 working days of the date the incident is reported to the 

district.  (8 CCR 5193(c); 29 CFR 1910.1030) 

 

The exposure incident shall be recorded within 14 working days of the date the incident is reported to the 

district.  (8 CCR 5193(c)) 

 

The information recorded shall include the following, if known or reasonably available:  (8 CCR 5193(c); 29 

CFR 1910.1030) 

 

1. Date and time of the exposure incident 

 

2. Type and brand of sharp involved in the exposure incident 

 

3. A description of the exposure incident, including: 

 

a. Job classification of the exposed employee 

 

b. Department or work area where the exposure incident occurred 

 

c. The procedure that the exposed employee was performing at the time of the incident 

 

d. How the incident occurred 

 

e. The body part involved in the incident 

 

f. If the sharp had engineered sharps injury protection, whether the protective mechanism was activated 

and whether the injury occurred before, during or after the protective mechanism was activated 

 

g. If the sharp had no engineered sharps injury protection, the injured employee's opinion as to whether and 

how such a mechanism could have prevented the injury 

 

h. The employee's opinion about whether any other engineering, administrative or work practice could 

have prevented the injury 

 

Post-Exposure Evaluation and Follow-up 
 

Following a report of an exposure incident, the Superintendent or designee shall immediately make available to 

the exposed employee, at no cost, a confidential medical evaluation, post-exposure evaluation and follow-up. 

The Superintendent or designee shall, at a minimum:  (8 CCR 5193(f); 29 CFR 1910.1030) 

 



1. Document the route(s) of exposure and the circumstances under which the exposure incident occurred 

 

2. Identify and document the source individual, unless that identification is in not feasible or is prohibited 

by law 

 

3. With the consent of the exposed employee, pProvide for the collection and testing of the employee's 

blood for hepatitis B, hepatitis C, and HIV serological status 

 

4. Provide for post-exposure prophylaxis, when medically indicated, as recommended by the U.S. Public 

Health Service 

 

5. Provide for counseling and evaluation of reported illnesses 

 

The Superintendent or designee shall provide the health care professional responsible for the employee's 

hepatitis B vaccination with a copy of 8 CCR 5193 and 29 CFR 1910.1030; a description of the employee's 

duties as they relate to the exposure incident; documentation of the route(s) of exposure and circumstances under 

which exposure occurred; results of the source individual's blood testing, if available; and all medical records 

maintained by the district relevant to the appropriate treatment of the employee, including vaccination status.  (8 

CCR 5193(f); 29 CFR 1910.1030) 

 

The district shall maintain the confidentiality of the affected employee and the exposure source during all 

phases of the post-exposure evaluation.  (8 CCR 5193(f)) 

 
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 
(cf. 9011 - Disclosure of Confidential/Privileged Information) 
 

Records 
 

Upon an employee's initial employment and at least annually thereafter, the Superintendent or designee shall 

inform employees with occupational exposure of the existence, location and availability of related records; the 

person responsible for maintaining and providing access to records; and the employee's right of access to these 

records.  (8 CCR 3204) 

 

(cf. 1340 - Access to District Records) 

(cf. 3580 - District Records) 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
 

Medical records for The district shall maintain a medical record of each employee with occupational exposure, 

including the employee's hepatitis B vaccination status, the results of any post-exposure medical 

examinations and follow-up procedures, a copy of the information provided to the health care professional, 

and a copy of the health care professional's written opinion.  The medical record shall be kept confidential 

and not disclosed or reported without the employee's written consent to any person within or outside the workplace 

except as required by law.  (8 CCR 5193(h); 29 CFR 1910.1030) 

 

Upon request by an employee, or a designated representative with the employee's written consent, the 

Superintendent or designee shall provide access to a record in a reasonable time, place and manner, no later than 

15 days after the request is made.  (8 CCR 3204(e)) 

 

Records shall be maintained as follows:  (8 CCR 3204(d), 5193(h); 29 CFR 1910.1030) 

 

1. The mMedical records of each employee with occupational exposure shall be maintained for the 

duration of employment plus 30 years. 



 

2. Training records shall be maintained for three years from the date of training.  

 

3. The sharps injury log shall be maintained five years from the date the exposure incident occurred. 

 

4. Exposure records shall be maintained for at least 30 years. 

 

5. Each analysis using medical or exposure records shall be maintained for at least 30 years. 
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Hepatitis B Vaccine Declination 

 

In accordance with 8 CCR 5193 and 29 CFR 1910.1030, the district makes the hepatitis B vaccine available 

to employees who may reasonably be expected to have contact with blood or other potentially infectious 

materials in the performance of their duties. Any employee who declines this vaccine is required to read 

and sign the following statement: 

 

I understand that, due to my occupational exposure to blood or other potentially infectious materials, I may be at 

risk of acquiring hepatitis B virus (HBV) infection.  I have been given the opportunity to be vaccinated with 

hepatitis B vaccine, at no charge to myself.  However, I decline hepatitis B vaccination at this time.  I understand 

that by declining this vaccine, I continue to be at risk of acquiring hepatitis B, a serious disease.  If in the future I 

continue to have occupational exposure to blood or other potentially infectious materials and I want to be 

vaccinated with hepatitis B vaccine, I can receive the vaccination series at no charge to myself. 

 

  

Employee Name (Please print) 

 

  

Signature 

 

  

Employee Name (Please print) 

 

  

Date 
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Board Policy 

Grades/Evaluation Of Student Achievement 
 

BP 5121  

Students 
 

The Board of Trustees believes that grades serve a valuable instructional purpose by helping students and 

parents/guardians identify the student's areas of strength and those areas needing 

improvement.  Parents/guardians and students have the right to receive course grades that represent an accurate 

evaluation of the student's achievement. 

 

(cf. 5020 - Parent Rights and Responsibilities) 

 

Teachers shall evaluate a student's work in relation to standards which apply to all students at his/her grade 

level. The Superintendent or designee shall establish and regularly evaluate a uniform grading system, and 

principals shall ensure that student grades conform to this system. Teachers shall inform students and 

parents/guardians how student achievement will be evaluated in the classroom. 

 

(cf. 5124 - Communication with Parents/Guardians) 

(cf. 6011 - Academic Standards) 

 

During the first week of classes, teachers shall provide students and parents with a written syllabus of learning 

expectations and grading criteria in clear, easily understandable language, indicating how summative 

assessment throughout the grading period will be calculated into course grades. Teachers shall discuss 

classroom assessment practices with students, in an age appropriate manner, at the beginning of instruction. 

 

Grades should be based on impartial, consistent observation of the quality of the student's work and his/her 

mastery of course content and objectives. All practices related to communication about student achievement 

should be carried out according to the best current understanding and application of the research. 

 

The district's policy and procedures on grading and reporting practices, are based upon the principles that: 

 

* Individual achievement of clearly stated learning targets should be the only basis for grades, providing an 

accurate reflection of what each student knows and can do; the effectiveness of the communication is 

determined by the accuracy of the information about student achievement. 

 

* Other characteristics (effort, behavior, attendance, attitude, etc.) should not be included in grades but should 

be reported separately. 

 

* Different users and decision makers of achievement data need information in different forms at different times 

in order to make their decisions. 

 

* Grading and reporting should always be done in reference to specified achievement targets, comparing 

students' performance against a standard rather than against other students in the class (on a curve). 

 

* Grades should be calculated to ensure that the grade each student receives is a fair reflection of what he/she 

knows and can do, emphasizing the most recent summative assessment information. 

 

* Consideration shall be given to the use of appropriate grade calculation procedures to ensure that assigned 

grades reflect the intended importance of each leaning goal. 



 

* Grades have some value as incentives but no value as punishments. 

 

The teacher of each course shall determine the student's grade. The grade assigned by the teacher shall not be 

changed by the Board or the Superintendent except as provided by law, Board policy and administrative 

regulation (Education Code 49066).  Teachers may change a student's grade; however, the requested change shall 

only occur through the completion of the Grade Change Form and must be completed no later than the subsequent 

semester of the original grade assignment (If a grade is assigned in the Fall, a grade change must be completed 

before the end of the Spring semester). 
 

(cf. 5125.3 - Challenging Student Records) 

 

Unexcused Absences 

 

If a student misses class without an excuse and does not subsequently turn in homework, take a test or fulfill 

another class requirement which he/she missed, the teacher may lower the student's grade for nonperformance. 

 

(cf. 6154 - Homework/Makeup Work) 

(cf. 5113 - Absences and Excuses) 

 

Grade Point Average (GPA) 

 

The Superintendent or designee shall recommend to the Board the methodology to be used in calculating 

students' grade point averages.  

 

The Superintendent or designee shall also recommend to the Board whether extra grade weighting will be 

assigned for honors courses that are substantially similar in depth, breadth and rigor to an Advanced Placement 

course, an entry-level college course or a community college level course. 

 

(cf. 6141.5 - Advanced Placement) 

 

Legal Reference: 

EDUCATION CODE 

41505-41508  Pupil Retention Block Grant 

48070  Promotion and retention 

48205  Excused absences 

49066  Grades; finalization; physical education class 

49067  Mandated regulations regarding student's achievement 

49069.5  Students in foster care, grades and credits 

CODE OF REGULATIONS, TITLE 5 

10060  Criteria for reporting physical education achievement, high schools 

UNITED STATES CODE, TITLE 20 

1232g  Family Education Rights and Privacy Act (FERPA) 

6101-6251  School-to-Work Opportunities Act of 1994 

COURT DECISIONS 

Owasso Independent School District v. Falvo (2002) 122 S.Ct. 934 

Las Virgenes Educators Association v. Las Virgenes Unified School District (2nd Appellate District 2001) 86 

Cal.App.4th 1 

Swany v. San Ramon Valley Unified School District  (N.D.Cal. 1989) 720 F.Supp. 764 

Johnson v. Santa Monica-Malibu Unified School District Board of Education (App. 2 Dist. 1986) 224 Cal. Rptr. 

885, 179 C.A. 3d 593 



 

Management Resources: 

CDE PUBLICATIONS 

Elementary Makes the Grade!, 2001 

WEB SITES 

CDE:  http://www.cde.ca.gov 

Advanced Placement Challenge Project:  http://www.apchallenge.net 
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Students BP 5141.21 OBSOLETE  

ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS 
The Board of Trustees recognizes that some students may need to take medication prescribed by a health care 

provider during the school day in order to be able to attend school. The Superintendent or designee shall 

develop processes for the administration of medication to such students by school personnel. 

(cf. 5141.24 - Specialized Health Care Services) 

(cf. 6159 - Individualized Education Plan) 

When the Superintendent or designee has received written statements from a student's authorized health care 

provider and parent/guardian, prescribed medication may be administered by the school nurse or other 

designated school personnel. (Education Code 49423; 5 CCR 600) 

(cf. 3530 - Risk Management/Insurance) 

School staff who administer medication to students, including anaphylactic injections, shall receive training 

from qualified medical personnel on how such medication should be administered as well as training in the 

proper documentation and storage of the medication. 

Staff authorized to administer the medication shall do so in accordance with administrative regulations and shall 

be afforded appropriate liability protection. 

If the parent/guardian so chooses, he/she may administer the medication to his/her child. 

Upon written request by the parent/guardian and with the approval of the student's health care provider, a 

student with a medical condition that requires frequent monitoring, testing or treatment may be allowed to self-

administer, self-monitor, or self-test. The student shall observe universal precautions in the handling of blood 

and bodily fluids. 
(cf. 4119.43/4219.43/4319.43 - Universal Precautions) 
(cf. 5141 - Health Care and Emergencies) 
(cf. 5141.23 - Infectious Disease Prevention) 
Legal Reference: 
EDUCATION CODE 
48980 Notification at beginning of term 
49407 Liability for treatment 
49408 Emergency information 
49414 Emergency epinephrine auto-injectors 
49414.5 Providing school personnel with voluntary emergency training 
49423 Administration of prescribed medication for student 
49423.5 Specialized health care services 
49426 School nurses 
49480 Continuing medication regimen; notice 
BUSINESS AND PROFESSIONS CODE 
2700-2837 Nursing, especially: 
2726 Authority not conferred 
2727 Exceptions in general 
CODE OF REGULATIONS, TITLE 5 
600-611 Administering medication to students 
Management Resources: 
NATIONAL DIABETES EDUCATION PROGRAM PUBLICATIONS 
Helping the Student with Diabetes Succeed: A Guide for School Personnel, June, 2003 
WEB SITES 
California Department of Education: http://www.cde.ca.gov 
Policy CENTRAL UNION HIGH SCHOOL DISTRICT 
adopted: November 8, 2005 El Centro, California 
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Central Union HSD  

Board Policy 

 

Students BP 5141.21 UPDATE  

 

ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS 
 

The Board of Trustees believes that regular school attendance is critical to student learning and that 

students who need to take medication prescribed or ordered for them by their authorized health care 

providers should be able to participate in the educational program. 
 
(cf. 5113 - Absences and Excuses) 
(cf. 5113.1 - Chronic Absence and Truancy) 
 

Any medication prescribed for a student with a disability who is qualified to receive services under the 

Individuals with Disabilities Education Act or Section 504 of the Rehabilitation Act of 1973 shall be 

administered in accordance with the student's individualized education program or Section 504 services 

plan, as applicable. 
 
(cf. 5141.24 - Specialized Health Care Services) 
(cf. 6159 - Individualized Education Program) 
(cf. 6164.6 - Identification and Education Under Section 504) 
 

For the administration of medication to other students during school or school-related activities, the 

Superintendent or designee shall develop protocols which shall include options for allowing a 

parents/guardians to administer medication to their child at school, designate other individuals to do so on 

their behalf, and, with the student's authorized health care provider's approval, request the district's 

permission for the student to self-administer a medication or self-monitor and/or self-test for a medical 

condition. Such processes shall be implemented in a manner that preserves campus security, minimizes 

instructional interruptions, and promotes student safety and privacy. 
 
(cf. 1250 - Visitors/Outsiders) 
(cf. 5141 - Health Care and Emergencies) 
(cf. 5141.22 - Infectious Diseases) 
(cf. 5141.23 - Asthma Management) 
(cf. 5141.27 - Food Allergies/Special Dietary Needs) 
(cf. 6116 - Classroom Interruptions) 
 

The Superintendent or designee shall make epinephrine auto-injectors available at each school for 

providing emergency medical aid to any person suffering, or reasonably believed to be suffering, from an 

anaphylactic reaction.  (Education Code 49414) 
 

The Superintendent or designee shall make naloxone hydrochloride or another opioid antagonist available 

for emergency medical aid to any person suffering, or reasonably believed to be suffering, from an opioid 

overdose. (Education Code 49414.3) 
 

OPTION 1:  The parent/guardian of a student who is a qualified patient pursuant to Health and Safety 

Code 11362.7-11362.85 may administer medicinal cannabis, excluding medicinal cannabis or cannabis 



products in a smokeable or vapeable form, to the student at a school site.  School personnel are not 

authorized to administer medicinal cannabis to a student.  (Education Code 49414.1) 
 

Note: If the Board chooses Option 1, Education Code 49414.1, as added by SB 223, mandates that the policy include the 

following requirements.  

 

Before administering medicinal cannabis at a school site, the parent/guardian shall provide to the principal 

or designee a valid written medical recommendation for the student to be given medicinal cannabis, which 

shall be kept on file at the school. The parent/guardian shall sign in at the school site before administering 

the medication, and shall not administer the medication in a manner that disrupts the educational 

environment or exposes other students.  After the parent/guardian administers the medication, the 

parent/guardian shall remove any remaining medicinal cannabis from the school site.  (Education Code 

49414.1) 
 

OPTION 2:  Because of the conflict between state and federal law regarding the legality of medicinal 

cannabis, the Board prohibits the administration of medicinal cannabis to students on school grounds by 

parents/guardians or school personnel. 
 

Note:  The following optional paragraph may be revised to reflect district practice.  The U.S. Department of Health and Human 

Services and the Centers for Disease Control and Prevention recommend that a district's emergency and disaster preparedness plan 

include procedures for dealing with medical emergencies, such as a pandemic flu outbreak or public disaster. 

 

The Superintendent or designee shall collaborate with city and county emergency responders, including local 

public health administrators, to design procedures or measures for addressing an emergency such as a public 

disaster or epidemic. 

 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
 

Administration of Medication by School Personnel 
 

When allowed by law, medication prescribed to a student by an authorized health care provider may be 

administered by a school nurse or, when a school nurse or other medically licensed person is unavailable 

and the physician has authorized administration of medication by unlicensed personnel for a particular 

student, by other designated school personnel with appropriate training. School nurses and other 

designated school personnel shall administer medications to students in accordance with law, Board policy, 

administrative regulation, and, as applicable, the written statement provided by the student's 

parent/guardian and authorized health care provider. Such personnel shall be afforded appropriate 

liability protection. 
 
(cf. 3530 - Risk Management/Insurance) 
(cf. 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens) 
(cf. 4119.43/4219.43/4319.43 - Universal Precautions) 
 

The Superintendent or designee shall ensure that school personnel designated to administer any medication 

receive appropriate training and, as necessary, retraining from qualified medical personnel before any 

medication is administered. At a minimum, the training shall cover how and when such medication should 

be administered, the recognition of symptoms and treatment, emergency follow-up procedures, and the 

proper documentation and storage of medication. Such trained, unlicensed designated school personnel 

shall be supervised by, and provided with immediate communication access to, a school nurse, physician, 

or other appropriate individual.   
 

The Superintendent or designee shall maintain documentation of the training and ongoing supervision, as 

well as annual written verification of competency of other designated school personnel. 



 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
Legal Reference: 

EDUCATION CODE 
48980  Notification at beginning of term 
49407  Liability for treatment 
49408  Emergency information 
49414  Emergency epinephrine auto-injectors 
49414.3  Emergency medical assistance; administration of medication for opioid overdose 
49414.5  Providing school personnel with voluntary emergency training 
49422-49427  Employment of medical personnel, especially: 
49423  Administration of prescribed medication for student 
49423.1  Inhaled asthma medication 
49480  Continuing medication regimen; notice 
BUSINESS AND PROFESSIONS CODE 
2700-2837  Nursing, especially: 
2726  Authority not conferred 
2727  Exceptions in general 
3501  Definitions 
4119.2  Acquisition of epinephrine auto-injectors 
4119.8  Acquisition of naloxone hydrochloride or another opioid antagonist 
HEALTH AND SAFETY CODE 
11362.7-11362.85  Medicinal cannabis 
CODE OF REGULATIONS, TITLE 5 
600-611  Administering medication to students 
UNITED STATES CODE, TITLE 20 
1232g  Family Educational Rights and Privacy Act of 1974 
1400-1482  Individuals with Disabilities Education Act 
UNITED STATES CODE, TITLE 21 
812  Schedules of controlled substances 
844  Penalties for possession of controlled substance 
UNITED STATES CODE, TITLE 29 
794  Rehabilitation Act of 1973, Section 504 
COURT DECISIONS 
American Nurses Association v. Torlakson, (2013) 57 Cal.4th 570 

 
Management Resources: 

AMERICAN DIABETES ASSOCIATION PUBLICATIONS 
Training Standards for the Administration of Epinephrine Auto-Injectors, rev. 2015 
Glucagon Training Standards for School Personnel:  Providing Emergency Medical Assistance to Pupils with Diabetes, 

May 2006 
Legal Advisory on Rights of Students with Diabetes in California's K-12 Public Schools, August 2007 
Program Advisory on Medication Administration, 2005 
NATIONAL DIABETES EDUCATION PROGRAM PUBLICATIONS 
Helping the Student with Diabetes Succeed:  A Guide for School Personnel, June 2003 

 
Management Resources:  (continued) 

WEB SITES 
CSBA:  http://www.csba.org 
American Diabetes Association:  http://www.diabetes.org 
California Department of Education:  http://www.cde.ca.gov/ls/he/hn 
National Diabetes Education Program:  http://www.ndep.nih.gov 
U.S. Department of Health and Human Services, National Institutes of Health, Blood Institute, asthma 

information:  http://www.nhlbi.nih.gov/health/public/lung/index.htm#asthma 
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Central Union HSD 

Administrative Regulation 

 

Students AR 5141.21(a) 

 

ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS 
 

Definitions 
 

Authorized health care provider means an individual who is licensed by the State of California to prescribe or 

order medication, including, but not limited to, a physician or physician assistant.  (Education Code 49423; 5 

CCR 601) 

 

Other designated school personnel means any individual employed by the district, including a nonmedical school 

employee, who has volunteered or consented to administer medication or otherwise assist the student and who 

may legally administer the medication to the student or assist the student in the administration of the 

medication.  (5 CCR 601, 621) 

 

Medication may include not only a substance dispensed in the United States by prescription, but also a substance 

that does not require a prescription, such as over-the-counter remedies, nutritional supplements, and herbal 

remedies.  (5 CCR 601) 

 

Emergency medical assistance for a student suffering an epileptic seizure means the administration of an 

emergency anti-seizure medication such as diazepam rectal gel and other emergency medications approved by 

the federal Food and Drug Administration for patients suffering from epileptic seizures. (Education Code 

49414.7; 5 CCR 621) 

 

Epinephrine auto-injector means a disposable delivery device designed for the automatic injection of a 

premeasured dose of epinephrine into the human body to prevent or treat a life-threatening allergic reaction. 

(Education Code 49414) 

 

Anaphylaxis means a potentially life-threatening hypersensitivity to a substance, which may result from an insect 

sting, food allergy, drug reaction, exercise, or other cause. Symptoms may include shortness of breath, wheezing, 

difficulty breathing, difficulty talking or swallowing, hives, itching, swelling, shock, or asthma.  (Education Code 

49414) 

 
 (cf. 5141.23 - Asthma Management) 
(cf. 5141.27 - Food Allergies/Special Dietary Needs) 
 

Opioid antagonist means naloxone hydrochloride or another drug approved by the federal Food and Drug 

Administration that, when administered, negates or neutralizes in whole or in part the pharmacological 

effects of an opioid in the body and that has been approved for the treatment of an opioid 

overdose.  (Education Code 49414.3) 
 

Notifications to Parents/Guardians 
 

At the beginning of each school year, the Superintendent or designee shall notify parents/guardians of the 

options available to students who need to take prescribed medication during the school day and the rights 

and responsibilities of parents/guardians regarding those options.  (Education Code 49480) 
 



(cf. 5145.6 - Parental Notifications) 
 

In addition, the Superintendent or designee shall inform the parents/guardians of any student on a continuing 

medication regimen for a nonepisodic condition of the following requirements:  (Education Code 49480) 

 

1. The parent/guardian is required to inform the school nurse or other designated employee of the medication 

being taken, the current dosage, and the name of the supervising physician. 

 

2. With the parent/guardian's consent, the school nurse or other designated employee may communicate with 

the student's physician regarding the medication and its effects and may counsel school personnel regarding the 

possible effects of the medication on the student's physical, intellectual, and social behavior, as well as possible 

behavioral signs and symptoms of adverse side effects, omission, or overdose. 

 

Parent/Guardian Responsibilities 
 

The responsibilities of the parent/guardian of any student who may need medication during the school day shall 

include, but are not limited to: 

 

1. Providing Submitting the parent/guardian written statement and the authorized health care provider's 

written statements each school year as described in the sections "Parent/Guardian Statement" and "Health Care 

Provider Statement" below. The parent/guardian shall provide a new authorized health care provider's statement 

if the medication, dosage, frequency of administration, or reason for administration changes. (Education Code 

49414.5, 49423, 49423.1; 5 CCR 600, 626) 

 

2. If the student is on a continuing medication regimen for a nonepisodic condition, informing the school 

nurse or other designated certificated employee of the medication being taken, the current dosage, and the name 

of the supervising physician, and updating the information when needed.  (Education Code 49480) 

 

3. If the student suffers from epilepsy, notifying the principal or designee whenever the student has had an 

emergency anti-seizure medication administered to him/her within the past four hours on a school day. (Education 

Code 49414.7) 

 

4.3. Providing medications in properly labeled, original containers along with the authorized health care 

provider's instructions.  For prescribed or ordered medication, the container also shall bear the name and telephone 

number of the pharmacy, the student's identification, and the name and phone number of the authorized health 

care provider.  (5 CCR 606) 

  

 

Parent/Guardian Statement 
 

When district employees are to administer medication to a student, the parent/guardian's written statement shall: 

 

1. Identify the student 

 

2. Grant permission for an authorized district representative to communicate directly with the student's 

authorized health care provider and pharmacist, as may be necessary, regarding the health care provider's written 

statement or any other questions that may arise with regard to the medication 

 

3. Contain an acknowledgment that the parent/guardian understands how district employees will administer 

the medication or otherwise assist the student in its administration 

 



4. Contain an acknowledgment that the parent/guardian understands the his/her responsibilities to enable 

district employees to administer or otherwise assist the student in the administration of medication, including, but 

not limited to, the parent/guardian's responsibility to provide a written statement from the authorized health care 

provider, to ensure that the medication is delivered to the school in a proper container by an individual legally 

authorized to be in possession of the medication, and to provide all necessary supplies and equipment 

 

5. Contain an acknowledgment that the parent/guardian understands that he/she may the right to terminate 

the consent for the administration of the medication or for otherwise assisting the student in the administration of 

medication at any time 

 

In addition to the requirements in items #1-5 above, if a parent/guardian has requested that his/her child the 

student be allowed to carry and self-administer prescription auto-injectable epinephrine or prescription inhaled 

asthma medication, the parent/guardian's written statement shall:  (Education Code 49423, 49423.1) 

 

1. Consent to the self-administration 

 

2. Release the district and school personnel from civil liability if the student suffers an adverse reaction as a 

result of self-administering the medication 

 

In addition to the requirements in items #1-5 above, if a parent/guardian wishes to designate an individual who is 

not an employee of the district to administer medication to his/her child the student, the parent/guardian's written 

statement shall clearly identify the individual and shall state: 

 

1. The individual's willingness to accept the designation 

 

2. That the individual is permitted to be on the school site 

 

3. Any limitations on the individual's authority 

 

Health Care Provider Statement 
 

When any district employee is to administer prescribed medication to a student, or when a student is to be allowed 

to carry and self-administer prescribed medication during school hours, the authorized health care provider's 

written statement shall include: 

 

1. Clear identification of the student  (Education Code 49423, 49423.1; 5 CCR 602) 

 

2. The name of the medication  (Education Code 49423, 49423.1; 5 CCR 602) 

 

3. The method, amount, and time schedules by which the medication is to be taken (Education Code 49423, 

49423.1; 5 CCR 602) 

 

4. If a parent/guardian has requested that his/her child the student be allowed to self-administer medication, 

confirmation that the student is able to self-administer the medication (Education Code 49414.5, 49423, 49423.1; 

5 CCR 602) 

 

5. For medication that is to be administered by unlicensed personnel, confirmation by the student's health 

care provider that the medication may safely and appropriately be administered by unlicensed personnel 

(Education Code 49423, 49423.1; 5 CCR 602) 

 



6. For medication that is to be administered on an as-needed basis, the specific symptoms that would 

necessitate administration of the medication, allowable frequency for administration, and indications for 

referral for medical evaluation 
 

7. Possible side effects of the medication 

 

8. Name, address, telephone number, and signature of the student's authorized health care provider 

 

For self-administration of inhaled asthma medication, the district shall accept a written statement from a 

physician or surgeon contracted with a health plan licensed pursuant to Health and Safety Code 

1351.2.  Such written statement shall be in English and Spanish, and shall include the name and contact 

information for the physician or surgeon.  (Education Code 49423.1) 
 

When authorizing a district employee to administer emergency anti-seizure medication to a student, the 

authorized health care provider's written statement shall also include the following: (Education Code 49414.7; 5 

CCR 626) 

1. Detailed seizure symptoms, including frequency, type, or length of seizures that identify when the 

administration of the medication becomes necessary 

2. Any potential adverse responses by the student and recommended mitigation actions, including when to call 

emergency services 

3. A protocol for observing the student after a seizure, including, but not limited to, whether he/she should rest 

in the school office or return to his/her class and the length of time he/she should be under direct observation 

4. A statement that, following a seizure, a school administrator or other staff member shall contact the school 

nurse and the student's parent/guardian to continue the observation plan 

 

District Responsibilities 
 

The Superintendent or designee shall ensure that any unlicensed school personnel authorized to administer 

medication to a student receives appropriate training from the school nurse or other qualified medical 

personnel. 
 

The school nurse or other designated school personnel shall: 

 

1. Administer or assist in administering medication in accordance with the authorized health care provider's 

written statement 

 

2. Accept delivery of medications from parents/guardians and count and record them upon receipt 

 

3. Maintain a list of students needing medication during the school day, including those authorized to self-

administer medication, and note on the list the type of medication and the times and dosage to be administered 

 

4. Maintain for each student a medication log which may: 

 

a. Specify the student's name, medication, dose, method of administration, time of administration during the 

regular school day, date(s) on which the student is required to take the medication, and the authorized 

health care provider's name and contact information 

 

b. Contain space for daily recording of the date, time, and amount of medication administered, and the 

signature of the individual administering the medication 
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5. Maintain for each student a medication record which may include the authorized health care provider's 

written statement, the parent/guardian's written statement, the medication log, and any other written 

documentation related to the administration of medication to the student 

 

6. Ensure that student confidentiality is appropriately maintained 

 
(cf. 5125 - Student Records) 
 

7. Coordinate and, as appropriate, ensure the administration of medication during field trips and other school-

related activities 

 
(cf. 5148.2 - Before/After School Programs) 
(cf. 6145.2 - Athletic Competition) 
(cf. 6153 - School-Sponsored Trips) 
 

8. Report to a student's parent/guardian and the site administrator any refusal by the student to take his/her 

the medication 

 

9. Keep all medication to be administered by the district in a locked drawer or cabinet 

 

10. As needed, communicate with a student's authorized health care provider and/or pharmacist regarding the 

medication and its effects 

 

11. Counsel other designated school personnel regarding the possible effects of a medication on a student's 

physical, intellectual, and social behavior, as well as possible behavioral signs and symptoms of adverse side 

effects, omission, or overdose 

 

12. Ensure that any unused, discontinued, or outdated medication is returned to the student's parent/guardian 

at the end of the school year or, if the medication cannot be returned, dispose of it in accordance with state laws 

and local ordinances 

 

13. In the event of a medical emergency requiring administration of medication, Pprovide immediate 

medical assistance, if needed and report to the site administrator, the student's parent/guardian, and, if necessary, 

the student's authorized health care provider any instance when a medication is not administered properly, 

including administration of the wrong medication or failure to administer the medication in accordance with 

authorized health care provider's written statement directly observe the student following the administration 

of medication, contact the student's parent/guardian, and determine whether the student should return to 

class, rest in the school office, or receive further medical assistance 
 

14. Report to the site administrator, the student's parent/guardian, and, if necessary, the student's 

authorized health care provider any instance when a medication is not administered properly, including 

administration of the wrong medication or failure to administer the medication in accordance with 

authorized health care provider's written statement 
 

Additional Requirements for Management of Epileptic Seizures 

In addition to applicable provisions in the sections above, the Superintendent or designee shall 

make arrangements for assisting students with epilepsy who may suffer a seizure at school. Such 

arrangements shall include the following: (Education Code 49414.7; 5 CCR 620-627) 
 

1. Services or Accommodations: Whenever a parent/guardian requests that a nonmedical district 

employee be trained to provide emergency medical assistance to his/her child, the parent/guardian 



shall be notified that the child may qualify for services or accommodations pursuant to 20 USC 

1400-1482, the Individuals with Disabilities Education Act (IDEA), or 29 USC 794, Section 504 

of the federal Rehabilitation Act of 1973 (Section 504). 
 

(cf. 6159 - Individualized Education Program) 

 

(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
 

(cf. 6164.6 - Identification and Education Under Section 504) 

 

The Superintendent or designee shall assist the parent/guardian to explore that option and shall 

encourage him/her to adopt the option if the student is determined to be eligible for such service 

or accommodation. 
 

If the student's parent/guardian refuses to have him/her assessed for services or accommodations 

under IDEA or Section 504, the Superintendent or designee may develop an individualized health 

plan, seizure action plan, or other appropriate health plan designed to acknowledge and prepare 

for the student's health care needs in school. 
 

2. Request for Volunteers: The Superintendent or designee shall distribute an electronic notice to 

school staff no more than twice per school year per student whose parent/guardian has requested 

provision of emergency medical assistance pursuant to Education Code 49414.7. The notice shall 

be in bold print and, in accordance with Education Code 49414.7, shall contain a description of 

the request for a volunteer school employee, the training that such volunteer school employee 

will receive, the voluntary nature of the program, and the timelines for the volunteer school 

employee to rescind his/her offer. No other means of soliciting volunteer school employees shall 

be conducted. 
 

(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 

 

If no employee volunteers to administer emergency anti-seizure medication to a student, the 

Superintendent or designee shall again notify the student's parent/guardian of the option to have 

the student assessed for services and accommodations under IDEA or Section 504. 
 

3. Training: Any employee who volunteers to administer an emergency anti-seizure medication 

shall receive from a licensed health care professional the training specified in 5 CCR 623 before 

administering such medication. The training shall include, but is not limited to: 
 

a. Recognition and treatment of different types of seizures 

 

b. Administration of an emergency anti-seizure medication 

 

c. Basic emergency follow-up procedures, including, but not limited to, a requirement for the 

principal or designee to call the emergency 911 telephone number and to contact the student's 

parent/guardian, but not necessarily to transport the student to an emergency room 

 



d. Techniques and procedures to ensure student privacy 

 

(cf. 4131 - Staff Development) 

 

(cf. 4231 - Staff Development) 

 

(cf. 4331 - Staff Development) 

 

(cf. 5022 - Student and Family Privacy Rights) 

 

When a trained employee has not administered an emergency anti-seizure medication to a student 

within two years after completing the training and a student who may need the administration of 

an emergency anti-seizure medication is enrolled in the school, the employee shall be retrained 

in order to retain the ability to administer an emergency anti-seizure medication. 
 

4. Notification of Administration: The Superintendent or designee shall establish a process for 

notifying the credentialed school nurse, or the Superintendent or designee as applicable, whenever 

an employee administers an emergency anti-seizure medication to a student at a school site. 
 

5. Supervision of Volunteers: Volunteer school employees shall be supervised by a licensed 

health care professional in accordance with 5 CCR 627. 
 

Emergency Epinephrine Auto-Injectors 
 

The Superintendent or designee shall provide epinephrine auto-injectors to school nurses or other employees who 

have volunteered to administer them in an emergency and have received training. The school nurse, or a volunteer 

employee when a school nurse or physician is unavailable, may administer an epinephrine auto-injector to provide 

emergency medical aid to any person suffering, or reasonably believed to be suffering, from potentially life-

threatening symptoms of anaphylaxis at school or a school activity.  (Education Code 49414) 

 

At least once per school year, the Superintendent or designee shall distribute to all staff a notice requesting 

volunteers to be trained to administer an epinephrine auto-injector and describing the training that the volunteer 

will receive.  (Education Code 49414) 

 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
 

The principal or designee at each school may designate one or more volunteers to receive initial and annual 

refresher training, which shall be provided by a school nurse or other qualified person designated by a physician 

and surgeon authorized pursuant to Education Code 49414 and shall be based on the standards developed by the 

Superintendent of Public Instruction (SPI). Written materials covering the required topics for training shall be 

retained by the school for reference. (Education Code 49414) 

 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 

A school nurse or other qualified supervisor of health, or a district administrator if the district does not have a 

qualified supervisor of health, shall obtain a prescription for epinephrine auto-injectors for each school from an 

authorized physician and surgeon.  Such prescription may be filled by local or mail order pharmacies or 

epinephrine auto-injector manufacturers. Elementary schools shall, at a minimum, be provided one adult (regular) 



and one junior epinephrine auto-injector. Secondary schools shall be provided at least one adult (regular) 

epinephrine auto-injector, unless there are any students at the school who require a junior epinephrine auto-

injector.  (Education Code 49414) 

 

If an epinephrine auto-injector is used, the school nurse or other qualified supervisor of health shall restock the 

epinephrine auto-injector as soon as reasonably possible, but no later than two weeks after it is used. In addition, 

epinephrine auto-injectors shall be restocked before their expiration date.  (Education Code 49414) 

 

Information regarding defense and indemnification provided by the district for any and all civil liability for 

volunteers administering epinephrine auto-injectors shall be provided to each volunteer and retained in his/her 

the employee's personnel file.  (Education Code 49414) 

 
(cf. 4112.6/4212.6/4312.6 - Personnel Files) 
 

A school may accept gifts, grants, and donations from any source for the support of the school in carrying out the 

requirements of Education Code 49414, including, but not limited to, the acceptance of epinephrine auto-injectors 

from a manufacturer or wholesaler.  (Education Code 49414) 

 
(cf. 3290 - Gifts, Grants and Bequests) 
 

The Superintendent or designee shall maintain records regarding the acquisition and disposition of epinephrine 

auto-injectors for a period of three years from the date the records were created.  (Business and Professions Code 

4119.2) 

 
(cf. 3580 - District Records) 
 

Emergency Medication for Opioid Overdose –OPTIONAL 
 

Note: The following section is optional. Education Code 49414.3 authorizes, but does not require, districts to make emergency 

naloxone hydrochloride or another opioid antagonist available to school nurses or trained personnel who have volunteered to provide 

emergency medical aid to persons suffering, or reasonably believed to be suffering, from an opioid overdose. Districts that choose 

to provide the medication must meet specified requirements as provided below. Such districts may revise the following section to 

indicate the grade levels at which such medication will be available (e.g., at secondary schools only). 

 

The district may elect to make emergency naloxone hydrochloride or another opioid antagonist available at 

schools for the purpose of providing emergency medical aid to persons suffering, or reasonably believed to be 

suffering, from an opioid overdose. In determining whether to make this medication available, the Superintendent 

or designee shall evaluate the emergency medical response time to the school and determine whether initiating 

emergency medical services is an acceptable alternative to providing an opioid antagonist and training personnel 

to administer the medication.  (Education Code 49414.3) 

 

When available at the school site, the school nurse shall provide emergency naloxone hydrochloride or another 

opioid antagonist for emergency medical aid to any person exhibiting potentially life-threatening symptoms of an 

opioid overdose at school or a school activity. Other designated personnel who have volunteered and have 

received training may administer such medication when a school nurse or physician is unavailable, and shall only 

administer the medication by nasal spray or auto-injector.  (Education Code 49414.3) 

 

At least once per school year, the Superintendent or designee shall distribute to all staff a notice requesting 

volunteers to be trained to administer naloxone hydrochloride or another opioid antagonist, describing the training 

that the volunteer will receive, and explaining the right of the volunteer to rescind the offer to volunteer at any 

time, including after receiving training. The notice shall also include a statement that no benefit will be granted 

to or withheld from any employee based on the offer to volunteer and that there will be no retaliation against any 

employee for rescinding the offer to volunteer. (Education Code 49414.3) 



 
Note: Pursuant to Education Code 49414.3, the training provided to designated school personnel must be based on standards adopted 

by the SPI in consultation with specified agencies and organizations. The SPI is required to review those standards at least once 

every five years. Required topics of the training include (1)  

 

 
techniques for recognizing symptoms of an opioid overdose; (2) standards and procedures for the storage, restocking, and emergency 

use of the medication; (3) basic emergency follow-up procedures; and (4) recommendations on the necessity of instruction and 

certification in cardiopulmonary resuscitation. In addition, CDE is required to include on its web site a clearinghouse for best 

practices in training nonmedical personnel to administer an opioid antagonist to students. 

 

The principal or designee may designate one or more volunteer employees to receive initial and annual refresher 

training, based on standards adopted by the SPI, regarding the storage and emergency use of naloxone 

hydrochloride or another opioid antagonist. The training shall be provided at no cost to the employee, conducted 

during regular working hours, and be provided by a school nurse or other qualified person designated by an 

authorizing physician and surgeon. Written materials provided during the training shall be retained at the school 

for reference.  (Education Code 49414.3) 

 

A school nurse, other qualified supervisor of health, or, if the district does not have a qualified supervisor of 

health, a district administrator shall obtain a prescription for naloxone hydrochloride or another opioid antagonist 

for each school from an authorized physician and surgeon. Such prescription may be filled by local or mail order 

pharmacies or manufacturers. (Education Code 49414.3) 

 

If the medication is used, the school nurse, other qualified supervisor of health, or district administrator, as 

applicable, shall restock the medication as soon as reasonably possible, but no later than two weeks after it is 

used. In addition, the medication shall be restocked before its expiration date.  (Education Code 49414.3) 

 

Information regarding defense and indemnification provided by the district for any and all civil liability for 

volunteers administering naloxone hydrochloride or another opioid antagonist for emergency aid shall be 

provided to each volunteer and retained in the employee's personnel file.  (Education Code 49414.3) 

 

A school may accept gifts, grants, and donations from any source for the support of the school in carrying out the 

requirements of Education Code 49414.3, including, but not limited to, the acceptance of the naloxone 

hydrochloride or another opioid antagonist from a manufacturer or wholesaler.  (Education Code 49414.3) 

 

The Superintendent or designee shall maintain records regarding the acquisition and disposition of naloxone 

hydrochloride or another opioid antagonist for a period of three years from the date the records were 

created.  (Business and Professions Code 4119.8) 
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Board Policy 

 

Students BP 5141.52(a) 

 

SUICIDE PREVENTION 

 

 
Note:  Education Code 215 mandates that the Governing Board of any district serving students in grades 7-12 adopt a policy on 

student suicide prevention, intervention, and postvention (i.e., intervention conducted after a suicide) with specified components. 

AB 1767 (Ch. 694, Statutes of 2019) amended Education Code 215 to mandate policy on suicide prevention, intervention, and 

postvention for students in grades K-6 beginning in the 2020-21 school year.  The required components are addressed in the following 

policy and the accompanying administrative regulation. Also see the California Department of Education's (CDE) Model Youth 

Suicide Prevention Policy developed pursuant to Education Code 215. 

 

The following policy and accompanying administrative regulation should be revised to reflect district practice and the grade levels 

offered by the district. 

 

The Governing Board recognizes that suicide is a leading cause of death among youth and that school personnel 

who regularly interact with students are often in a position to recognize the warning signs of suicide and to offer 

appropriate referral and/or assistance. In an effort to reduce suicidal behavior and its impact on students and 

families, the Superintendent or designee shall develop measures and strategies for suicide prevention, 

intervention, and postvention. 

 
Note:  Pursuant to Education Code 215, as amended by AB 1767, the district's suicide prevention policy must be developed in 

consultation with school and community stakeholders, school-employed mental health professionals, suicide prevention experts, 

and, for policy for grades K-6, the county mental health plan. According to CDE's Model Youth Suicide Prevention Policy, school-

employed mental health professionals may include school counselors, psychologists, social workers, and nurses. CDE's model policy 

also includes consultation with administrators, other school staff, parents/guardians, students, local health agencies and professionals, 

law enforcement, and community organizations. 

 

It is recommended that districts also consult with legal counsel and the district's risk manager or insurance carrier, as appropriate. 

 

In developing policy and strategies for suicide prevention and intervention, the Superintendent or designee shall 

consult with school and community stakeholders such as administrators, other staff, parents/guardians, and 

students; school-employed mental health professionals such as school counselors, school psychologists, school 

social workers, and school nurses; suicide prevention experts such as local health agencies, mental health 

professionals, and community organizations; law enforcement.; and, in developing policy for grades K-6, the 

county mental health plan.  (Education Code 215) 
 

(cf. 1220 - Citizen Advisory Committees) 

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
 

Note:  Education Code 215, as amended by AB 1767, requires that the district's policy for students in grades K-6 be age appropriate 

and delivered and discussed in a manner that is sensitive to the needs of young students.  The following paragraph is for use by 

districts that serve K-6 students, and may be revised as appropriate for the student population served by the district. 

  

 

 

   

 

 

 

 

 

 



  BP 5141.52(b) 

 

 

SUICIDE PREVENTION  (continued) 

 

The Board shall ensure that measures and strategies for students in grades K-6 are age appropriate and delivered 

and discussed in a manner that is sensitive to the needs of young students.  (Education Code 215) 

 

Measures and strategies for suicide prevention, intervention, and postvention shall include, but are not limited to: 

 
Note:  Education Code 215, as amended by AB 1767, mandates that the district's policy address any training on suicide awareness 

and prevention to be provided to teachers of students in all grade levels served by the district. See the accompanying administrative 

regulation for additional language fulfilling this mandate. In addition, Education Code 49604 encourages each district to provide 

suicide prevention training at least once to each middle, junior high, and high school counselor. Item #1 may be revised to specify 

other categories of employees who will receive the training. 

 

1. Staff development on suicide awareness and prevention for teachers, school counselors, and other district 

employees who interact with students, as described in the accompanying administrative regulation 

 
(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

 
Note:  Items #2-7 below reflect optional strategies for suicide prevention, intervention, and postvention and may be revised to reflect 

district practice. 

 

2. Instruction to students in problem-solving and coping skills to promote students' mental, emotional, and 

social health and well-being, as well as instruction in recognizing and appropriately responding to warning 

signs of suicidal intent in others 

 
(cf. 6142.8 - Comprehensive Health Education) 

 

3. Methods for promoting a positive school climate that enhances students' feelings of connectedness with 

the school and that is characterized by caring staff and harmonious interrelationships among students 

 
(cf. 5131 - Conduct) 

(cf. 5131.2 - Bullying) 

(cf. 5137 - Positive School Climate) 

(cf. 5145.3 - Nondiscrimination/Harassment) 

(cf. 5145.7 - Sexual Harassment) 

(cf. 5145.9 - Hate-Motivated Behavior) 

 

4. The provision of information to parents/guardians regarding risk factors and warning signs of suicide, the 

severity of the suicide problem among youth, the district's suicide prevention curriculum, basic steps for 

helping suicidal youth, and/or school and community resources that can help youth in crisis 

  

 

 

 

 

 

 

 

 



  BP 5141.52(c) 

 

SUICIDE PREVENTION  (continued) 

 

 

5. Encouragement for students to notify appropriate school personnel or other adults when they are 

experiencing thoughts of suicide or when they suspect or have knowledge of another student's suicidal 

intentions 

 

6. Crisis intervention procedures for addressing suicide threats or attempts 

 

7. Counseling and other postvention strategies for helping students, staff, and others cope in the aftermath 

of a student's suicide 

 
Note:  Education Code 215 mandates that the district's policy specifically address the needs of high-risk groups, including, but not 

limited to, those listed in the following paragraph. See the accompanying administrative regulation for additional language fulfilling 

this mandate. 

 

As appropriate, these measures and strategies shall specifically address the needs of students who are at high risk 

of suicide, including, but not limited to, students who are bereaved by suicide; students with disabilities, mental 

illness, or substance use disorders; students who are experiencing homelessness or who are in out-of-home 

settings such as foster care; and students who are lesbian, gay, bisexual, transgender, or questioning.  (Education 

Code 215) 

 
Note:  The following paragraph is for use by districts that serve students in grades K-6. Education Code 215, as amended by AB 

1767, mandates that the district's policy for students in grades K-6 ensure proper coordination and consultation with the county 

mental health plan if a referral is made for mental health or related services on behalf of a student who is a Medi-Cal beneficiary. 

 

If a referral is made for mental health or related services for a student in grade K-6 who is a Medi-Cal beneficiary, 

the Superintendent or designee shall coordinate and consult with the county mental health plan.  (Education Code 

215) 

 
(cf. 5141.6 - School Health Services) 

 

District employees shall act only within the authorization and scope of their credential or license. Nothing in this 

policy shall be construed as authorizing or encouraging district employees to diagnose or treat mental illness 

unless they are specifically licensed and employed to do so.  (Education Code 215) 

 

The Board shall review, and update as necessary, this policy at least every five years.  (Education Code 215) 

 
Note:  Education Code 234.6, as added by AB 34 (Ch. 282, Statutes of 2019), requires districts, beginning in the 2020-21 school 

year, to ensure that the district's suicide prevention policies for grades K-6 and 7-12 be readily accessible in a prominent location on 

the district's web site in a manner that is easily accessible to parents/guardians and students. 

 

 

 

 

 

 

 

 

 

 



  BP 5141.52(d) 

 

 

SUICIDE PREVENTION  (continued) 

 

 

The Superintendent or designee shall post this policy on the district's web site, in a prominent location and in a 

manner that is easily accessible to parents/guardians and students.  (Education Code 234.6) 

 
Legal Reference: 

EDUCATION CODE 

215  Student suicide prevention policies 

215.5  Suicide prevention hotline contact information on student identification cards 

216  Suicide prevention online training programs 

234.6  Posting suicide prevention policy on web site 

32280-32289.5  Comprehensive safety plan 

49060-49079  Student records 

49602  Confidentiality of student information 

49604  Suicide prevention training for school counselors 

GOVERNMENT CODE 

810-996.6  Government Claims Act 

PENAL CODE 

11164-11174.3  Child Abuse and Neglect Reporting Act 

WELFARE AND INSTITUTIONS CODE 

5698  Emotionally disturbed youth; legislative intent 

5850-5886  Children's Mental Health Services Act 

COURT DECISIONS 

Corales v. Bennett (Ontario-Montclair School District), (2009) 567 F.3d 554 

 
Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 

Health Education Content Standards for California Public Schools, Kindergarten Through Grade Twelve, 2008 

Health Framework for California Public Schools, Kindergarten Through Grade Twelve, 2019 

CENTERS FOR DISEASE CONTROL AND PREVENTION PUBLICATIONS 

School Connectedness:  Strategies for Increasing Protective Factors Among Youth, 2009 

NATIONAL ASSOCIATION OF SCHOOL PSYCHOLOGISTS PUBLICATIONS 

Preventing Suicide:  Guidelines for Administrators and Crisis Teams, 2015 

U.S. DEPARTMENT OF HEALTH AND HUMAN SERVICES PUBLICATIONS 

National Strategy for Suicide Prevention:  Goals and Objectives for Action, rev. 2012 

Preventing Suicide:  A Toolkit for High Schools, 2012 

 
Management Resources continued:  (see next page) 

   

 

 

 

 

 

 

 

 

 

 

 

 

 

 



  BP 5141.52(e) 

 

 

SUICIDE PREVENTION  (continued) 

 

 

 
Management Resources: (continued) 

WEB SITES 

American Association of Suicidology:  http://www.suicidology.org 

American Foundation for Suicide Prevention:  https://afsp.org 

American Psychological Association:  http://www.apa.org 

American School Counselor Association:  https://www.schoolcounselor.org 

California Department of Education, Mental Health:  http://www.cde.ca.gov/ls/cg/mh 

California Department of Health Care Services, Mental Health Services:  http://www.dhcs.ca.gov/services/MH 

Centers for Disease Control and Prevention, Mental Health:  http://www.cdc.gov/mentalhealth 

National Association of School Psychologists:  https://www.nasponline.org 

National Institute for Mental Health:  http://www.nimh.nih.gov 

Suicide Prevention Resource Center: https://www.sprc.org/about-suicideSuicide Prevention Lifeline:  

https://suicidepreventionlifeline.org 

Trevor Project:  http://thetrevorproject.org 

U.S. Department of Health and Human Services, Substance Abuse and Mental Health Services Administration:  

http://www.samhsa.gov 
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Administrative Regulation 

 

Students  AR 5141.52(a) 

 

SUICIDE PREVENTION 

 

 
Note:  Education Code 215, as amended by AB 1767 (Ch. 694, Statutes of 2019), mandates policy on suicide prevention, 

intervention, and postvention for grades 7-12 and, beginning in the 2020-21 school year, for grades K-6. See the accompanying 

Board policy. The following administrative regulation provides additional strategies that fulfill the mandate and may be revised to 

reflect district practice. 

 

Examples of suicide prevention strategies are also available in the California Department of Education's (CDE) Model Youth Suicide 

Prevention Policy, the U.S. Department of Health and Human Services publication Preventing Suicide:  A Toolkit for High Schools, 

and resources issued by other state and federal agencies and organizations. For further information about strategies to protect students 

from bullying, cyberbullying, and other harassment, see BP 5131 - Conduct, BP 5131.2 - Bullying, BP 5145.3 - 

Nondiscrimination/Harassment, and BP 5145.9 - Hate-Motivated Behavior. 

 

Staff Development 

 
Note:  Education Code 215, as amended by AB 1767, mandates that the district's policy address any training on suicide awareness 

and prevention to be provided to teachers of students in all grade levels served by the district. In addition, Education Code 49604 

encourages each district to provide suicide prevention training at least once to each middle, junior high, and high school counselor. 

The following section may be revised to reflect district practice. 

 

Education Code 216 requires CDE to identify evidence-based online training program(s), aligned with the requirements of Education 

Code 215, that districts can use to train students and staff. Additionally, dependent upon funds being appropriated in the annual 

Budget Act, CDE will provide grants, upon application, to county offices of education for the acquisition of such training programs 

to disseminate to districts at no cost. 

 

Suicide prevention training shall be provided to teachers, counselors, and other district employees who interact 

with students. The training shall be offered under the direction of a district counselor/psychologist and/or in 

cooperation with one or more community mental health agencies. 

 
(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

 

Materials for training shall include how to identify appropriate mental health services at the school site and within 

the community, and when and how to refer youth and their families to those services.  Materials also may include 

programs that can be completed through self-review of suitable suicide prevention materials.  (Education Code 

215) 

 

Staff development shall include research and information related to the following topics: 

 

 

 

 

 

 

 

 

 

 



 

  AR 5141.52(b) 

 

 

SUICIDE PREVENTION  (continued) 

 

 
Note:  Education Code 215 mandates that the district's policy specifically address the needs of high-risk groups; see the 

accompanying Board policy. One strategy to specifically address their needs is to increase staff awareness of the higher rates of 

suicide among these groups, as provided in item #1 below. 

 

1. The higher risk of suicide among certain groups, including, but not limited to, students who are impacted 

by suicide; students with disabilities, mental illness, or substance use disorders; students who are 

experiencing homelessness or who are in out-of-home settings such as foster care; and students who are 

lesbian, gay, bisexual, transgender, or questioning 

 
Note:  Staff development may include training about individual risk factors associated with suicide, as provided in item #2 below. 

Information about risk factors is available from CDE, Centers for Disease Control and Prevention, American Association of 

Suicidology, American Foundation for Suicide Prevention, Trevor Project, and other agencies and organizations. 

 

2. Individual risk factors such as previous suicide attempt(s) or self-harm, history of depression or mental 

illness, family history of suicide or violence, feelings of isolation, interpersonal conflicts, a recent severe 

stressor or loss, family instability, impulsivity, and other factors 

 
(cf. 5131.6 - Alcohol and Other Drugs) 

 

3. Warning signs that may indicate depression, emotional distress, or suicidal intentions, such as changes in 

students' personality or behavior and verbalizations of hopelessness or suicidal intent 

 

4. Protective factors that may help to decrease a student's suicide risk, such as resiliency, problem-solving 

ability, access to mental health care, and positive connections to family, peers, school, and community 

 

5. Instructional strategies for teaching the suicide prevention curriculum and promoting mental and 

emotional health 

 

6. School and community resources and services, including resources and services that meet the specific 

needs of high-risk groups 

 
(cf. 5141.6 - School Health Services) 

(cf. 6164.2 - Guidance/Counseling Services) 

 

7. Appropriate ways to interact with a student who is demonstrating emotional distress or is suicidal and 

procedures for intervening when a student attempts, threatens, or discloses the desire to die by suicide, 

including, but not limited to, appropriate protocols for monitoring the student while the immediate referral 

of the student to medical or mental health services is being processed 

  

   

 

 

   

 

 

 



  AR 5141.52(c) 

 

 

SUICIDE PREVENTION  (continued) 

 

 

8. District procedures for responding after a suicide has occurred 

 

Instruction 

 
Note:  The state's content standards for health education include voluntary standards pertaining to mental, emotional, and social 

health at selected elementary and secondary grades and suicide prevention instruction at grade 7 or 8 and in high school. 

 

The district's comprehensive health education program shall promote the healthy mental, emotional, and social 

development of students and shall be aligned with the state content standards and curriculum framework. Suicide 

prevention instruction shall be incorporated into the health education curriculum in an age appropriate manner 

and shall be designed to help students: 

 

1. Identify and analyze signs of depression and self-destructive behaviors in oneself and others and 

understand how feelings of depression, loss, isolation, inadequacy, and anxiety can lead to thoughts of 

suicide  

 

2. Develop coping and resiliency skills and self-esteem 

 

3. Learn to listen, be honest, share feelings, and get help when communicating with friends who show signs 

of suicidal intent 

 

4. Identify trusted adults, school resources, and/or community crisis intervention resources where youth can 

get help and recognize that there is no stigma associated with seeking services for mental health, substance 

abuse, and/or suicide prevention 

 
(cf. 5131.6 - Alcohol and Other Drugs) 

(cf. 5141.6 - School Health Services) 

(cf. 6142.8 - Comprehensive Health Education) 

(cf. 6164.2 - Guidance/Counseling Services) 

 

Student Identification Cards 

 
Note:  The following section is for use by districts that serve students in grades 7-12. Education Code 215.5 requires districts that 

issue or reissue student identification cards to have printed on either side of the card the telephone number of the National Suicide 

Prevention Lifeline (1-800-273-8255), and allows to have printed on the card the Crisis Text Line (texting HOME to 741741) and/or 

a local suicide prevention hotline telephone number. If, as of July 1, 2020, the district has unissued student identification cards that 

do not comply with the above requirements, the cards should be issued until the supply is depleted. 

 

Student identification cards for students in grades 7-12 shall include the National Suicide Prevention Lifeline 

telephone number and may also include the Crisis Text Line and/or a local suicide prevention hotline telephone 

number.  (Education Code 215.5) 

 

 

 

 

 

 



  AR 5141.52(d) 

 

 

SUICIDE PREVENTION  (continued) 

 

 

Intervention 

 
Note:  Education Code 215 mandates that the district's policy and procedures address suicide intervention. The following section 

should be revised to reflect district practice. 

 

In addition, the district may choose to incorporate crisis intervention strategies in its comprehensive school safety plan adopted 

pursuant to Education Code 32280-32289.5; see BP/AR 0450 - Comprehensive Safety Plan. 

 

Students shall be encouraged to notify a teacher, principal, counselor, or other adult when they are experiencing 

thoughts of suicide or when they suspect or have knowledge of another student's suicidal intentions. 

 

Every statement regarding suicidal intent shall be taken seriously. Whenever a staff member suspects or has 

knowledge of a student's suicidal intentions based on the student's verbalizations or act of self-harm, the staff 

member shall promptly notify the principal or school counselor, who shall implement district intervention 

protocols as appropriate. 

 
Note:  Education Code 49602 generally protects the confidentiality of information of a personal nature disclosed to a school counselor 

by a student age 12 years or older or by a parent/guardian.  However, in certain circumstances, the counselor may disclose such 

information to avert a clear and present danger to the health, safety, or welfare of the student or others within in the school 

community. Also see BP 6164.2 - Guidance/Counseling Services. 

 

Although any personal information that a student discloses to a school counselor shall generally not be revealed, 

released, referenced, or discussed with third parties, the counselor may report to the principal or student's 

parents/guardians when there is reasonable cause to believe that disclosure is necessary to avert a clear and present 

danger to the health, safety, or welfare of the student or others within the school community. In addition, the 

counselor may disclose information of a personal nature to psychotherapists, other health care providers, or the 

school nurse for the sole purpose of referring the student for treatment.  (Education Code 49602) 

 
(cf. 5141 - Health Care and Emergencies) 

 

Whenever schools establish a peer counseling system to provide support for students, peer counselors shall receive 

training that includes identification of the warning signs of suicidal behavior and referral of a suicidal student to 

appropriate adults. 

 
(cf. 5138 - Conflict Resolution/Peer Mediation) 

 

When a suicide attempt or threat is reported, the principal or designee shall ensure student safety by taking the 

following actions: 

 

1. Immediately securing medical treatment and/or mental health services as necessary 

 

 

 

 

 

 

 



  AR 5141.52(e) 

 

2. Notifying law enforcement and/or other emergency assistance if a suicidal act is being actively threatened 

 

3. Keeping the student under continuous adult supervision until the parent/guardian and/or appropriate 

support agent or agency can be contacted and has the opportunity to intervene 

 

4. Removing other students from the immediate area as soon as possible 

 
(cf. 0450 - Comprehensive Safety Plan) 

(cf. 5141 - Health Care and Emergencies) 

 

The principal or designee shall document the incident in writing, including the steps that the school took in 

response to the suicide attempt or threat. 

 
(cf. 5125 - Student Records) 

 
Note:  The following paragraph is optional. If a student's parents/guardians refuse or neglect to access treatment for a student who 

has been identified to be at risk for suicide, the Superintendent or designee shall consider whether a referral to child protective 

services for child neglect is needed. Pursuant to Penal Code 11164-11174.3, the Child Abuse and Neglect Reporting Act, school 

employees who are mandated reporters are required to report child abuse or neglect, as defined in law, when they have knowledge 

of or reasonably suspect that a child is a victim of child abuse or neglect. See BP/AR 5141.4 - Child Abuse Prevention and Reporting. 

 

The Superintendent or designee shall follow up with the parent/guardian and student in a timely manner to provide 

referrals to appropriate services as needed. If the parent/guardian does not access treatment for the student, the 

Superintendent or designee may meet with the parent/guardian to identify barriers to treatment and assist the 

family in providing follow-up care for the student. If follow-up care is still not provided, the Superintendent or 

designee shall consider whether it is necessary, pursuant to laws for mandated reporters of child neglect, to refer 

the matter to the local child protective services agency. 

 
(cf. 5141.4 - Child Abuse Prevention and Reporting) 

 

For any student returning to school after a mental health crisis, the principal or designee and/or school counselor 

may meet with the parents/guardians and, if appropriate, with the student to discuss re-entry and appropriate next 

steps to ensure the student's readiness for return to school and determine the need for ongoing support. 

 

Postvention 

 
Note:  Education Code 215 mandates that the district's policy and procedures address suicide postvention. The following section 

should be revised to reflect district practice. 

 

  

 

 

 

 

 

 

 

 

 

 

 



  AR 5141.52(f) 

 

 

SUICIDE PREVENTION  (continued) 

 

 

In the event that a student dies by suicide, the Superintendent or designee shall communicate with the student's 

parents/guardians to offer condolences, assistance, and resources. In accordance with the laws governing 

confidentiality of student record information, the Superintendent or designee shall consult with the 

parents/guardians regarding facts that may be divulged to other students, parents/guardians, and staff. 

 
Note:  Research has identified an increased risk of suicide among youth who are grieving the suicide of another (so-called "suicide 

contagion"). The National Association of School Psychologists, in its Preventing Suicide:  Guidelines for Administrators and Crisis 

Teams, recommends that memorials should be implemented with care so as not to sensationalize or glamorize suicide and thereby 

increase the suicide risk to other students. If a memorial is conducted for a student who dies by suicide, the association suggests a 

living memorial, such as making donations to a local crisis center, participating in an event that raises awareness about suicide 

prevention, or providing other opportunities for service activities in the school that emphasize the importance of students taking care 

of each other. 

 

The Superintendent or designee shall implement procedures to address students' and staff's grief and to minimize 

the risk of imitative suicide or suicide contagion. The Superintendent or designee shall provide students, 

parents/guardians, and staff with information, counseling, and/or referrals to community agencies as needed.  

Students significantly affected by suicide death and those at risk of imitative behavior should be identified and 

closely monitored. School staff may receive assistance from school counselors or other mental health 

professionals in determining how best to discuss the suicide or attempted suicide with students. 

 

Any response to media inquiries shall be handled by the district-designated spokesperson who shall not divulge 

confidential information. The district's response shall not sensationalize suicide and shall focus on the district's 

postvention plan and available resources. 

 
(cf. 1112- Media Relations) 

 

After any suicide or attempted suicide by a student, the Superintendent or designee shall provide an opportunity 

for all staff who responded to the incident to debrief, evaluate the effectiveness of the strategies used, and make 

recommendations for future actions. 
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Board Policy  
 

Students  BP 5144.1(a) 

 

SUSPENSION AND EXPULSION/DUE PROCESS 

 

 

Note:  Education Code 35291 requires the Governing Board to prescribe rules and regulations for maintaining discipline in the 

schools under its jurisdiction. Education Code 48918 mandates the setting of rules and regulations for student expulsion as specified 

in this Board policy and the accompanying administrative regulation. 

 

While recognizing that suspension or expulsion of students is sometimes necessary, legislative, administrative, regulatory, civic, and 

educational leaders are united in the belief that instructional time should be used for student learning purposes and that school 

discipline should be imposed in a way that, as much as possible, does not exclude students from school or limit their ability or 

opportunity to learn. According to the U.S. Department of Justice's Civil Rights Division (DOJ) and the U.S. Department of 

Education's Office for Civil Rights (OCR), in their joint January 2014 Dear Colleague Letter on the Nondiscriminatory 

Administration of School Discipline, studies suggest a correlation between exclusionary discipline policies and practices (such as 

suspension and expulsion) and an array of serious educational, economic, and social problems, including school avoidance and 

diminished educational engagement, decreased academic achievement, increased behavior problems, and increased likelihood of 

dropping out, substance abuse, and involvement with the juvenile justice system. Consequently, they recommend that districts adopt 

alternative disciplinary measures that provide students with appropriate interventions and supports as a means for preventing and 

addressing student misbehaviors. 

 

Pursuant to Education Code 48900.5, a district is not authorized to suspend a student for certain specified violations unless the 

student has been subjected to other means of correction which have failed to bring about proper conduct. Such other means of 

correction include, but are not limited to, conferences between school personnel, the student, and the student's parent/guardian; use 

of study, guidance, or other intervention teams to develop a plan to address the behavior in partnership with the student; and 

participation in a restorative justice program. For further information about specific disciplinary strategies, including alternatives to 

class or school removals, see BP/AR 5144 - Discipline. Education Code 48900.5 authorizes a district to document in a student's 

records the alternative means of correction used to address the student's behavior. Furthermore, when a student is being suspended 

by the Superintendent, principal, or designee, Education Code 48911 requires that the student be informed, during the informal 

conference that precedes the suspension, of the other means of correction that were attempted before the suspension. 

 

Pursuant to Education Code 48913.5, as added by AB 982 (Ch. 779, Statutes of 2019), when a parent/guardian of a student in grades 

1-12 who has been suspended for two or more school days requests homework that the student would otherwise have been assigned, 

the student's teacher must provide such homework; see BP 6154 - Homework/Makeup Work. 

 

The Governing Board desires to provide district students access to educational opportunities in an orderly school 

environment that protects their safety and security, ensures their welfare and well-being, and promotes their 

learning and development. The Board shall develop rules and regulations setting the standards of behavior 

expected of district students and the disciplinary processes and procedures for addressing violations of those 

standards, including suspension and/or expulsion. 

 

 

 

 

 

 

 

 

 

 

 



  BP 5144.1(b) 

 

 

SUSPENSION AND EXPULSION/DUE PROCESS  (continued) 

 

 
(cf. 5131 - Conduct) 

(cf. 5131.1 - Bus Conduct) 

(cf. 5131.2 - Bullying) 

 

The grounds for suspension and expulsion and the procedures for considering, recommending, and/or 

implementing suspension and expulsion shall be only those specified in law, in this policy, and in the 

accompanying administrative regulation. 

 

Note:  Pursuant to Education Code 48900(s), a student may be subject to discipline only when the violation is related to a school 

activity or school attendance as specified below. A student may also be disciplined for a violation committed away from school if it 

is related to a school activity or to school attendance. For example, Education Code 48900 defines bullying by means of an electronic 

act as including an act that originates off campus; see the accompanying administrative regulation and BP/AR 5131.2 - Bullying.  

Another example is the hostile school environment which a victim may suffer from sexual harassment that occurs off campus; see 

BP/AR 5145.7 - Sexual Harassment. 

 

Except when otherwise permitted by law, a student may be suspended or expelled only when the behavior is 

related to a school activity or school attendance occurring within any district school or another school district, 

regardless of when it occurs, including, but not limited to, the following:  (Education Code 48900(s)) 

 

1. While on school grounds 

 

2. While going to or coming from school 

 

3. During the lunch period, whether on or off the school campus 

 
(cf. 5112.5 - Open/Closed Campus) 

 

4. During, going to, or coming from a school-sponsored activity 

 

Note:  The following paragraph addresses the problem of unlawful discrimination in the administration of student discipline. In their 

joint January 2014 Dear Colleague Letter on the Nondiscriminatory Administration of School Discipline, DOJ and OCR noted that, 

based on the civil rights data collection conducted by OCR, students of certain racial or ethnic groups tended to be disciplined more, 

and sometimes more harshly, than their similarly situated peers in violation of federal nondiscrimination laws. The letter warned that 

any district determined to have engaged in unlawful discrimination could be subject to OCR investigation and significant remedial 

action. 

 

District staff shall enforce the rules concerning suspension and expulsion of students fairly, consistently, equally, 

and in accordance with the district's nondiscrimination policies. 

 

 

 

 

 

 

 



 

  BP 5144.1(c) 

 

 

SUSPENSION AND EXPULSION/DUE PROCESS  (continued) 

 

 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 

 

Appropriate Use of Suspension Authority 

 

Note:  Education Code 48900.5 requires districts to use other means of correction instead of suspension or expulsion except when a 

student commits certain enumerated offenses. The following section reflects legislative intent regarding appropriate use of 

suspension as a means of disciplining students and may be modified to reflect district practice. 

 

Except when a student's act violates Education Code 48900(a)-(e), as listed in items #1-5 under "Grounds for 

Suspension and Expulsion: Grades K-12" of the accompanying administrative regulation, or when the student's 

presence causes a danger to others, suspension shall be used only when other means of correction have failed to 

bring about proper conduct.  (Education Code 48900.5, 48900.6) 

 
(cf. 5138 - Conflict Resolution/Peer Mediation) 

(cf. 5144 - Discipline) 

(cf. 6142.4 - Service Learning/Community Service Classes) 

(cf. 6164.2 - Guidance/Counseling Services) 

(cf. 6164.5 - Student Success Teams) 

 

Note:  The following optional paragraph may be revised to reflect district practice. 

 

A student's parents/guardians shall be notified as soon as possible when there is an escalating pattern of 

misbehavior that could lead to on-campus or off-campus suspension. 

 

Note:  As amended by SB 419 (Ch. 279, Statutes of 2019), Education Code 48900(k) prohibits a district from suspending students 

in grades K-8 for disruption or willful defiance beginning July 1, 2020. 

 

A district may, but is not required to, suspend students in grades 9-12 for disruption or willful defiance.  Even with this authority, 

districts should be careful in using these grounds, as available data have indicated a disproportionate use with certain student 

subgroups. Option 1 below is for use by any district that chooses to suspend students in grades 9-12 for disruption and/or willful 

defiance as authorized pursuant to Education Code 48900(k). Any district that chooses to eliminate disruption and willful defiance 

as reasons for suspending any of its students from school should select Option 2 below. Such districts should also delete the section 

titled "Additional Grounds for Suspension and Expulsion: Grades 9-12" in the accompanying administrative regulation. 

 

Each option below reflects an exception granted to teachers pursuant to Education Code 48910 to suspend students, including a K-

3 student, from class; see section "Suspension from Class by a Teacher" in the accompanying administrative regulation. 

 

 

  

 

 

 

 

 

 



  BP 5144.1(d) 

 

 

SUSPENSION AND EXPULSION/DUE PROCESS  (continued) 

 

 

OPTION 1:  No student in grades K-8 may be suspended for disruption or willful defiance, except by a teacher 

pursuant to Education Code 48910.  (Education Code 48900) 

 

OPTION 2:  No student may be suspended for disruption or willful defiance, except by a teacher pursuant to 

Education Code 48910.  (Education Code 48900) 

 

Note:  The following optional paragraph reflects the Legislature's intent, expressed in Education Code 48900, concerning 

disciplinary actions against truant, tardy, or absent students. Since these are not enumerated offenses, a district does not have the 

authority to suspend or expel students for committing any of these acts. 

 

Students shall not be suspended or expelled for truancy, tardiness, or absenteeism from assigned school activities. 

 
(cf. 5113 - Absences and Excuses) 

(cf. 5113.1 - Chronic Absence and Truancy) 

 

On-Campus Suspension 

 

Note:  As an alternative to off-campus suspension, Education Code 48911.1 authorizes a supervised suspension classroom program 

for students who pose no imminent danger to anyone at school and who have not been recommended for expulsion, as specified 

below.  Education Code 48911.2 states that, if the number of students suspended during the prior year exceeds 30 percent of the 

school's enrollment, the district should consider implementing this program and/or another on-campus progressive discipline 

program. 

 

The following optional section is for use by districts implementing a supervised suspension classroom program. Such districts may 

continue to claim funding apportionments for students so assigned, provided they meet specific criteria which are set forth under 

"Supervised Suspension Classroom" in the accompanying administrative regulation.  A district does not receive funding for off-

campus suspensions. 

 

To ensure the proper supervision and ongoing learning of students who are suspended for any of the reasons 

enumerated in Education Code 48900 and 48900.2, but who pose no imminent danger or threat to anyone at 

school and for whom expulsion proceedings have not been initiated, the Superintendent or designee shall establish 

a supervised suspension classroom program which meets the requirements of law. 

 

Except where a supervised suspension is permitted by law for a student's first offense, supervised suspension shall 

be imposed only when other means of correction have failed to bring about proper conduct.  (Education Code 

48900.5) 

 

 

 

  

 

 

 

 

 



  BP 5144.1(e) 

 

 

SUSPENSION AND EXPULSION/DUE PROCESS  (continued) 

 

 

Authority to Expel 

 

A student may be expelled only by the Board.  (Education Code 48918(j)) 

 

As required by law, the Superintendent or principal shall recommend expulsion and the Board shall expel any 

student found to have committed any of the following "mandatory recommendation and mandatory expulsion" 

acts at school or at a school activity off school grounds:  (Education Code 48915) 

 

1. Possessing a firearm which is not an imitation firearm, as verified by a certificated employee, unless the 

student had obtained prior written permission to possess the item from a certificated school employee, 

with the principal or designee's concurrence 

 
(cf. 5131.7 - Weapons and Dangerous Instruments) 

 

2. Selling or otherwise furnishing a firearm 

 

3. Brandishing a knife at another person 

 

4. Unlawfully selling a controlled substance listed in Health and Safety Code 11053-11058 

 

5. Committing or attempting to commit a sexual assault as defined in Penal Code 261, 266c, 286, 288, 288a, 

or 289, or committing a sexual battery as defined in Penal Code 243.4 

 

6. Possessing an explosive as defined in 18 USC 921 

 

For all other violations listed in the accompanying administrative regulation, the Superintendent or principal shall 

have the discretion to recommend expulsion of a student. If expulsion is recommended, the Board shall order the 

student expelled only if it makes a finding of either or both of the following:  (Education Code 48915(b) and (e)) 

 

1. That other means of correction are not feasible or have repeatedly failed to bring about proper conduct 

 

2. That due to the nature of the violation, the presence of the student causes a continuing danger to the 

physical safety of the student or others 

 

 

 

  

 

 

 

 

 

 



  BP 5144.1(f) 

 

 

SUSPENSION AND EXPULSION/DUE PROCESS  (continued) 

 

 

A vote to expel a student shall be taken in an open session of a Board meeting. 

 

Note:  Pursuant to Education Code 48917, the Board may decide to suspend the enforcement of an order for expulsion as long as a 

student satisfies specific conditions. See the accompanying administrative regulation for criteria. In addition, the Attorney General 

opined in 80 Ops.Cal.Atty.Gen. 85 (1997) that the enforcement of an expulsion order may be suspended even in those cases where 

the student has committed an offense for which expulsion is required by law.  Legal counsel should be consulted as appropriate. 

 

The Board may vote to suspend the enforcement of the expulsion order pursuant to the requirements of law and 

the accompanying administrative regulation.  (Education Code 48917) 

 

No student shall be expelled for disruption or willful defiance.  (Education Code 48900) 

 

Note:  The following paragraph is for use by districts that contract with the California Department of Education (CDE) to operate a 

California State Preschool Program. Education Code 8239.1 prohibits the expulsion or disenrollment of a child in a preschool 

program unless the district has taken specified steps and the child's continued enrollment would present a serious safety threat to the 

child or other enrolled children. For further details regarding the steps the district must take prior to expelling a child, see BP 5148.3 

- Preschool/Early Childhood Education. 

 

No child enrolled in a preschool program shall be expelled except under limited circumstances as specified in AR 

5148.3 - Preschool/Early Childhood Education. 

 
(cf. 5148.3 - Preschool/Early Childhood Education) 

 

Due Process 

 

The Board shall provide for the fair and equitable treatment of students facing suspension and/or expulsion by 

affording them their due process rights under the law. The Superintendent or designee shall comply with 

procedures for notices, hearings, and appeals as specified in law and administrative regulation.  (Education Code 

48911, 48915, 48915.5, 48918) 

 
(cf. 5119 - Students Expelled from Other Districts) 

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 

 

Maintenance and Monitoring of Outcome Data 

 

 

 

 

 

 

 

 

 

 



  BP 5144.1(g) 

 

 

SUSPENSION AND EXPULSION/DUE PROCESS  (continued) 

 

Note:  Education Code 48900.8 and 48916.1 require the district to maintain data related to suspensions and expulsions as provided 

below. Pursuant to Education Code 48916.1, the Superintendent of Public Instruction  

 
may require submission of such data as part of the Federal Program Monitoring process. In addition, 20 USC 7961 requires districts 

to submit to CDE a description of the circumstances surrounding any expulsions based on bringing or possessing a firearm on 

campus, including the name of the school, the number of students expelled, and the type of firearms involved. 

 

The Superintendent or designee shall maintain outcome data related to student suspensions and expulsions in 

accordance with Education Code 48900.8 and 48916.1, including, but not limited to, the number of students 

recommended for expulsion, the grounds for each recommended expulsion, the actions taken by the Board, the 

types of referral made after each expulsion, and the disposition of the students after the expulsion period. For any 

expulsion that involves the possession of a firearm, such data shall include the name of the school and the type of 

firearm involved, as required pursuant to 20 USC 7961. Suspension and expulsion data shall be reported to the 

Board annually and to the California Department of Education when so required. 

 

Note:  Pursuant to Education Code 52060, districts are required to address school climate in the local control and accountability plan, 

as measured by student suspension and expulsion rates and other local measures for each school and each numerically significant 

student subgroup. As defined in Education Code 52052, numerically significant subgroups include ethnic subgroups, 

socioeconomically disadvantaged students, English learners, students with disabilities, foster youth, and homeless students, when 

there are at least 30 students in the subgroup or at least 15 foster youth or homeless students. 

 

In presenting the report to the Board, the Superintendent or designee shall disaggregate data on suspensions and 

expulsions by school and by numerically significant student subgroups, including, but not limited to, ethnic 

subgroups, socioeconomically disadvantaged students, English learners, students with disabilities, foster youth, 

and homeless students. Based on the data, the Board shall address any identified disparities in the imposition of 

student discipline and shall determine whether and how the district is meeting its goals for improving school 

climate as specified in its local control and accountability plan. 

 
(cf. 0460 - Local Control and Accountability Plan) 

 

 

 
Legal Reference:  (see next page) 

 

 

 

 

 

 

 

 

 

 

 

 



  BP 5144.1(h) 

 

 

SUSPENSION AND EXPULSION/DUE PROCESS  (continued) 

 

 

 
Legal Reference: 

EDUCATION CODE 

212.5  Sexual harassment 

233  Hate violence 

1981-1981.5  Enrollment of students in community school 

8239.1  Prohibition against expulsion of preschool student 

17292.5  Program for expelled students 

32261  Interagency School Safety Demonstration Act of 1985 

35145  Open board meetings 

35146  Closed sessions (regarding suspensions) 

35291  Rules (for government and discipline of schools) 

35291.5  Rules and procedures on school discipline 

48645.5  Readmission; contact with juvenile justice system 

48660-48666  Community day schools 

48853.5  Foster youth 

48900-48927  Suspension and expulsion 

48950  Speech and other communication 

48980  Parental notifications 

49073-49079  Privacy of student records 

52052  Numerically significant student subgroups 

52060-52077  Local control and accountability plan 

64000-64001  Consolidated application 

CIVIL CODE 

47  Privileged communication 

48.8  Defamation liability 

CODE OF CIVIL PROCEDURE 

1985-1997  Subpoenas; means of production 

GOVERNMENT CODE 

11455.20  Contempt 

54950-54963  Ralph M. Brown Act 

HEALTH AND SAFETY CODE 

11014.5  Drug paraphernalia 

11053-11058  Standards and schedules 

LABOR CODE 

230.7  Employee time off to appear in school on behalf of a child 

 

 

 

Legal Reference continued:  (see next page) 

 

 

 

 

 

 

 

 

 



SUSPENSION AND EXPULSION/DUE PROCESS  (continued) 

 
Legal Reference:  (continued) 

PENAL CODE 

31  Principal of a crime, defined 

240  Assault defined 

241.2  Assault fines 

242  Battery defined 

243.2  Battery on school property 

243.4  Sexual battery 

245  Assault with deadly weapon 

245.6  Hazing 

261  Rape defined 

266c  Unlawful sexual intercourse 

286  Sodomy defined 

288  Lewd or lascivious acts with child under age 14 

288a  Oral copulation 

289  Penetration of genital or anal openings 

417.27  Laser pointers 

422.55  Hate crime defined 

422.6  Interference with exercise of civil rights 

422.7  Aggravating factors for punishment 

422.75  Enhanced penalties for hate crimes 

626.2  Entry upon campus after written notice of suspension or dismissal without permission 

626.9  Gun-Free School Zone Act of 1995 

626.10  Dirks, daggers, knives, razors, or stun guns 

868.5  Supporting person; attendance during testimony of witness 

WELFARE AND INSTITUTIONS CODE 

729.6  Counseling 

UNITED STATES CODE, TITLE 18 

921  Definitions, firearm 

UNITED STATES CODE, TITLE 20 

1415(K)  Placement in alternative educational setting 

7961  Gun-free schools 

 

Legal Reference:  (continued) 

UNITED STATES CODE, TITLE 42 

11432-11435  Education of homeless children and youths 

COURT DECISIONS 

T.H. v. San Diego Unified School District (2004) 122 Cal. App. 4th 1267 

Woodbury v. Dempsey (2003) 108 Cal. App. 4th 421 

Board of Education of Sacramento City Unified School District v. Sacramento County Board of Education and Kenneth H.  

(2001) 85 Cal.App.4th 1321 

Fremont Union High School District v. Santa Clara County Board (1991) 235 Cal. App. 3d 118 

Garcia v. Los Angeles Board of Education (1991) 123 Cal. App. 3d 807 

John A. v. San Bernardino School District (1982) 33 Cal. 3d 301 

ATTORNEY GENERAL OPINIONS 

84 Ops.Cal.Atty.Gen. 146 (2001) 

80 Ops.Cal.Atty.Gen. 348 (1997) 

80 Ops.Cal.Atty.Gen. 91 (1997) 

80 Ops.Cal.Atty.Gen. 85 (1997) 

 

 

 

 

 

 



 

Management Resources: 

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 

Dear Colleague Letter on the Nondiscriminatory Administration of School Discipline, January 2014 

WEB SITES 

CSBA:  http://www.csba.org 

California Attorney General's Office:  http://www.oag.ca.gov 

California Department of Education:  http://www.cde.ca.gov 

U.S. Department of Education, Office for Civil Rights:  http://www.ed.gov/about/offices/list/ocr/docs/crdc-2012-data-

summary.pdf 

U.S. Department of Education, Office of Safe and Healthy Students: http://www2.ed.gov/about/offices/list/oese/oshs 
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Administrative Regulation 
 

Students  AR 5144.1(a) 

 

SUSPENSION AND EXPULSION/DUE PROCESS 

 

 

Note:  CSBA recommends that this administrative regulation be approved by the Governing Board, regardless of regular district 

practice regarding the approval of administrative regulations. 
 

Education Code 35291 requires the Board to adopt rules and regulations, which are not inconsistent with law or rules adopted by the 

State Board of Education, for the government and discipline of the schools under its jurisdiction. In addition, Education Code 48918 

and 48918.5 mandate that districts adopt rules concerning the due process rights of students in expulsion situations, and Education 

Code 48916 mandates procedures for filing and processing requests for readmission. Specific language complying with these 

mandates is included throughout this administrative regulation. 

 

Definitions 

 

Suspension means removal of a student from ongoing instruction for adjustment purposes.  However, suspension 

does not mean any of the following:  (Education Code 48925) 

 

1. Reassignment to another education program or class at the same school where the student will receive 

continuing instruction for the length of day prescribed by the Governing Board for students of the same 

grade level 

 

2. Referral to a certificated employee designated by the principal to advise students 

 

3. Removal from the class, but without reassignment to another class or program, for the remainder of the 

class period without sending the student to the principal or designee as provided in Education Code 48910 

 

Expulsion means removal of a student from the immediate supervision and control or the general supervision of 

school personnel.  (Education Code 48925) 

 

Notice of Regulations 

 

At the beginning of each school year, the principal of each school shall ensure that all students and 

parents/guardians are notified in writing of all school rules related to discipline, including suspension and 

expulsion.  (Education Code 35291, 48900.1, 48980) 

 
(cf. 5144 - Discipline) 

(cf. 5145.6 - Parental Notifications) 

 

 

 

 

 

 

 

 

 



 AR 5144.1(b) 

 

 

SUSPENSION AND EXPULSION/DUE PROCESS  (continued) 

 

 

Grounds for Suspension and Expulsion:  Grades K-12 

 

Note:  The acts for which students may be suspended or expelled are specified in law, the following section, and the sections below 

titled "Additional Grounds for Suspension and Expulsion: Grades 4-12," and "Additional Grounds for Suspension and Expulsion: 

Grades 9-12." The Board does not have authority to add to those enumerated acts.  However, the Board has authority to prohibit 

suspension or expulsion for certain acts for which suspension or expulsion is permissible rather than mandatory.  The Board may 

consider limiting the use of suspension and expulsion for such offenses as part of the district plan to address school climate within 

the local control and accountability plan required pursuant to Education Code 52060.  In addition, pursuant to Education Code 

48900.5, a district is not authorized to suspend a student for certain specified violations unless other means of correction have failed 

to bring about proper conduct. 

 

Acts for which a student, including a student with disabilities, may be suspended or expelled shall be only those 

specified as follows and in the sections "Additional Grounds for Suspension and Expulsion: Grades 4-12" and 

"Additional Grounds for Suspension and Expulsion: Grades 9-12" below: 

 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 

 

1. Caused, attempted to cause, or threatened to cause physical injury to another person; willfully used force 

or violence upon another person, except in self-defense; or committed as an aider or abettor, as adjudged 

by a juvenile court, a crime of physical violence in which the victim suffered great or serious bodily injury  

(Education Code 48900(a) and (t)) 

 

Note:  The Attorney General, in 80 Ops.Cal.Atty.Gen. 91 (1997), determined that a student may be expelled for "possession" of a 

firearm if the student knowingly and voluntarily had direct control over the firearm.  The only exceptions are when the student has 

permission from school officials to possess the firearm (pursuant to Education Code 48900 and 48915) or when the possession is 

brief and solely for the purpose of disposing of the firearm, such as handing it to school officials. Note that "firearm" does not include 

"imitation firearm" which is listed separately in item #12 below. See BP 5131.7 - Weapons and Dangerous Instruments. 
 

Pursuant to Penal Code 417.27, students are prohibited from possessing a laser pointer on school premises, except for a valid 

instructional or other school-related purpose.  See BP 5131 - Conduct. 

 

2. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous object, unless, 

in the case of possession of any object of this type, the student had obtained written permission to possess 

the item from a certificated school employee, with the principal or designee's concurrence  (Education 

Code 48900(b)) 

 
(cf. 5131 - Conduct) 

(cf. 5131.7 - Weapons and Dangerous Instruments) 

  

 

 

 

 

 

 



  AR 5144.1(c) 

 

 

SUSPENSION AND EXPULSION/DUE PROCESS  (continued) 

 

 

3. Unlawfully possessed, used, sold, otherwise furnished, or was under the influence of any controlled 

substance as defined in Health and Safety Code 11053-11058, alcoholic beverage, or intoxicant of any 

kind  (Education Code 48900(c)) 

 
(cf. 3513.4 - Drug and Alcohol Free Schools) 

(cf. 5131.6 - Alcohol and Other Drugs) 

 

4. Unlawfully offered, arranged, or negotiated to sell any controlled substance as defined in Health and 

Safety Code 11053-11058, alcoholic beverage, or intoxicant of any kind, and then sold, delivered, or 

otherwise furnished to any person another liquid, substance, or material and represented same as such 

controlled substance, alcoholic beverage, or intoxicant  (Education Code 48900(d)) 

 

5. Committed or attempted to commit robbery or extortion  (Education Code 48900(e)) 

 

6. Caused or attempted to cause damage to school property or private property  (Education Code 48900(f)) 

 

7. Stole or attempted to steal school property or private property (Education Code 48900(g)) 

 

8. Possessed or used tobacco or products containing tobacco or nicotine products, including, but not limited 

to, cigars, cigarettes, miniature cigars, clove cigarettes, smokeless tobacco, snuff, chew packets, and betel, 

except that this restriction shall not prohibit a student from using or possessing prescription products  

(Education Code 48900(h)) 

 
(cf. 5131.62 - Tobacco) 

 

9. Committed an obscene act or engaged in habitual profanity or vulgarity  (Education Code 48900(i)) 

 

10. Unlawfully possessed, offered, arranged, or negotiated to sell any drug paraphernalia, as defined in Health 

and Safety Code 11014.5  (Education Code 48900(j)) 

 

11. Knowingly received stolen school property or private property (Education Code 48900(l)) 

 

12. Possessed an imitation firearm  (Education Code 48900(m)) 

 

 

 

 

 

 

 

 

 

 



  AR 5144.1(d) 

  

 

SUSPENSION AND EXPULSION/DUE PROCESS  (continued) 

 

 

 Imitation firearm means a replica of a firearm that is so substantially similar in physical properties to an 

existing firearm as to lead a reasonable person to conclude that the replica is a firearm.  (Education Code 

48900(m)) 

 

13. Committed or attempted to commit a sexual assault as defined in Penal Code 261, 266c, 286, 288, 288a, 

or 289, or committed a sexual battery as defined in Penal Code 243.4 (Education Code 48900(n)) 

 

14. Harassed, threatened, or intimidated a student who is a complaining witness or witness in a school 

disciplinary proceeding for the purpose of preventing that student from being a witness and/or retaliating 

against that student for being a witness (Education Code 48900(o)) 

 

15. Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug Soma  (Education 

Code 48900(p)) 

 

16. Engaged in, or attempted to engage in, hazing  (Education Code 48900(q)) 

 

 Hazing means a method of initiation or pre-initiation into a student organization or body, whether or not 

the organization or body is officially recognized by an educational institution, which is likely to cause 

serious bodily injury or personal degradation or disgrace resulting in physical or mental harm to a former, 

current, or prospective student. Hazing does not include athletic events or school-sanctioned events.  

(Education Code 48900(q)) 

 

Note:  Education Code 48900(r) defines "bullying" as "any severe or pervasive physical or verbal act or conduct, including 

communications made in writing or by means of electronic act," which is directed toward a student and which would have serious 

detrimental consequences upon a reasonable student.  Pursuant to Education Code 48900, a student may be disciplined for bullying 

by means of an electronic act even when the act originated off campus. See also BP 5131.2 - Bullying. 

 

17. Engaged in an act of bullying (Education Code 48900(r)) 

 

Bullying means any severe or pervasive physical or verbal act or conduct, including communications made 

in writing or by means of an electronic act, directed toward one or more students that has or can reasonably 

be predicted to have the effect of placing a reasonable student in fear of harm to self or property; cause 

the student to experience a substantially detrimental effect on physical or mental health; or cause  

 

 

 

 

 

 

 

 

 

 



 AR 5144.1(e) 

 

 

SUSPENSION AND EXPULSION/DUE PROCESS  (continued) 

 

 

the student to experience substantial interferences with academic performance or ability to participate in 

or benefit from the services, activities, or privileges provided by a school.  (Education Code 48900(r)) 

 

Note:  "Bullying" also would include any act of sexual harassment, hate violence, or harassment, threat, or intimidation committed 

by a student at any grade level, as set forth in Education Code 48900.2, 48900.3, or 48900.4, when the act results in harm to a 

reasonable student as specified in the above paragraph.  However, when bullying is found under these circumstances, students below 

grade 4 may be disciplined for the "bullying" but not for the underlying act of sexual harassment, hate violence, or harassment, 

threat, or intimidation as specified below in the section "Additional Grounds for Suspension and Expulsion: Grades 4-12." 

 

Bullying includes any act of sexual harassment, hate violence, or harassment, threat, or intimidation, as 

defined in Education Code 48900.2, 48900.3, or 48900.4 and below in the section "Additional Grounds 

for Suspension and Expulsion: Grades 4-12," that has any of the effects described above on a reasonable 

student. 

 

Bullying also includes an act of cyber sexual bullying by a student through the dissemination of, or the 

solicitation or incitement to disseminate, a photograph or other visual recording that depicts a nude, semi-

nude, or sexually explicit photograph or other visual recording of an identifiable minor, when such 

dissemination is to another student or to school personnel by means of an electronic act and has or can be 

reasonably predicted to have one or more of the effects of bullying described above. Cyber sexual bullying 

does not include a depiction, portrayal, or image that has any serious literary, artistic, educational, 

political, or scientific value or that involves athletic events or school-sanctioned activities. 

 

Electronic act means the creation or transmission originated on or off the school site by means of an 

electronic device, including, but not limited to, a telephone, wireless telephone, or other wireless 

communication device, computer, or pager, of a communication including, but not limited to:  (Education 

Code 48900(r)) 

 

a. A message, text, sound, video, or image 

 

b. A post on a social network Internet web site, including, but not limited to, posting to or creating a 

burn page or creating a credible impersonation or false profile for the purpose of causing a 

reasonable student any of the effects of bullying described above. 
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Reasonable student means a student, including, but not limited to, a student who has been identified as a 

student with a disability, who exercises average care, skill, and judgment in conduct for a person of the 

student's age, or for a person of the student's age and disability.  (Education Code 48900(r)) 

 
(cf. 1114 - District-Sponsored Social Media) 

(cf. 5131.2 - Bullying) 

(cf. 6163.4 - Student Use of Technology) 

(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 

(cf. 6164.6 - Identification and Education under Section 504) 

 

Note:  Education Code 48900(t) allows for the suspension, but not expulsion, of a student who "aids or abets," as defined in Penal 

Code 31, the infliction or attempted infliction of physical injury to another person.  The term "aiding or abetting," is a complex legal 

term and requires that, at the time the crime was committed, the aider or abettor was aware of the crime and specifically intended to 

commit the crime.  Because of the complexities of criminal law, legal counsel should be consulted as appropriate. 

 

Pursuant to Education Code 48900(t), any student who aids or abets a crime of physical violence in which the victim suffered great 

bodily injury or serious bodily injury is subject to suspension or expulsion as provided in item #1 above. 

 

18. Aided or abetted the infliction or attempted infliction of physical injury on another person, as defined in 

Penal Code 31  (Education Code 48900(t)) 

 

19. Made terrorist threats against school officials and/or school property  (Education Code 48900.7) 

 

A terrorist threat includes any written or oral statement by a person who willfully threatens to commit a 

crime which will result in death or great bodily injury to another person or property damage in excess of 

$1,000, with the specific intent that the statement is to be taken as a threat, even if there is no intent of 

actually carrying it out.  (Education Code 48900.7) 

 

Additional Grounds for Suspension and Expulsion:  Grades 4-12 

 

Note:  The following section applies only to students in grades 4-12 and may be revised to reflect grade levels offered by the district. 

 

As discussed in item #17 of "Grounds for Suspension and Expulsion: Grades K-12" above, although Education Code 48900(r) 

defines bullying to include acts involving items #1-3 below, Education Code 48900.2-48900.4 provide that only students in grades 

4-12 may be suspended or expelled for the individual acts that constitute sexual harassment, hate violence, and harassment.  The 

interplay between "bullying" and items #1-3 can raise complex legal issues.  Districts should consult legal counsel as appropriate. 
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A student in grades 4-12 shall be subject to suspension or recommendation for expulsion when it is determined 

that the student: 

 

1. Committed sexual harassment as defined in Education Code 212.5  (Education Code 48900.2) 

 

Sexual harassment means conduct which, when considered from the perspective of a reasonable person 

of the same gender as the victim, is sufficiently severe or pervasive as to have a negative impact upon the 

victim's academic performance or to create an intimidating, hostile, or offensive educational environment.  

(Education Code 212.5, 48900.2) 

 
(cf. 5145.7 - Sexual Harassment) 

 

2. Caused, attempted to cause, threatened to cause, or participated in an act of hate violence as defined in 

Education Code 233  (Education Code 48900.3) 

 

Hate violence means any act punishable under Penal Code 422.6, 422.7, or 422.75.  Such acts include 

injuring or intimidating a victim, interfering with the exercise of a victim's civil rights, or damaging a 

victim's property because of the victim's race, ethnicity, religion, nationality, disability, gender, gender 

identity, gender expression, or sexual orientation; a perception of the presence of any of those 

characteristics in the victim; or the victim's association with a person or group with one or more of those 

actual or perceived characteristics.  (Education Code 233; Penal Code 422.55) 

 

(cf. 5145.9 - Hate-Motivated Behavior) 

 

3. Intentionally engaged in harassment, threats, or intimidation against district personnel or students that is 

sufficiently severe or pervasive to have the actual and reasonably expected effect of materially disrupting 

classwork, creating substantial disorder, and invading the rights of school personnel or students by 

creating an intimidating or hostile educational environment  (Education Code 48900.4) 

 
(cf. 5145.3 - Nondiscrimination/Harassment) 

 

Additional Grounds for Suspension and Expulsion:  Grades 9-12 
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Note:  Pursuant to Education Code 48900(k), as amended by SB 419 (Ch. 279, Statutes of 2019), students in grades K-8 must not be 

suspended for disruption of school activities or willful defiance of school authority, and students in grades K-12 must not be expelled 

on these grounds. Since districts are authorized but not  

 
required to suspend students in grades 9-12 based on these grounds, the following section is for use only by districts that selected 

Option 1 in the section "Appropriate Use of Suspension Authority" in the accompanying Board policy. Districts that selected Option 

2 in the accompanying Board policy, thereby prohibiting the use of these reasons for suspending students at any grade level, should 

delete the following section. 
 

None of the prohibitions or restrictions in Education Code 48900(k) affect a teacher's authority to remove a student from class for 

one day pursuant to Education Code 48910. See the section "Suspension from Class by a Teacher" below. 

 

Any student in grades 9-12 may be suspended, but not expelled, for disrupting school activities or otherwise 

willfully defying the valid authority of supervisors, teachers, administrators, other school officials, or other school 

personnel engaged in the performance of their duties.  (Education Code 48900(k)) 

 
(cf. 5131.4 - Student Disturbances) 

 

Suspension from Class by a Teacher 

 

Note:  The following section is optional and may be revised to reflect district practice. While Education Code 48900(k) prohibits a 

district from suspending students in grades K-8 for disruption or willful defiance, it still allows for a teacher to suspend a K-8 student 

on these grounds. 

 

A teacher may suspend a student from class for the remainder of the day and the following day for any of the acts 

specified in Education Code 48900 and listed as items #1-18 under "Grounds for Suspension and Expulsion: 

Grades K-12" above or for disruption or willful defiance at any grade level, including grades K-8.  (Education 

Code 48910) 

 

When suspending a student from class, the teacher shall immediately report this action to the principal or designee 

and send the student to the principal or designee for appropriate action.  If that action requires the continuing 

presence of the student at school, the student shall be appropriately supervised during the class periods from which 

the student has been suspended.  (Education Code 48910) 

 

As soon as possible after the teacher decides to suspend the student, the teacher shall ask the student's 

parent/guardian to attend a parent-teacher conference regarding the suspension.  A counselor or psychologist may 

attend the conference if it is practicable, and a school administrator shall attend if either the parent/guardian or 

teacher so requests.  (Education Code 48910) 
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A student suspended from class shall not be returned to class during the period of the suspension without the 

approval of the teacher of the class and the principal or designee.  (Education Code 48910) 

 

A student suspended from class shall not be placed in another regular class during the period of suspension.  

However, a student assigned to more than one class per day may continue to attend other regular classes except 

those held at the same time as the class from which the student was suspended.  (Education Code 48910) 

 

The teacher of any class from which a student is suspended may require the student to complete any assignments 

and tests missed during the removal.  (Education Code 48913) 

 

Suspension by Superintendent, Principal or Principal's Designee 

 

To implement disciplinary procedures at a school site, the principal may, in writing, designate as the principal's 

designee another administrator or, if the principal is the only administrator at the school site, a certificated 

employee. As necessary, the principal may, in writing, also designate another administrator or certificated 

employee as the secondary designee to assist with disciplinary procedures when the principal and the principal's 

primary designee are absent from the school site. 

 

The Superintendent, principal, or designee shall immediately suspend any student found at school or at a school 

activity to have committed any of the acts listed in the Board policy under "Authority to Expel" for which a 

recommendation of expulsion is required.  (Education Code 48915(c)) 

 

Note:  Education Code 48900.5 limits situations warranting suspension for a first offense to when the violation involves Education 

Code 48900(a)-(e) or the student's presence causes a danger to persons. 

 

The Superintendent, principal, or designee may impose a suspension for a first offense if it is determined that the 

student violated any of items #1-5 listed under "Grounds for Suspension and Expulsion: Grades K-12" above or 

if the student's presence causes a danger to persons.  (Education Code 48900.5) 
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Note:  Pursuant to Education Code 48900 and 48915, except for certain egregious acts or offenses for which suspension is permissible 

or mandatory, as specified above pursuant to Education Code 48915(a) or (c), the Superintendent or principal is authorized to provide 

an alternative, age-appropriate disciplinary measure that is tailored to correct a student's specific misbehavior. In addition, the U.S. 

Department of Justice's Civil Rights Division (DOJ) and the U.S. Department of Education's Office for Civil Rights (OCR), in their 

joint  

 
January 2014 Dear Colleague Letter on the Nondiscriminatory Administration of School Discipline, recommend that effective 

alternatives to suspension and expulsion be implemented for correcting student misbehavior.  For a list of appropriate alternatives, 

see AR 5144 - Discipline. 

 

For all other offenses, a student may be suspended only when the Superintendent or principal has determined that 

other means of correction have failed to bring about proper conduct.  (Education Code 48900.5) 

 

When other means of correction are implemented prior to imposing suspension or supervised suspension upon a 

student, the Superintendent, principal, or designee shall document the other means of correction used and retain 

the documentation in the student's record.  (Education Code 48900.5) 
 

(cf. 5125 - Student Records) 

 

Length of Suspension 

 

The Superintendent, principal, or designee may suspend a student from school for not more than five consecutive 

school days.  (Education Code 48911) 

 

A student may be suspended from school for not more than 20 school days in any school year.  However, if a 

student enrolls in or is transferred to another regular school, an opportunity school, or continuation school or class 

for the purpose of adjustment, the student may be suspended for not more than 30 school days in a school year.  

The district may count suspensions that occur while a student is enrolled in another school district toward the 

maximum number of days for which the student may be suspended in any school year.  (Education Code 48903, 

48911, 48912) 
 

(cf. 6184 - Continuation Education) 

 

These restrictions on the number of days of suspension shall not apply when the suspension is extended pending 

an expulsion.  (Education Code 48911) 

 

Due Process Procedures for Suspension 

 

Suspensions shall be imposed in accordance with the following procedures: 

 

1. Informal Conference: Suspension shall be preceded by an informal conference conducted by the 

Superintendent, principal, or designee with the student and, whenever practicable, the teacher, supervisor, 

or school employee who referred the  
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SUSPENSION AND EXPULSION/DUE PROCESS  (continued) 

 

 

 student to the principal. At the conference, the student shall be informed of the reason for the disciplinary 

action, including the other means of correction that were attempted before the suspension as required 

pursuant to Education Code 48900.5, and the evidence against the student, and shall be given the 

opportunity to present the student's version and evidence.  (Education Code 48911) 

 

This conference may be omitted if the Superintendent, principal, or designee determines that an emergency 

situation exists involving a clear and present danger to the lives, safety, or health of students or school 

personnel. If a student is suspended without this conference, both the parent/guardian and student shall be 

notified of the student's right to return to school for the purpose of the conference and the conference shall 

be held within two school days, unless the student waives the right to it or is physically unable to attend 

for any reason. In such a case, the conference shall be held as soon as the student is physically able to 

return to school.  (Education Code 48911) 

 

Note:  Item #2 below should be revised to reflect the district's processing and reporting procedures. 

 

2. Administrative Actions: All requests for student suspension are to be processed by the principal or 

designee. A school employee shall report the suspension, including the name of the student and the cause 

for the suspension, to the Superintendent or designee.  (Education Code 48911) 

 

3. Notice to Parents/Guardians: At the time of the suspension, a school employee shall make a reasonable 

effort to contact the parent/guardian by telephone or in person. Whenever a student is suspended, the 

parent/guardian shall also be notified in writing of the suspension.  (Education Code 48911) 

 

 This notice shall state the specific offense committed by the student.  (Education Code 48900.8) 

 

Note:  The following optional paragraph may be revised to reflect district practice. 

 

 In addition, the notice may state the date and time when the student may return to school. 

 

4. Parent/Guardian Conference: Whenever a student is suspended, school officials may request a meeting 

with the parent/guardian to discuss the cause(s) and duration of the suspension, the school policy involved, 

and any other pertinent matter.  (Education Code 48914) 
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SUSPENSION AND EXPULSION/DUE PROCESS  (continued) 

 

 

 If school officials request to meet with the parent/guardian, the notice may state that the law requires the 

parent/guardian to respond to such requests without delay. However, no penalties may be imposed on the 

student for the failure of the parent/guardian to attend such a conference. The student may not be denied 

reinstatement solely because the parent/guardian failed to attend the conference.  (Education Code 48911) 

 

5. Extension of Suspension:  If the Board is considering the expulsion of a suspended student from any 

school or the suspension of a student for the balance of the semester from continuation school, the 

Superintendent or designee may, in writing, extend the suspension until such time as the Board has made 

a decision, provided the following requirements are followed:  (Education Code 48911) 

 

a. The extension of the original period of suspension is preceded by notice of such extension with an 

offer to hold a conference concerning the extension, giving the student an opportunity to be heard. 

This conference may be held in conjunction with a meeting requested by the student or 

parent/guardian to challenge the original suspension. 

 

b. The Superintendent or designee determines, following a meeting in which the student and the 

student's parent/guardian were invited to participate, that the student's presence at the school or at 

an alternative school would endanger persons or property or threaten to disrupt the instructional 

process.  (Education Code 48911) 

 

Note:  When the student being considered for expulsion is a foster youth, Education Code 48911 and 48918.1 require the district to 

invite the student's attorney and an appropriate county child welfare agency representative to the meeting specified above. See the 

section below titled "Additional Notice of Expulsion Hearing for Foster Youth and Homeless Students." To ensure such invitation, 

the following paragraph provides that the district liaison for foster youth be notified. However, any district that has designated 

another position to carry out this responsibility may modify the paragraph to specify that position. For designation of the liaison for 

foster youth, see AR 6173.1 - Education for Foster Youth. 

 

c. If the student involved is a foster youth, the Superintendent or designee shall notify the district 

liaison for foster youth of the need to invite the student's attorney and a representative of the 

appropriate county child welfare agency to attend the meeting.  (Education Code 48853.5, 48911, 

48918.1) 

 

(cf. 6173.1 - Education for Foster Youth) 
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Note:  Pursuant to Education Code 48918.1, the district's liaison for homeless students must be notified when the student being 

considered for expulsion is a homeless student.  See the section below titled "Additional Notice of Expulsion Hearing for Foster 

Youth and Homeless Students." 

 

d. If the student involved is a homeless child or youth, the Superintendent or designee shall notify 

the district liaison for homeless students.  (Education Code 48918.1) 

 
(cf. 6173 - Education for Homeless Children) 

 

Note:  The following optional paragraph may be revised to reflect district practice. Since Education Code 48900 and 48900.5 require 

a district, under certain circumstances, to use alternative disciplinary measures prior to imposing suspension, including supervised 

suspension, the district may, as necessary, provide services that would address the student's specific misbehavior along with the 

suspension program. For example, the district may require the student to enroll in a program that teaches prosocial behavior or anger 

management even while the student is suspended. 

 

In lieu of or in addition to suspending a student, the Superintendent, principal, or designee may provide services 

or require the student to participate in an alternative disciplinary program designed to correct the behavior and 

keep the student in school. 

 

Suspension by the Board 

 

Note:  The following optional section reflects the Board's authority to suspend students from school pursuant to Education Code 

48912. In practice, it is impractical for boards to directly exercise this authority since circumstances warranting suspension usually 

require quick and sometimes immediate action which may not be possible for a board due to legal requirements for taking board 

actions, such as having a meeting. 

 

The Board may suspend a student for any of the acts listed under "Grounds for Suspension and Expulsion: Grades 

K-12," "Additional Grounds for Suspension and Expulsion: Grades 4-12," and "Additional Grounds for 

Suspension and Expulsion: Grades 9-12" above and within the limits specified under "Suspension by 

Superintendent, Principal, or Designee" above.  (Education Code 48912) 

 

The Board may suspend a student enrolled in a continuation school or class for a period not longer than the 

remainder of the semester. The suspension shall meet the requirements of Education Code 48915.  (Education 

Code 48912.5) 
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When the Board is considering a suspension, disciplinary action, or any other action (except expulsion) against 

any student, it shall hold a closed session if a public hearing would lead to disclosure of information that would 

violate a student's right to privacy under Education Code 49073-49079.  (Education Code 35146, 48912) 

 
(cf. 9321 - Closed Session) 

 

The Board shall provide the student and parent/guardian with written notice of the closed session by registered or 

certified mail or personal service. Upon receiving this notice, the student or parent/guardian may request a public 

meeting, and this request shall be granted if made in writing within 48 hours after receipt of the Board's notice. 

However, any discussion that conflicts with any other student's right to privacy still shall be held in closed session.  

(Education Code 35146, 48912) 

 

On-Campus Suspension 

 

Note:  The following optional section is for use by any district establishing an on-campus suspension program pursuant to Education 

Code 48911.1. However, pursuant to Education Code 48900.5, such a district is required to use other means of correcting a student's 

behavior before imposing a supervised suspension, unless such a supervised suspension is otherwise permitted by law for a student's 

first offense. Use of a supervised suspension classroom program does not in any way limit the district's ability to transfer a student 

to an opportunity school or class or a continuation education school or class in accordance with law. 

 

A student for whom an expulsion action has not been initiated and who poses no imminent danger or threat to the 

school, students, or staff may be assigned to on-campus suspension in a separate classroom, building, or site for 

the entire period of suspension. The following conditions shall apply:  (Education Code 48911.1) 

 

1. The on-campus suspension classroom shall be staffed in accordance with law. 

 

2. The student shall have access to appropriate counseling services. 

 

3. The on-campus suspension classroom shall promote completion of schoolwork and tests missed by the 

student during the suspension. 

 

4. The student shall be responsible for contacting the student's teacher(s) to receive assignments to be 

completed in the supervised suspension classroom. The teacher(s) shall provide all assignments and tests 

that the student will miss while suspended. If no such work is assigned, the person supervising the 

suspension classroom shall assign schoolwork. 
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SUSPENSION AND EXPULSION/DUE PROCESS  (continued) 

 

 

At the time a student is assigned to an on-campus suspension classroom, the principal or designee shall notify the 

student's parent/guardian in person or by telephone. When the assignment is for longer than one class period, this 

notification may be made in writing.  (Education Code 48911.1) 

 

Superintendent or Principal's Authority to Recommend Expulsion 

 

Unless the Superintendent or principal determines that expulsion should not be recommended under the 

circumstances or that an alternative means of correction would address the conduct, the Superintendent or 

principal shall recommend a student's expulsion for any of the following acts:  (Education Code 48915) 

 

1. Causing serious physical injury to another person, except in self-defense 

 

2. Possession of any knife or other dangerous object of no reasonable use to the student 

 

3. Unlawful possession of any controlled substance as listed in Health and Safety Code 11053-11058, except 

for (a) the first offense for the possession of not more than one ounce of marijuana, other than concentrated 

cannabis, or (b) the student's possession of over-the-counter medication or other medication prescribed by 

a physician 

 

4. Robbery or extortion 

 

5. Assault or battery, as defined in Penal Code 240 and 242, upon any school employee 

 

In determining whether or not to recommend the expulsion of a student, the Superintendent, principal, or designee 

shall act as quickly as possible to ensure that the student does not lose instructional time.  (Education Code 48915) 

 

Student's Right to Expulsion Hearing 

 

Note:  Education Code 48918 mandates that the Board establish rules and regulations governing procedures for the expulsion of 

students.  The timelines of Education Code 48918 must be strictly followed; failure to do so may result in loss of the district's power 

to act (Garcia v. Los Angeles Board of Education).  In calculating timelines, the district should also be aware of the difference 

between the calculation of "school days" and "calendar days" under Education Code 48918. 

 

 

 

 

  

 

 

 

 

 

 



  AR 5144.1(p) 
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Any student recommended for expulsion shall be entitled to a hearing to determine whether the student should be 

expelled. The hearing shall be held within 30 school days after the Superintendent, principal, or designee 

determines that the student has committed the act(s) that form the basis for the expulsion recommendation.  

(Education Code 48918(a)) 

 

The student is entitled to at least one postponement of an expulsion hearing for a period of not more than 30 

calendar days. The request for postponement shall be in writing. Any subsequent postponement may be granted 

at the Board's discretion.  (Education Code 48918(a)) 

 

If the Board finds it impractical during the regular school year to comply with these time requirements for 

conducting an expulsion hearing, the Superintendent or designee may, for good cause, extend the time period by 

an additional five school days. Reasons for the extension shall be included as a part of the record when the 

expulsion hearing is held.  (Education Code 48918(a)) 

 

If the Board finds it impractical to comply with the time requirements of the expulsion hearing due to a summer 

recess of Board meetings of more than two weeks, the days during the recess shall not be counted as school days. 

The days not counted during the recess may not exceed 20 school days, as defined in Education Code 48925. 

Unless the student requests in writing that the expulsion hearing be postponed, the hearing shall be held not later 

than 20 calendar days prior to the first day of the next school year.  (Education Code 48918(a)) 

 

Once the hearing starts, all matters shall be pursued with reasonable diligence and concluded without unnecessary 

delay.  (Education Code 48918(a)) 

 

Stipulated Expulsion 

 

Note:  The following section is optional and may be revised to reflect district practice. "Stipulated expulsion" is for districts that 

have adopted an expedited procedure which allows a student to waive the right to a pre-expulsion hearing in exchange for an 

agreement as to the terms of the expulsion. Such waivers are not specifically addressed in law and districts should ensure that the 

due process rights of students are included in the stipulated agreement and are clearly explained to them before the agreement is 

signed. Districts should consult legal counsel as appropriate. 

 

After a determination that a student has committed an expellable offense, the Superintendent, principal, or 

designee shall offer the student and parent/guardian the option to waive a hearing and stipulate to the expulsion 

or to a suspension of the expulsion under certain conditions.  The offer shall be made only after the student or 

parent/guardian has been given written notice of the expulsion hearing pursuant to Education Code 48918. 

  

 

 

 

 

 

 

 



  AR 5144.1(q) 
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The stipulation agreement shall be in writing and shall be signed by the student and parent/guardian.  The 

stipulation agreement shall include notice of all the rights that the student is waiving, including the waiving of 

the right to have a full hearing, to appeal the expulsion to the County Board of Education, and to consult legal 

counsel. 

 

A stipulated expulsion agreed to by the student and parent/guardian shall be effective upon approval by the Board. 

 

Rights of Complaining Witness 

 

Note:  Education Code 48918.5 mandates the following rights related to the treatment of witnesses alleging acts of sexual assault 

or sexual battery.  Other procedures related to complaining witnesses also may be added as desired by the district.  Additional 

mandated procedures related to the rights and treatment of complaining witnesses are included where appropriate throughout this 

regulation. 

 

An expulsion hearing involving allegations of sexual assault or sexual battery may be postponed for one school 

day in order to accommodate the special physical, mental, or emotional needs of a student who is the complaining 

witness.  (Education Code 48918.5) 

 

Whenever the Superintendent or designee recommends an expulsion hearing that addresses allegations of sexual 

assault or sexual battery, the Superintendent or designee shall give the complaining witness a copy of the district's 

suspension and expulsion policy and regulation and shall advise the witness of the right to:  (Education Code 

48918.5) 

 

1. Receive five days' notice of the scheduled testimony at the hearing 

 

2. Have up to two adult support persons present at the hearing at the time the witness testifies 

 

3. Have a closed hearing during the time the witness testifies 

 

Whenever any allegation of sexual assault or sexual battery is made, the Superintendent or designee shall 

immediately advise complaining witnesses and accused students to refrain from personal or telephone contact 

with each other during the time when an expulsion process is pending.  (Education Code 48918.5) 

 

Written Notice of the Expulsion Hearing 

 

Note:  Education Code 48918 mandates the Board to adopt procedures that include the following items. 

 

 

 

 

 

 

 



 AR 5144.1(r) 

 

 

SUSPENSION AND EXPULSION/DUE PROCESS  (continued) 

 

 

Written notice of the expulsion hearing shall be forwarded to the student and the student's parent/guardian at least 

10 calendar days before the date of the hearing. The notice shall include:  (Education Code 48900.8, 48918(b)) 

 

1. The date and place of the hearing 

 

2. A statement of the specific facts, charges, and offense upon which the proposed expulsion is based 

 

3. A copy of district disciplinary rules which relate to the alleged violation 

 

4. Notification of the student's or parent/guardian's obligation, pursuant to Education Code 48915.1, to 

provide information about the student's status in the district to any other district in which the student seeks 

enrollment 

 

 This obligation applies when a student is expelled for acts other than those described in Education Code 

48915(a) or (c). 

 
(cf. 5119 - Students Expelled from Other Districts) 

 

5. The opportunity for the student or the student's parent/guardian to appear in person or be represented by 

legal counsel or by a nonattorney adviser 

 

 Legal counsel means an attorney or lawyer who is admitted to the practice of law in California and is an 

active member of the State Bar of California. 

 

 Nonattorney adviser means an individual who is not an attorney or lawyer, but who is familiar with the 

facts of the case and has been selected by the student or student's parent/guardian to provide assistance at 

the hearing. 

 

6. The right to inspect and obtain copies of all documents to be used at the hearing 

 

7. The opportunity to confront and question all witnesses who testify at the hearing 

 

8. The opportunity to question all evidence presented and to present oral and documentary evidence on the 

student's behalf, including witnesses 
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Additional Notice of Expulsion Hearing for Foster Youth and Homeless Students 

 

Note:  Prior to conducting an expulsion hearing to determine whether a foster youth should be expelled, Education Code 48918.1 

requires the district to notify the student's attorney and a representative of an appropriate county child welfare agency, provided that 

the violation does not require a mandatory recommendation for expulsion. Pursuant to Education Code 48918.1, such additional 

notice must be given to the district liaison for homeless students when the student involved is a homeless child or youth and the 

violation does not require a mandatory recommendation for expulsion. While such a notice is not required if the offense requires a 

mandatory recommendation for expulsion, it is nonetheless recommended and the following section reflects this recommendation. 

 

If the student facing expulsion is a foster student, the Superintendent or designee shall also send notice of the 

hearing to the student's attorney and a representative of an appropriate child welfare agency at least 10 days prior 

to the hearing.  (Education Code 48918.1) 

 

If the student facing expulsion is a homeless student, the Superintendent or designee shall also send notice of the 

hearing to the district liaison for homeless students at least 10 days prior to the hearing.  (Education Code 48918.1) 

 

Any notice for these purposes may be provided by the most cost-effective method possible, including by email 

or a telephone call.  (Education Code 48918.1) 

 

Conduct of Expulsion Hearing 

 

Note:  Education Code 48918 mandates that the Board adopt procedures that include the following items. 

 

Instead of the Board conducting an expulsion hearing, it may appoint a hearing officer or an impartial administrative panel to conduct 

the hearing; see section "Alternative Expulsion Hearing: Hearing Officer or Administrative Panel" below. Even if the district 

conducts all expulsion hearings in this manner, the requirements of Education Code 48918 pertaining to the conduct of the hearing 

must be met. 

 

1. Closed Session:  Notwithstanding Education Code 35145, the Board shall conduct a hearing to consider 

the expulsion of the student in a session closed to the public unless the student requests in writing at least 

five days prior to the hearing that the hearing be a public meeting. If such a request is made, the meeting 

shall be public to the extent that privacy rights of other students are not violated.  (Education Code 48918) 

 

Note:  For the purpose of Board deliberations during the closed session described below, the presence of any person other than the 

Board members, including the Superintendent, necessitates allowing the presence of the parent/guardian, student, and student's 

counsel. 
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SUSPENSION AND EXPULSION/DUE PROCESS  (continued) 

 

 

 Whether the expulsion hearing is held in closed or public session, the Board may meet in closed session 

to deliberate and determine whether or not the student should be expelled. If the Board admits any other 

person to this closed session, the parent/guardian, the student, and the counsel of the student also shall be 

allowed to attend the closed session.  (Education Code 48918(c)) 

 

 If a hearing that involves a charge of sexual assault or sexual battery is to be conducted in public, a 

complaining witness shall have the right to testify in closed session when testifying in public would 

threaten serious psychological harm to the witness and when there are no alternative procedures to avoid 

the threatened harm, including, but not limited to, a videotaped deposition or contemporaneous 

examination in another place communicated to the hearing room by closed-circuit television.  (Education 

Code 48918(c)) 

 

2. Record of Hearing:  A record of the hearing shall be made and may be maintained by any means, 

including electronic recording, as long as a reasonably accurate and complete written transcription of the 

proceedings can be made.  (Education Code 48918(g)) 

 

Note:  Education Code 48918 authorizes the Board to issue subpoenas for the personal appearance of percipient witnesses at an 

expulsion hearing. In Woodbury v. Dempsey, the court held that a district's authority to determine whether to issue subpoenas is 

discretionary, but a district could not have a blanket policy denying the issuance of subpoenas in all cases. 

 

In accordance with Code of Civil Procedure 1987, the subpoena must be served at least 10 days before the time required for 

attendance unless the court prescribes a shorter time. Unless they are parties to the hearing or are district or government employees, 

witnesses who appear pursuant to a subpoena receive fees equal to those prescribed for witnesses in civil actions in a superior court, 

and all witnesses other than the parties to the hearing receive mileage; these fees and mileage must be paid by the party requesting 

the subpoena. 

 

3. Subpoenas:  Before commencing a student expulsion hearing, the Board may issue subpoenas, at the 

request of either the student or the Superintendent or designee, for the personal appearance at the hearing 

of any person who actually witnessed the action that gave rise to the recommendation for expulsion. After 

the hearing has commenced, the Board or the hearing officer or administrative panel may issue such 

subpoenas at the request of the student or the County Superintendent of Schools or designee. All 

subpoenas shall be issued in accordance with Code of Civil Procedure 1985-1985.2 and enforced in 

accordance with Government Code 11455.20.  (Education Code 48918(i)) 
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SUSPENSION AND EXPULSION/DUE PROCESS  (continued) 

 

 

 Any objection raised by the student or the Superintendent or designee to the issuance of subpoenas may 

be considered by the Board in closed session, or in open session if so requested by the student, before the 

meeting. The Board's decision in response to such an objection shall be final and binding.  (Education 

Code 48918(i)) 

 

 If the Board determines, or if the hearing officer or administrative panel finds and submits to the Board, 

that a witness would be subject to unreasonable risk of harm by testifying at the hearing, a subpoena shall 

not be issued to compel the personal attendance of that witness at the hearing. However, that witness may 

be compelled to testify by means of a sworn declaration as described in item #4 below.  (Education Code 

48918(i)) 

 

4. Presentation of Evidence: Technical rules of evidence shall not apply to the expulsion hearing, but 

relevant evidence may be admitted and used as proof only if it is the kind of evidence on which reasonable 

persons can rely in the conduct of serious affairs.  The decision of the Board to expel shall be supported 

by substantial evidence that the student committed any of the acts pursuant to Education Code 48900 and 

listed in "Grounds for Suspension and Expulsion: Grades K-12," "Additional Grounds for Suspension and 

Expulsion: Grades 4-12," and "Additional Grounds for Suspension and Expulsion: Grades 9-12" above.  

(Education Code 48918(h)) 

 

Note:  Findings of fact made by the Board or a hearing panel must not be based on hearsay alone. "Hearsay" is evidence of an oral 

or written statement made by a person who is not present at the hearing which is offered to establish a fact as being true. Some 

exceptions to the hearsay rule exist under the Evidence Code and Education Code; the district should consult legal counsel as 

appropriate. 

 

 Findings of fact shall be based solely on the evidence at the hearing. Although no finding shall be based 

solely on hearsay, sworn declarations may be admitted as testimony from witnesses whose disclosure of 

their identity or testimony at the hearing may subject them to an unreasonable risk of physical or 

psychological harm.  (Education Code 48918(f)) 

 

 In cases where a search of a student's person or property has occurred, evidence describing the 

reasonableness of the search shall be included in the hearing record. 

 

Note:  Education Code 48918.6 provides that testimony by a student witness at an expulsion hearing is privileged and thus protected 

from liability for defamation pursuant to Civil Code 47(b). 
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SUSPENSION AND EXPULSION/DUE PROCESS  (continued) 

 

 

5. Testimony by Complaining Witnesses: The following procedures shall be observed when a hearing 

involves allegations of sexual assault or sexual battery by a student:  (Education Code 48918, 48918.5) 

 

a. Any complaining witness shall be given five days' notice before being called to testify. 

 

b. Any complaining witness shall be entitled to have up to two adult support persons, including, but 

not limited to, a parent/guardian or legal counsel, present during the testimony. 

 

c. Before a complaining witness testifies, support persons shall be admonished that the hearing is 

confidential. 

 

d. The person presiding over the hearing may remove a support person who is disrupting the hearing. 

 

e. If one or both support persons are also witnesses, the hearing shall be conducted in accordance 

with Penal Code 868.5. 

 

f. Evidence of specific instances of prior sexual conduct of a complaining witness shall be presumed 

inadmissible and shall not be heard unless the person conducting the hearing determines that 

extraordinary circumstances require the evidence to be heard. Before such a determination is made, 

the complaining witness shall be given notice and an opportunity to oppose the introduction of this 

evidence. In the hearing on the admissibility of this evidence, the complaining witness shall be 

entitled to be represented by a parent/guardian, legal counsel, or other support person. Reputation 

or opinion evidence regarding the sexual behavior of a complaining witness shall not be admissible 

for any purpose. 

 

g. In order to facilitate a free and accurate statement of the experiences of the complaining witness 

and to prevent discouragement of complaints, the district shall provide a nonthreatening 

environment. 

 

(1) The district shall provide a room separate from the hearing room for the use of the 

complaining witness before and during breaks in testimony. 
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SUSPENSION AND EXPULSION/DUE PROCESS  (continued) 

 

 

(2) At the discretion of the person conducting the hearing, the complaining witness shall be 

allowed reasonable periods of relief from examination and cross-examination during which 

the complaining witness may leave the hearing room. 

 

(3) The person conducting the hearing may: 

 

(a) Arrange the seating within the hearing room so as to facilitate a less intimidating 

environment for the complaining witness 

 

(b) Limit the time for taking the testimony of a complaining witness to normal school 

hours, if there is no good cause to take the testimony during other hours 

 

(c) Permit one of the support persons to accompany the complaining witness to the 

witness stand 

 

6. Decision:  The Board's decision as to whether to expel a student shall be made within 40 school days after 

the student is removed from school, unless the student requests in writing that the decision be postponed.  

(Education Code 48918(a)) 

 

Alternative Expulsion Hearing:  Hearing Officer or Administrative Panel 

 

Note:  For districts that use a hearing officer or administrative panel, Education Code 48918 mandates that the Board adopt 

procedures that include the following section. 

 

Instead of conducting an expulsion hearing itself, the Board may contract with the county hearing officer or with 

the Office of Administrative Hearings of the State of California for a hearing officer. The Board may also appoint 

an impartial administrative panel composed of three or more certificated personnel, none of whom shall be 

members of the Board or on the staff of the school in which the student is enrolled.  (Education Code 48918) 

 

A hearing conducted by the hearing officer or administrative panel shall conform to the same procedures 

applicable to a hearing conducted by the Board as specified above in "Conduct of Expulsion Hearing," including 

the requirement to issue a decision within 40 school days of the student's removal from school, unless the student 

requests that the decision be postponed.  (Education Code 48918(a) and (d)) 
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SUSPENSION AND EXPULSION/DUE PROCESS  (continued) 

 

 

Note:  Pursuant to Education Code 48918, if the hearing officer or administrative panel does not recommend expulsion, a student 

must be permitted to return to the classroom instructional program from which the expulsion referral was made, unless the student's 

parent/guardian requests a different placement.  Education Code 48918 also states that a student who is found to have committed 

any of the violations listed in "Authority to Expel" in the accompanying Board policy but for whom expulsion is not recommended 

may be referred to the student's prior school.  However, the hearing officer or administrative panel, like the Board, must recommend 

expulsion or a suspended expulsion under Education Code 48915, if it finds that a student committed any such violation that mandates 

expulsion.  District should consult legal counsel to resolve this apparent discrepancy. 

 

The hearing officer or administrative panel shall, within three school days after the hearing, determine whether 

to recommend expulsion of the student to the Board. If expulsion is not recommended, the expulsion proceeding 

shall be terminated and the student shall be immediately reinstated and permitted to return to the classroom 

instructional program from which the referral was made, unless another placement is requested in writing by the 

student's parent/guardian.  Before the student's placement decision is made by the student's parent/guardian, the 

Superintendent or designee shall consult with the parent/guardian and district staff, including the student's 

teachers, regarding other placement options for the student in addition to the option to return to the classroom 

instructional program from which the student's expulsion referral was made. The decision to not recommend 

expulsion shall be final.  (Education Code 48918(e)) 

 

If expulsion is recommended, findings of fact in support of the recommendation shall be prepared and submitted 

to the Board. All findings of fact and recommendations shall be based solely on the evidence presented at the 

hearing. The Board may accept the recommendation based either upon a review of the findings of fact and 

recommendations submitted or upon the results of any supplementary hearing the Board may order.  (Education 

Code 48918(f)) 

 

In accordance with Board policy, the hearing officer or administrative panel may recommend that the Board 

suspend the enforcement of the expulsion. If the hearing officer or administrative panel recommends that the 

Board expel a student but suspend the enforcement of the expulsion, the student shall not be reinstated and 

permitted to return to the classroom instructional program from which the referral was made until the Board has 

ruled on the recommendation.  (Education Code 48917, 48918) 

 

Final Action by the Board 

 

Note:  Education Code 48918 mandates that the Board adopt procedures that include the following paragraph. 
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SUSPENSION AND EXPULSION/DUE PROCESS  (continued) 

 

 

Whether the expulsion hearing is conducted in closed or open session by the Board, a hearing officer, or an 

administrative panel or is waived through the signing of a stipulated expulsion agreement, the final action to expel 

shall be taken by the Board in public.  (Education Code 48918(j)) 

 

The Board's decision is final. If the decision is to not expel, the student shall be reinstated immediately.  If the 

decision is to suspend the enforcement of the expulsion, the student shall be reinstated under the conditions of the 

suspended expulsion. 

 

Note:  20 USC 7961 requires the district, in the consolidated application for federal funding, to provide an assurance that it will 

comply with the state requirement to expel, for a period not less than one year, any student who brings a firearm to school or possesses 

a firearm at school. 

 

Upon ordering an expulsion, the Board shall set a date when the student shall be reviewed for readmission to a 

school within the district. For a student expelled for any "mandatory recommendation and mandatory expulsion" 

act listed in the section "Authority to Expel" in the accompanying Board policy, this date shall be one year from 

the date the expulsion occurred, except that the Board may set an earlier date on a case-by-case basis.  For a 

student expelled for other acts, this date shall be no later than the last day of the semester following the semester 

in which the expulsion occurred. If an expulsion is ordered during summer session or the intersession period of a 

year-round program, the Board shall set a date when the student shall be reviewed for readmission not later than 

the last day of the semester following the summer session or intersession period in which the expulsion occurred.  

(Education Code 48916) 

 

At the time of the expulsion order, the Board shall recommend a plan for the student's rehabilitation, which may 

include:  (Education Code 48916) 

 

1. Periodic review, as well as assessment at the time of review, for readmission 

 

2. Recommendations for improved academic performance, tutoring, special education assessments, job 

training, counseling, employment, community service, or other rehabilitative programs 

 

Note:  The following paragraph is optional.  Education Code 48916.5 authorizes, but does not mandate, the Board to make the 

following requirement of certain expelled students. 

 

With parent/guardian consent, students who have been expelled for reasons relating to controlled substances or 

alcohol may be required to enroll in a county-sponsored drug rehabilitation program before returning to school.  

(Education Code 48916.5) 
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SUSPENSION AND EXPULSION/DUE PROCESS  (continued) 

 

 

Written Notice to Expel 

 

The Superintendent or designee shall send written notice of the decision to expel to the student or parent/guardian.  

This notice shall include the following: 

 

1. The specific offense committed by the student for any of the causes for suspension or expulsion listed 

above under "Grounds for Suspension and Expulsion: Grades K-12," "Additional Grounds for Suspension 

and Expulsion: Grades 4-12," or "Additional Grounds for Suspension and Expulsion: Grades 9-12"  

(Education Code 48900.8) 

 

2. The fact that a description of readmission procedures will be made available to the student and 

parent/guardian  (Education Code 48916) 

 

3. Notice of the right to appeal the expulsion to the County Board  (Education Code 48918) 

 

4. Notice of the alternative educational placement to be provided to the student during the time of expulsion  

(Education Code 48918) 

 

5. Notice of the student's or parent/guardian's obligation to inform any new district in which the student seeks 

to enroll of the student's status with the expelling district, pursuant to Education Code 48915.1  (Education 

Code 48918) 

 

Decision to Suspend Expulsion Order 

 

Note:  Pursuant to Education Code 48917, the Board's criteria for suspending the enforcement of expulsions must be applied 

uniformly to all students. Items #1-3 below are optional and should be revised to reflect district criteria. 

 

In accordance with Board policy, when deciding whether to suspend the enforcement of an expulsion order, the 

Board shall take into account the following criteria: 

 

1. The student's pattern of behavior 

 

2. The seriousness of the misconduct 

 

3. The student's attitude toward the misconduct and willingness to follow a rehabilitation program 
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SUSPENSION AND EXPULSION/DUE PROCESS  (continued) 

 

 

The suspension of the enforcement of an expulsion shall be governed by the following: 

 

1. The Board may, as a condition of the suspension of enforcement, assign the student to a school, class, or 

program appropriate for the student's rehabilitation. This rehabilitation program may provide for the 

involvement of the student's parent/guardian in the student's education. However, a parent/guardian's 

refusal to participate in the rehabilitation program shall not be considered in the Board's determination as 

to whether the student has satisfactorily completed the rehabilitation program.  (Education Code 48917) 

 

2. During the period when enforcement of the expulsion order is suspended, the student shall be on 

probationary status.  (Education Code 48917) 

 

3. The suspension of the enforcement of an expulsion order may be revoked by the Board if the student 

commits any of the acts listed under "Grounds for Suspension and Expulsion: Grades K-12," "Additional 

Grounds for Suspension and Expulsion: Grades 4-12," or "Additional Grounds for Suspension and 

Expulsion: Grades 9-12" above or violates any of the district's rules and regulations governing student 

conduct.  (Education Code 48917) 

 

4. When the suspension of enforcement of an expulsion order is revoked, a student may be expelled under 

the terms of the original expulsion order.  (Education Code 48917) 

 

5. Upon satisfactory completion of the rehabilitation assignment, the Board shall reinstate the student in a 

district school.  Upon reinstatement, the Board may order the expunging of any or all records of the 

expulsion proceedings.  (Education Code 48917) 

 

6. The Superintendent or designee shall send written notice of any decision to suspend the enforcement of 

an expulsion order during a period of probation to the student or parent/guardian. The notice shall inform 

the parent/guardian of the right to appeal the expulsion to the County Board, the alternative educational 

placement to be provided to the student during the period of expulsion, and the student's or 

parent/guardian's obligation to inform any new district in which the student seeks to enroll of the student's 

status with the expelling district, pursuant to Education Code 48915.1(b).  (Education Code 48918(j)) 

 

7. Suspension of the enforcement of an expulsion order shall not affect the time period and requirements for 

the filing of an appeal of the expulsion order with the County Board.  (Education Code 48917) 
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SUSPENSION AND EXPULSION/DUE PROCESS  (continued) 

 

 

Appeal 

 

The student or parent/guardian is entitled to file an appeal of the Board's decision with the County Board.  The 

appeal must be filed within 30 days of the Board's decision to expel, even if the expulsion order is suspended and 

the student is placed on probation.  (Education Code 48919) 

 

If the student submits a written request for a copy of the written transcripts and supporting documents from the 

district simultaneously with the filing of the notice of appeal with the County Board, the district shall provide the 

student with these documents within 10 school days following the student's written request.  (Education Code 

48919) 

 

Notification to Law Enforcement Authorities 

 

Note:  Education Code 48902 requires the principal or designee to notify law enforcement authorities when a student possesses a 

firearm or explosive or sells or furnishes a firearm at school.  However, when the student involved in such a case is a student with a 

disability, Education Code 49076 requires any law enforcement authority to which student information is disclosed to certify that 

those records will not be disclosed to another party without the prior written consent of the student's parent/guardian or other person 

invested with the student's educational right; see AR 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities). 

 

When submitting the consolidated application for federal funding, the district must provide assurance that it has adopted a policy 

requiring referral to the criminal justice system or juvenile delinquency system of any student who brings a firearm or weapon to a 

school. The following section fulfills this requirement. 

 

Prior to the suspension or expulsion of any student, the principal or designee shall notify appropriate city or county 

law enforcement authorities of any student acts of assault which may have violated Penal Code 245.  (Education 

Code 48902) 

 

The principal or designee shall notify appropriate city or county law enforcement authorities of any student acts 

which may involve the possession or sale of narcotics or of a controlled substance, or of any student acts involving 

the possession, sale, or furnishing of firearms, explosives, or other dangerous weapons in violation of Education 

Code 48915(c)(1) or (5) or Penal Code 626.9 and 626.10.  (Education Code 48902) 

 

Within one school day after a student's suspension or expulsion, the principal or designee shall notify appropriate 

county or district law enforcement authorities, by telephone or other appropriate means, of any student acts which 

may violate Education Code 48900(c) or (d), relating to the possession, use, offering, or sale of controlled 

substances, alcohol, or intoxicants of any kind.  (Education Code 48902) 
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SUSPENSION AND EXPULSION/DUE PROCESS  (continued) 

 

 

Placement During Expulsion 

 

Note:  Education Code 48915 requires the Board to refer all expelled students to a program of study that is prepared to accommodate 

students with discipline problems and that is not located at the school the student currently attends or at any regular elementary, 

middle, junior, or senior high school. However, students expelled for the acts described in Education Code 48900(f) through (m) or 

Education Code 48900.2, 48900.3, or 48900.4 may be referred to a program of study that is at another elementary, middle, junior, 

or senior high school if the County Superintendent of Schools certifies that an alternative program is not available at a site away 

from such a school. 

 

Education Code 48915.01 states that if the Board has established a community day school pursuant to Education Code 48661 on the 

same site as an elementary, middle, junior, or senior high school, expelled students may be referred to the community day school at 

that site.  Although Education Code 48663 prohibits the use of independent study in community day schools, Education Code 

48916.1 does not in any way restrict the district from offering independent study as a voluntary alternative placement option for 

expelled students. 

 

The Board shall refer expelled students to a program of study that is:  (Education Code 48915, 48915.01) 

 

1. Appropriately prepared to accommodate students who exhibit discipline problems 

 

2. Not provided at a comprehensive middle, junior, or senior high school or at any elementary school, unless 

the program is offered at a community day school established at any of these 

 

3. Not housed at the school site attended by the student at the time of suspension 

 
(cf. 6158 - Independent Study) 

(cf. 6185 - Community Day School) 

 

When the placement described above is not available and when the County Superintendent so certifies, students 

expelled for only acts described in items #6-12 under "Grounds for Suspension and Expulsion: Grades K-12" and 

items #1-3 under "Additional Grounds for Suspension and Expulsion: Grades 4-12" above may be referred to a 

program of study that is provided at another comprehensive middle, junior, or senior high school or at an 

elementary school.  (Education Code 48915) 

 

The program for a student expelled from any of grades K-6 shall not be combined or merged with programs 

offered to students in any of grades 7-12.  (Education Code 48916.1) 
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SUSPENSION AND EXPULSION/DUE PROCESS  (continued) 

 

 

Readmission After Expulsion 

 

Note:  Education Code 48916 mandates that the Board adopt rules and regulations establishing a procedure for filing and processing 

requests for readmission and a process for Board review of all expelled students for readmission.  Items #1-2 below should be revised 

to reflect district practice. 

 

Prior to the date set by the Board for the student's readmission: 

 

1. The Superintendent or designee shall hold a conference with the parent/guardian and the student. At the 

conference, the student's rehabilitation plan shall be reviewed and the Superintendent or designee shall 

verify that the provisions of this plan have been met.  School regulations shall be reviewed and the student 

and parent/guardian shall be asked to indicate in writing their willingness to comply with these regulations. 

1a: A STUDENT READMISSION PLAN (SRaP) will be developed during the Readmission Conference.  This 

plan will identify placement, attendance, behavioral, academic, and social/interpersonal expectations designed to 

facilitate the student’s transition into the CUHSD. 

1b: Elements of the SRaP will include but are not limited to the following: 

 i: Placement at Desert Oasis High School for a term of no less than one semester.  Completion of other 

District expectations during this initial semester placement will permit consideration of intradistrict 

transfer to either Central or Southwest High. 

 ii: Attendance Expectations of no less than 90% positive attendance rating for a minimum of one 

semester. 

 iii: No Unexcused Absences (Truancies) for a minimum of one semester. 

 iv: No more than three disciplinary demerits for a minimum of one semester.  

 v: Other expectations as identified in the SRaP meeting. 

 Note: failure to meet the expectations listed in the SRaP will result in the denial of intradistrict requests, 

and may result in additional administrative action, including a DAHP hearing to determine the long-term 

placement of the student. 

 

2. The Superintendent or designee shall transmit to the Board a recommendation regarding readmission, 

including the SRaP. The Board shall consider this recommendation in closed session. If a written request 

for open session is received from the parent/guardian or adult student, it shall be honored to the extent that 

privacy rights of other students are not violated. 

 

3. If the readmission is granted, the Superintendent or designee shall notify the student and parent/guardian, 

by registered mail, of the Board's decision regarding readmission. 

 



4. The Board may deny readmission only if it finds that the student has not satisfied the conditions of the 

rehabilitation plan or that the student continues to pose a danger to campus safety or to other district 

students or employees.  (Education Code 48916) 

 

5. If the Board denies the readmission of a student, the Board shall determine either to continue the student's 

placement in the alternative educational program initially selected or to place the student in another 

program that serves expelled students, including placement in a county community school. 

 

6. The Board shall provide written notice to the expelled student and parent/guardian describing the reasons 

for denying readmittance into the regular program. This notice shall indicate the Board's determination of 

the educational program which the Board has chosen. The student shall enroll in that program unless the 

parent/guardian chooses to enroll the student in another school district.  (Education Code 48916) 
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SUSPENSION AND EXPULSION/DUE PROCESS  (continued) 

 

 

No student shall be denied readmission into the district based solely on the student's arrest, adjudication by a 

juvenile court, formal or informal supervision by a probation officer, detention in a juvenile facility, enrollment 

in a juvenile court school, or other such contact with the juvenile justice system.  (Education Code 48645.5) 

 

Maintenance of Records 

 

The district shall maintain a record of each suspension and expulsion, including its specific cause(s).  (Education 

Code 48900.8) 

 

Expulsion records of any student shall be maintained in the student's mandatory interim record and sent to any 

school in which the student subsequently enrolls upon written request by that school.  (Education Code 48918(k)) 

 

Note:  Education Code 48915.1 requires that, when an expelled student asks to enroll in another district, the receiving district must 

hold a hearing to determine whether the student poses a danger to its students or staff.  The receiving district then may either deny 

or permit the enrollment.  Upon request from another district, the expelling district must provide information about the expulsion 

within five days. 

 

The Superintendent or designee shall, within five working days, honor any other district's request for information 

about an expulsion from this district.  (Education Code 48915.1) 

 
(cf. 5119 - Students Expelled from Other Districts) 
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Board Policy 

 

Students          BP 5145.3 

 

NONDISCRIMINATION/HARASSMENT 
 

This policy shall apply to all acts constituting unlawful discrimination or harassment related to school activity 

or to school attendance occurring within a district school, and to acts which occur off campus or outside of school-

related or school-sponsored activities but which may have an impact or create a hostile environment at school.  

 

The Board of Trustees desires to provide a safe school environment that allows all students equal access to and 

opportunities in the district's academic, extracurricular, and other educational support programs, services, and 

activities. The Board prohibits, at any district school or school activity, unlawful discrimination, including 

discriminatory harassment, intimidation, and bullying, targeted at any student by anyone, based on the student's 

actual or perceived race, color, ancestry, nationality, national origin, immigration status, ethnic group 

identification, ethnicity, age, religion, marital status, pregnancy, parental status, physical or mental disability, 

medical condition, sex, sexual orientation, gender, gender identity, gender expression, or genetic information, or 

association with a person or group with one or more of these actual or perceived characteristics. 

 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 5131 - Conduct) 
(cf. 5131.2 - Bullying) 
(cf. 5137 - Positive School Climate) 
(cf. 5145.7 - Sexual Harassment) 
(cf. 5145.9 - Hate-Motivated Behavior) 
(cf. 5146 - Married/Pregnant/Parenting Students) 
(cf. 6164.6 - Identification and Education Under Section 504) 
 

This policy shall apply to all acts related to school activity or to school attendance occurring within a district 

school, and to acts which occur off campus or outside of school-related or school-sponsored activities but which 

may have an impact or create a hostile environment at school. 

 

Unlawful discrimination, including discriminatory harassment, intimidation, or bullying, may result from 

physical, verbal, nonverbal, or written conduct based on any of the categories listed above. Unlawful 

discrimination also includes the creation of a hostile environment through occurs when prohibited conduct that 

is so severe, persistent, or pervasive that it affects a student's ability to participate in or benefit from an educational 

program or activity; creates an intimidating, threatening, hostile, or offensive educational environment; has the 

effect of substantially or unreasonably interfering with a student's academic performance; or otherwise adversely 

affects a student's educational opportunities. 

 

Unlawful discrimination also includes disparate treatment of students based on one of the categories above with 

respect to the provision of opportunities to participate in school programs or activities or the provision or receipt 

of educational benefits or services. 

 

The Board also prohibits any form of retaliation against any individual who reports or participates in the reporting 

of unlawful discrimination, files or participates in the filing of a complaint, or investigates or participates in the 

investigation of a complaint or report alleging unlawful discrimination. Retaliation complaints shall be 

investigated and resolved in the same manner as a discrimination complaint. 

 



The Superintendent or designee shall facilitate students' access to the educational program by publicizing the 

district's nondiscrimination policy and related complaint procedures to students, parents/guardians, and 

employees. In addition, the Superintendent or designee shall post the district's policies prohibiting 

discrimination, harassment, intimidation, and bullying and other required information on the district's 

web site in a manner that is easily accessible to parents/guardians and students, in accordance with law 

and the accompanying administrative regulation.   
 

He/she The Superintendent or designee shall provide training and/or information on the scope and use of the 

policy and complaint procedures and take other measures designed to increase the school community's 

understanding of the requirements of law related to discrimination. The Superintendent or designee shall regularly 

review the implementation of the district's nondiscrimination policies and practices and, as necessary, shall take 

action to remove any identified barrier to student access to or participation in the district's educational program. 

He/she The Superintendent or designee shall report his/her the findings and recommendations to the Board 

after each review. 

 
 (cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 1330 - Use of Facilities) 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6145.2 - Athletic Competition) 
(cf. 6164.2 - Guidance/Counseling Services) 
 

Regardless of whether a complainant complies with the writing, timeline, and/or other formal filing requirements, 

all complaints alleging unlawful discrimination, including discriminatory harassment, intimidation, or bullying, 

shall be investigated and prompt action taken to stop the discrimination, prevent recurrence, and address any 

continuing effect on students. 

 

Students who engage in unlawful discrimination, including discriminatory harassment, intimidation, retaliation, 

or bullying, in violation of law, Board policy, or administrative regulation shall be subject to appropriate 

consequence or discipline, which may include suspension or expulsion when the behavior is severe or pervasive 

as defined in Education Code 48900.4. Any employee who permits or engages in prohibited discrimination, 

including discriminatory harassment, intimidation, retaliation, or bullying, shall be subject to disciplinary action, 

up to and including dismissal. 

 
(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4119.21/4219.21/4319.21 - Professional Standards) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 5145.2 - Freedom of Speech/Expression) 
 

Record-Keeping 
 

The Superintendent or designee shall maintain a record of all reported cases of unlawful discrimination, including 

discriminatory harassment, intimidation, or bullying, to enable the district to monitor, address, and prevent 

repetitive prohibited behavior in district schools. 

 
(cf. 3580 - District Records) 
 
Legal Reference: 

EDUCATION CODE 
200-262.4  Prohibition of discrimination 



48900.3  Suspension or expulsion for act of hate violence 
48900.4  Suspension or expulsion for threats or harassment 
48904  Liability of parent/guardian for willful student misconduct 
48907  Student exercise of free expression 
48950  Freedom of speech 
48985  Translation of notices 
49020-49023  Athletic programs 
49060-49079  Student records 
51500  Prohibited instruction or activity 
51501  Prohibited means of instruction 
60044  Prohibited instructional materials 
CIVIL CODE 
1714.1  Liability of parents/guardians for willful misconduct of minor 
GOVERNMENT CODE 
11135  Nondiscrimination in programs or activities funded by state 
PENAL CODE 
422.55  Definition of hate crime 
422.6  Crimes, harassment 
CODE OF REGULATIONS, TITLE 5 
432  Student record 
4600-4670  Uniform complaint procedures 
4900-4965  Nondiscrimination in elementary and secondary education programs 
UNITED STATES CODE, TITLE 20 
1681-1688  Title IX of the Education Amendments of 1972 
12101-12213  Title II equal opportunity for individuals with disabilities 
UNITED STATES CODE, TITLE 29 
794  Section 504 of Rehabilitation Act of 1973 
UNITED STATES CODE, TITLE 42 
2000d-2000e-17  Title VI and Title VII Civil Rights Act of 1964, as amended 
2000h-2-2000h-6  Title IX of the Civil Rights Act of 1964 
6101-6107  Age Discrimination Act of 1975 
12101-12213  Title II equal opportunity for individuals with disabilities 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.107  Nondiscrimination on basis of disability; complaints 
CODE OF FEDERAL REGULATIONS, TITLE 34 
99.31  Disclosure of personally identifiable information 
100.3  Prohibition of discrimination on basis of race, color or national origin 
104.7  Designation of responsible employee for Section 504 
104.8  Notice 
106.8  Designation of responsible employee for Title IX 
106.9  Notification of nondiscrimination on basis of sex 
110.25 Prohibition of discrimination based on age 
COURT DECISIONS 
Donovan v. Poway Unified School District, (2008) 167 Cal.App.4th 567 
Flores v. Morgan Hill Unified School District, (2003) 324 F.3d 1130 

 
Management Resources: 

CSBA PUBLICATIONS 
Updated Legal Guidance:  Protecting Transgender and Gender Nonconforming Students Against Sex Discrimination, July 

2016 March 2017 
CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS 
Promoting a Safe and Secure Learning Environment for All:  Guidance and Model Policies to Assist California's K-12 Schools 

in Responding to Immigration Issues, April 2018 
FIRST AMENDMENT CENTER PUBLICATIONS 
Public Schools and Sexual Orientation:  A First Amendment Framework for Finding Common Ground, 2006 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Examples of Policies and Emerging Practices for Supporting Transgender Students, May 2016 
Dear Colleague Letter:  Title IX Coordinators, April 2015 
Resolution Agreement Between the Arcadia Unified School District, U.S. Department of Education, Office for Civil Rights, 

and the U.S. Department of Justice, Civil Rights Division, (2013) OCR 09-12-1020, DOJ 169-12C-70 
Dear Colleague Letter:  Harassment and Bullying, October 2010 
Notice of Non-Discrimination, Fact Sheet, August 2010 



U.S. DEPARTMENT OF HEALTH AND HUMAN SERVICES PUBLICATIONS 
Guidance to Federal Financial Assistance Recipients Regarding Title VI Prohibition Against National Origin 

Discrimination Affecting Limited English Proficient Persons, August 2003 
WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education:  http://www.cde.ca.gov 
California Office of the Attorney General:  http://oag.ca.gov  
California Safe Schools Coalition:  http://www.casafeschools.org 
First Amendment Center:  http://www.firstamendmentcenter.org 
National School Boards Association:  http://www.nsba.org 
U.S. Department of Education, Office for Civil Rights:  http://www.ed.gov/about/offices/list/ocr 
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Central Union HSD 

Administrative Regulation 

 

Students          AR 5145.3 

 

NONDISCRIMINATION/HARASSMENT 
 

The district designates the individual(s) identified below as the employee(s) responsible for coordinating the 

district's efforts to comply with applicable state and federal civil rights laws, including Title IX of the Education 

Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, Title II of the Americans with Disabilities 

Act, and the Age Discrimination Act of 1975, and to answer inquiries regarding the district's nondiscrimination 

policies. The individual(s) shall also serve as the compliance officer(s) specified in AR 1312.3 - Uniform 

Complaint Procedures as the responsible employee to handle complaints alleging unlawful discrimination 

targeting a student, including discriminatory harassment, intimidation, or bullying, based on the student's actual 

or perceived race, color, ancestry, nationality, national origin, immigration status, ethnic group identification, 

ethnicity, age, religion, marital status, pregnancy, parental status, physical or mental disability, sex, sexual 

orientation, gender, gender identity, gender expression, genetic information, or any other legally protected status 

or association with a person or group with one or more of these actual or perceived characteristics. The 

coordinator/compliance officer(s) may be contacted at:  (Education Code 234.1; 5 CCR 4621) 
Dr. Ward Andrus, Superintendent 
351 Ross Avenue 
El Centro, CA 92243 
(760) 336-4500 wandrus@cuhsd.net 
 
(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 1312.3 - Uniform Complaint Procedures) 
 

Measures to Prevent Discrimination 
 

To prevent unlawful discrimination, including discriminatory harassment, intimidation, retaliation, and bullying, 

of students at district schools or in school activities and to ensure equal access of all students to the educational 

program, the Superintendent or designee shall implement the following measures: 

 

1.             Publicize the district's nondiscrimination policy and related complaint procedures, including the      

                       coordinator/compliance officer's contact information, to students, parents/guardians, employees, volunteers, and   

                       the general public by posting them on the district's web site and other in prominent locations and providing easy   

                       access to them through district-supported social media, when available communications. 

 

2. Post the district's policies and procedures prohibiting discrimination, harassment, student sexual   

            harassment, intimidation, bullying, and cyberbullying, including a section on social media bullying 

that includes all of the references described in Education Code 234.6 as possible forums for social 

media, in a prominent location on the district's web site in a manner that is easily accessible to 

parents/guardians and students  (Education Code 234.6) 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 1113 - District and School Web Sites) 
(cf. 1114 - District-Sponsored Social Media) 
(cf. 5131.2 - Bullying) 
(cf. 5145.7 - Sexual Harassment) 
(cf. 5145.9 - Hate-Motivated Behavior) 

 



3. Post the definition of sex discrimination and harassment as described in Education Code 230, 

including the rights set forth in Education Code 221.8, in a prominent location on the district's web 

site in a manner that is easily accessible to parents/guardians and students  (Education Code 234.6) 
 

2.4. Post in a prominent and conspicuous location on the district and school web site in a manner that is easily 

accessible to parents/guardians and students information regarding Title IX prohibitions against 

discrimination based on a student's sex, gender, gender identity, pregnancy, and parental status, including 

the following:  (Education Code 221.6, 221.61, 234.6) 

 

a. The name and contact information of the district's Title IX coordinator, including the phone number and 

email address 

 

b. The rights of students and the public and the responsibilities of the district under Title IX, including a list 

of rights as specified in Education Code 221.8 and web links to information about those rights and 

responsibilities located on the web sites of the Office for Equal Opportunity and the U.S. Department of 

Education's Office for Civil Rights (OCR) 

 

c. A description of how to file a complaint of noncompliance with under Title IX in accordance with AR 

1312.3 - Uniform Complaint Procedures, which shall include: 

 

(1) An explanation of the statute of limitations within which a complaint must be filed after an alleged incident 

of discrimination has occurred and how a complaint may be filed beyond the statute of limitations 

 

(2) An explanation of how the complaint will be investigated and how the complainant may further pursue the 

complaint, including web links to this information on the OCR's web site 

 

(3) A web link to the OCR complaints form and the contact information for the office, including the phone 

number and email address for the office 

 

d. A link to the Title IX information included on the California Department of Education's (CDE) web 

site  
 

5. Post a link to statewide CDE-compiled resources, including community-based organizations, that 

provide support to youth who have been subjected to school-based discrimination, harassment, 

intimidation, or bullying and to their families. Such resources shall be posted in a prominent location 

on the district's web site in a manner that is easily accessible to parents/guardians and 

students.  (Education Code 234.5, 234.6) 
 
(cf. 1113 - District and School Web Sites) 
(cf. 1114 - District-Sponsored Social Media) 
 

3.6. Provide to students a handbook that contains age-appropriate information that clearly describes the district's 

nondiscrimination policy, procedures for filing a complaint, and resources available to students who feel 

that they have been the victim of any such behavior.  (Education Code 234.1) 

 

4.7. Annually notify all students and parents/guardians of the district's nondiscrimination policy, including its 

responsibility to provide a safe, nondiscriminatory school environment for all students, including 

transgender and gender-nonconforming students.  The notice shall inform students and parents/guardians 

that they may request to meet with the compliance officer to determine how best to accommodate or resolve 

concerns that may arise from the district's implementation of its nondiscrimination policies. The notice 

shall also inform all students and parents/guardians that, to the extent possible, the district will address any 

individual student's interests and concerns in private. 



 
(cf. 5145.6 - Parental Notifications) 
 

5.8. The Superintendent or designee shall eEnsure that students and parents/guardians, including those with 

limited English proficiency, are notified of how to access the relevant information provided in the district's 

nondiscrimination policy and related complaint procedures, notices, and forms in a language they can 

understand. 

 

 If 15 percent or more of students enrolled in a particular district school speak a single primary language 

other than English, the district's policy, regulation, forms, and notices concerning nondiscrimination shall 

be translated into that language in accordance with Education Code 234.1 and 48985. In all other instances, 

the district shall ensure meaningful access to all relevant information for parents/guardians with limited 

English proficiency. 

 

6.9. Provide to students, employees, volunteers, and parents/guardians age-appropriate training and/or 

information regarding the district's nondiscrimination policy; what constitutes prohibited discrimination, 

including discriminatory harassment, intimidation, retaliation, or bullying; how and to whom a report of 

an incident should be made; and how to guard against segregating or stereotyping students when providing 

instruction, guidance, supervision, or other services to them. Such training and information shall include 

details of guidelines the district may use to provide a discrimination-free environment for all district 

students, including transgender and gender-nonconforming students. 

 
(cf. 1240 - Volunteer Assistance) 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 

7.10. At the beginning of each school year, inform school employees that any employee who witnesses any act 

of unlawful discrimination, including discriminatory harassment, intimidation, or bullying, against a 

student is required to intervene if it is safe to do so.  (Education Code 234.1) 

 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 

 

8.11. At the beginning of each school year, inform each principal or designee of the district's responsibility to 

provide appropriate assistance or resources to protect students from threatened or potentially discriminatory 

behavior and ensure their privacy rights. 

 

Enforcement of District Policy 
 

The Superintendent or designee shall take appropriate actions to reinforce BP 5145.3 - 

Nondiscrimination/Harassment.  As needed, these actions may include any of the following: 

 

1. Removing vulgar or offending graffiti 

 
(cf. 5131.5 - Vandalism and Graffiti) 

 

2. Providing training to students, staff, and parents/guardians about how to recognize unlawful discrimination, 

how to report it or file a complaint, and how to respond 

 

3. Disseminating and/or summarizing the district's policy and regulation regarding unlawful discrimination 

 



4. Consistent with laws regarding the confidentiality of student and personnel records, communicating to 

students, parents/guardians, and the community the school's response plan to unlawful discrimination or 

harassment 

 
(cf. 4112.6/4212.6/4312.6 - Personnel Files) 
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 
(cf. 5125 - Student Records) 
 

5. Taking appropriate disciplinary action against students, employees, and anyone determined to have 

engaged in wrongdoing in violation of district policy, including any student who is found to have filed a 

complaint of discrimination that he/she the student knew was not true 

 
(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
 

Process for Initiating and Responding to Complaints 
 

Any student Students who feels that he/she has they have been subjected to unlawful discrimination described 

above or in district policy is are strongly encouraged to immediately contact the compliance officer, principal, or 

any other staff member. In addition, any students who observes any such incident is are strongly encouraged to 

report the incident to the compliance officer or principal, whether or not the alleged victim files a complaint. 

 

Any school employee who observes an incident of unlawful discrimination, including discriminatory harassment, 

intimidation, retaliation, or bullying, or to whom such an incident is reported shall report the incident to the 

compliance officer or principal within a school day, whether or not the alleged victim files a complaint. 

 

Any school employee who witnesses an incident of unlawful discrimination, including discriminatory harassment, 

intimidation, retaliation, or bullying, shall immediately intervene to stop the incident when it is safe to do 

so.  (Education Code 234.1) 

 

When a verbal report of unlawful discrimination, including discriminatory harassment, intimidation, retaliation, 

or bullying, is made to or received by the principal or compliance officer, he/she the principal or compliance 

officer shall make a note of the report and encourage the student or parent/guardian to file the complaint in 

writing, pursuant to the provisions in AR 1312.3 - Uniform Complaint Procedures. Once notified verbally or in 

writing, the principal or compliance officer shall begin the investigation and shall implement immediate measures 

necessary to stop the discrimination and ensure that all students have access to the educational program and a safe 

school environment. Any interim measures adopted to address unlawful discrimination shall, to the extent 

possible, not disadvantage the complainant or a student who is the victim of the alleged unlawful discrimination. 

 

Any report or complaint alleging unlawful discrimination by the principal, compliance officer, or any other person 

to whom a report would ordinarily be made or complaint filed shall instead be made to or filed with the 

Superintendent or designee who shall determine how the complaint will be investigated. 

 
(cf. 5141.4 - Child Abuse Prevention and Reporting) 
 

 

 

 

 



Transgender and Gender-Nonconforming Students 
 

Gender identity of a student means the student's gender-related identity, appearance, or behavior as determined 

from the student's internal sense of his/her gender, whether or not that gender-related identity, appearance, or 

behavior is different from that traditionally associated with the student's physiology or assigned sex at birth. 

 

Gender expression means a student's gender-related appearance and behavior, whether stereotypically associated 

with the student's assigned sex at birth.  (Education Code 210.7) 

 

Gender transition refers to the process in which a student changes from living and identifying as the sex assigned 

to the student at birth to living and identifying as the sex that corresponds to the student's gender identity. 

 

Gender-nonconforming student means a student whose gender expression differs from stereotypical expectations. 

 

Transgender student means a student whose gender identity is different from the gender he/she was assigned at 

birth. 

 

Regardless of whether they are sexual in nature, The district prohibits acts of verbal, nonverbal, or physical 

aggression, intimidation, or hostility that are based on sex, gender identity, or gender expression, or that have the 

purpose or effect of producing a negative impact on the student's academic performance or of creating an 

intimidating, hostile, or offensive educational environment, regardless of whether the acts are sexual in nature are 

prohibited. Examples of the types of conduct which are prohibited in the district and which may constitute gender-

based harassment include, but are not limited to: 

 

1. Refusing to address a student by a name and the pronouns consistent with his/her the student's gender identity 

 

2. Disciplining or disparaging a student or excluding him/her the student from participating in activities, for 

behavior or appearance that is consistent with his/her the student's gender identity or that does not conform to 

stereotypical notions of masculinity or femininity, as applicable 

 

3. Blocking a student's entry to the restroom that corresponds to his/her the student's gender identity 

 

4. Taunting a student because he/she the student participates in an athletic activity more typically favored by a 

student of the other sex 

 

5. Revealing a student's transgender status to individuals who do not have a legitimate need for the information, 

without the student's consent 

 

6. Use of Using gender-specific slurs 

 

7. Physically assaulting of a student motivated by hostility toward him/her the student because of his/her the 

student's gender, gender identity, or gender expression 

 

The district's uniform complaint procedures (AR 1312.3) shall be used to report and resolve complaints alleging 

discrimination against transgender and gender-nonconforming students. 

 

Examples of bases for complaints include, but are not limited to, the above list, as well as improper rejection by 

the district of a student's asserted gender identity, denial of access to facilities that correspond with a student's 

gender identity, improper disclosure of a student's transgender status, discriminatory enforcement of a dress code, 

and other instances of gender-based harassment. 

 



To ensure that transgender and gender-nonconforming students are afforded the same rights, benefits, and 

protections provided to all students by law and Board policy, the district shall address each situation on a case-

by-case basis, in accordance with the following guidelines: 

 

1. Right to privacy:  A student's transgender or gender-nonconforming status is his/her the student's private 

information and the district shall only disclose the information to others with the student's prior written consent, 

except when the disclosure is otherwise required by law or when the district has compelling evidence that 

disclosure is necessary to preserve the student's physical or mental well-being.  In any case, the district shall only 

allow disclosure of a student's personally identifiable information to employees with a legitimate educational 

interest as determined by the district pursuant to 34 CFR 99.31. Any district employee to whom a student's 

transgender or gender-nonconforming status is disclosed shall keep the student's information confidential. When 

disclosure of a student's gender identity is made to a district employee by a student, the employee shall seek the 

student's permission to notify the compliance officer.  If the student refuses to give permission, the employee 

shall keep the student's information confidential, unless he/she the employee is required to disclose or report the 

student's information pursuant to this administrative regulation, and shall inform the student that honoring the 

student's request may limit  

the district's ability to meet the student's needs related to his/her the student's status as a transgender or gender-

nonconforming student. If the student permits the employee to notify the compliance officer, the employee shall 

do so within three school days. 

 

 As appropriate given the student's need for support, the compliance officer may discuss with the student 

any need to disclose the student's transgender or gender-nonconformity status or gender identity or gender 

expression to his/her the student's parents/guardians and/or others, including other students, teacher(s), or other 

adults on campus. The district shall offer support services, such as counseling, to students who wish to inform 

their parents/guardians of their status and desire assistance in doing so. 

 
(cf. 1340 - Access to District Records) 
(cf. 3580 - District Records) 

 

2. Determining a Student's Gender Identity:  The compliance officer shall accept the student's assertion of his/her 

gender identity and begin to treat the student consistent with that his/her gender identity unless district 

personnel present a credible and supportable basis for believing that the student's assertion is for an improper 

purpose. 

 

3. Addressing a Student's Transition Needs:  The compliance officer shall arrange a meeting with the student 

and, if appropriate, his/her the student's parents/guardians to identify and develop strategies for ensuring that 

the student's access to educational programs and activities is maintained. The meeting shall discuss the 

transgender or gender-nonconforming student's rights and how those rights may affect and be affected by the 

rights of other students and shall address specific subjects related to the student's access to facilities and to 

academic or educational support programs, services, or activities, including, but not limited to, sports and 

other competitive endeavors. In addition, the compliance officer shall identify specific school site employee(s) 

to whom the student may report any problem related to his/her the student's status as a transgender or gender-

nonconforming individual, so that prompt action can be taken to address it.  Alternatively, if appropriate and 

desired by the student, the school may form a support team for the student that will meet periodically to assess 

whether the arrangements for the student are meeting his/her the student's educational needs and providing 

equal access to programs and activities, educate appropriate staff about the student's transition, and serve as a 

resource to the student to better protect the student from gender-based discrimination. 

 

4. Accessibility to Sex-Segregated Facilities, Programs, and Activities:  When the district maintains sex-

segregated facilities, such as restrooms and locker rooms, or offers sex-segregated programs and activities, 

such as physical education classes, intermural sports, and interscholastic athletic programs, students shall be 

permitted to access facilities and participate in programs and activities consistent with their gender identity. 



To address any student's privacy concerns in using sex-segregated facilities, the district shall offer available 

options such as a gender-neutral or single-use restroom or changing area, a bathroom stall with a door, an area 

in the locker room separated by a curtain or screen, access to a staff member's office, or use of the locker room 

before or after the other students. However, the district shall not require a student to utilize these options 

because he/she the student is transgender or gender-nonconforming. In addition, a student shall be permitted 

to participate in accordance with his/her the student's gender identity in other circumstances where students 

are separated by gender, such as for class discussions, yearbook pictures, and field trips. A student's right to 

participate in a sex-segregated activity in accordance with his/her the student's gender identity shall not 

render invalid or inapplicable any other eligibility rule established for participation in the activity. 

 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6145.2 - Athletic Competition) 
(cf. 6153 - School-Sponsored Trips) 
(cf. 7110 - Facilities Master Plan) 
 

5. Student Records:  A student's legal name or gender as entered on the mandatory student record required 

pursuant to 5 CCR 432 shall only be changed with proper documentation. However, at the written request of 

a student or, if appropriate, his/her parents/guardians, the district shall use the student's preferred name and 

pronouns consistent with his/her gender identity on all other district-related documents. Such preferred name 

may be added to the student's record and official documents as permitted by law. When a student presents 

government-issued documentation of a name and/or gender change or submits a request for a name 

and/or gender change through the process specified in Education Code 49070, the district shall update 

the student's records.  (Education Code 49062.5, 49070) 
 
(cf. 5125 - Student Records) 
(cf. 5125.1 - Release of Directory Information) 
(cf. 5125.3 - Challenging Student Records) 
 

6. Names and Pronouns:  If a student so chooses, district personnel shall be required to address the student by a 

name and the pronoun(s) consistent with his/her the student's gender identity, without the necessity of a court 

order or a change to his/her the student's official district record.  However, inadvertent slips or honest 

mistakes by district personnel in the use of the student's name and/or consistent pronouns will, in general, not 

constitute a violation of this administrative regulation or the accompanying district policy. 

 

7. Uniforms/Dress Code:  A student has the right to dress in a manner consistent with his/her the student's 

gender identity, subject to any dress code adopted on a school site. 

 
(cf. 5132 - Dress Code and Grooming) 
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Central Union HSD 

Board Policy 

 

Instruction BP 6143(a) 

 

COURSES OF STUDY 
 

The Board of Trustees recognizes that a well-aligned sequence of courses fosters academic progress growth and 

makes provides for the best possible use of instructional time.  The district's course of study shall provide 

students with opportunities to attain the skills, knowledge, and abilities they need to be successful 

academically, professionally, and personally. 
 
(cf. 6011 - Academic Standards) 
(cf. 6141 - Curriculum Development and Evaluation) 
(cf. 6161.1 - Selection and Evaluation of Instructional Materials) 
 

The Superintendent or designee shall establish processes for ensuring the articulation of courses across grade 

levels within the district and.  As necessary, he/she also the Superintendent or designee shall work with 

representatives of appropriate area districts and postsecondary institutions to ensure articulation of 

courses between elementary and secondary schools with other institutions to which district students may 

matriculate.  The sequence of courses shall be designed to ensure that each course provides adequate 

preparation for the next course in the sequence, only utilizes prerequisites that are essential to success in a 

given program or course, avoids significant duplication of content, and allows for reinforcement and 

progression in the subject matter. 
 

The district shall not provide any course separately on the basis of sex, sexual orientation, gender, ethnic 

group identification, race, ancestry, national origin, religion, color, or mental or physical disability or 

require or refuse participation by any of its students on any such basis.  (5 CCR 4940) 
 
(cf. 0415 - Equity) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
The courses of study shall prepare students to meet the requirements and prerequisites for admission to California public 

colleges and universities and/or attain entry-level employment skills in business or industry upon graduation from high 

school. (Education Code 51228) 
(cf. 6146.1 - High School Graduation Requirements) 
(cf. 6162.52 - High School Exit Examination) 
(cf. 6178 - Vocational Education) 
 

The Superintendent or designee district shall ensure that offer all otherwise qualified students have a timely 

opportunity, within the four years before graduation, to enroll in each course necessary to fulfill a course of study 

that prepares them, upon graduation from high school, to meet the requirements and prerequisites for 

admission to California public colleges and universities and to attain entry-level employment skills in business 

or industry.  (Education Code 51228) 

 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
(cf. 6141.5 - Advanced Placement) 
(cf. 6146.1 - High School Graduation Requirements) 
(cf. 6178 - Career Technical Education) 
 

http://gamutonline.net/displayPolicy/132681/6
http://gamutonline.net/displayPolicy/413809/6
http://gamutonline.net/displayPolicy/413838/6
http://gamutonline.net/displayPolicy/413865/6


In addition, the course of study shall include instruction in skills and knowledge for adult life and, career technical 

training, and a timely opportunity for all otherwise qualified students to enroll, within four years in each 

course necessary to fulfill the requirements and prerequisites for admission to California public colleges 

and universities prior to graduation.  (Education Code 51224, 51228) 

 

The Superintendent or designee shall develop a process by which courses that meet California college 

admission criteria (referred to as "a-g" course requirements) are submitted to the University of California 

for review and certification  in order to meet university admission criteria, and.  The Superintendent or designee 

shall maintain an accurate list of all current high school courses that have been so certified, shall ensure that the 

list is provided annually to  all students in grades 9-12 and their parents/guardians, and shall make updated 

lists readily available.  (Education Code 51229, 66204) 

 

Legal Reference: 
EDUCATION CODE 
33319.3  Driver education; CDE materials on road rage 
33540  Government and civics instruction in interaction with government agencies 
48980  Parental notifications 
51202  Instruction in personal and public health and safety 
51203  Instruction on alcohol, narcotics and restricted dangerous drugs 
51204  Course of study designed for student's needs 
51204.5  Social science instruction; history of California; contributions of various groups 
51210-51212  Course of study for grades 1-6 
51220-51229  Course of study for grades 7-12 
51241  Exemption from physical education 
51911-51921  Comprehensive health education  
51930-51939  Comprehensive sexual health and HIV/AIDS prevention instruction 
51940  Curriculum for brain and spinal cord injury prevention 
60040-60052  Requirements for instructional materials 
66204  Certification of high school courses as meeting university admission criteria 
HEALTH AND SAFETY CODE 
11032  Definitions of dangerous drugs 
CODE OF REGULATIONS, TITLE 5 
4940  Nondiscrimination; course access 
10020 10043  Automobile driver education and training 
10060  Physical education program 
UNITED STATES CODE, TITLE 20 
6111-6251  School-to-Work Opportunities Act of 1994 

 
Management Resources: 

WEB SITES 
CSBA: http://www.csba.org  
American Health Association:  https://www.heart.org 
American Red Cross, Hands-Only CPR:  https://www.redcross.org/take-a-class 
California Career Resource Network:  http://www.californiacareers.info 
California Colleges.edu:  http://www.californiacolleges.edu 
California Department of Education:  https:// www.cde.ca.gov 
California State University, Admission Requirements: http://www.csumentor.edu/planning/high_school  
University of California, a-g Course Submissions: http://www.ucop.edu/a-gGuide/ag/course_submissions https://hs-

articulation.ucop.edu/guide/update-your-a-g-list/submitting-courses 
University of California, List of Approved a-g Courses:  https://hs-articulation.ucop.edu/agcourselist 
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Instruction AR 6143(a) 

 

COURSES OF STUDY 
 

Courses of study for grades 9-12 shall include the following: 

 
(cf. 6146.1 - High School Graduation Requirements) 
(cf. 6146.5 - Elementary/Middle School Graduation Requirements) 
(cf. 6162.52 - High School Exit Examination) 

 

1. English:  knowledge and appreciation of literature, language, and composition, and the skills of reading, 

listening, and speaking  (Education Code 51220) 

 
(cf. 6142.91 - Reading/Language Arts Instruction) 
 

2. Social sciences: age-appropriate instruction drawing upon the disciplines of anthropology, economics, 

geography, history, political science, psychology, and sociology, with instruction in:  (Education Code 51220) 

 

a. The history, resources, development, and government of California and the United States, including 

instruction in: 
 

(1) The early history of California and a study of the role and contributions of both men and women, Native 

Americans, African Americans, Mexican Americans, Asian Americans, Pacific Islanders, European 

Americans, lesbian, gay, bisexual, and transgender Americans, persons with disabilities, and members 

of other ethnic and cultural groups to the economic, political, and social development of California and 

the United States, with particular emphasis on portraying the role of these groups in contemporary 

society  (Education Code 51204.5) 
 

(2) World War II, including the role of Americans and Filipino Americans who served in the United States 

Army during that time  
  

(3) The Vietnam War, including the "Secret War" in Laos and role of Southeast Asians in that war 
 

(4) The Bracero program in which there was a 1942 agreement between the United States and Mexico 

authorizing the temporary migration of laborers to the United States 
 

b. The American legal system, the operation of the juvenile and adult criminal justice systems, and the 

rights and duties of citizens under the criminal and civil law and the state and federal constitutions 
 

c. The development of the American economic system, including the role of the entrepreneur and labor 
 

d. The relations of persons to their human and natural environments, including the wise use of natural 

resources (Education Code 51221) 
 

(cf. 6142.5 - Environmental Education) 
 

e. Eastern and western cultures and civilizations 
 



f. Human rights issues, with particular attention to the study of the inhumanity of genocide (which may 

include, but is not limited to, the Armenian, Cambodian, Darfur, and Rwandan genocides), slavery, 

and the Holocaust 
 

g. Contemporary issues 
 
(cf. 6141.2 - Recognition of Religious Beliefs and Customs) 
(cf. 6142.3 - Civic Education) 
(cf. 6142.94 - History-Social Science Instruction) 
 

3. Foreign World language(s): understanding, speaking, reading, and writing, beginning not later than grade 

7  (Education Code 51220) 

 
(cf. 6142.2 - World/Foreign Language Instruction) 

 

4. Physical education: with emphasis on physical activities conducive to health and vigor of body and mind, as 

required by Education Code 51222  (Education Code 51220) 

 
(cf. 6142.7 - Physical Education and Activity) 

 

5. Science: physical and biological aspects; emphasis on basic concepts, theories, and processes of scientific 

investigation and on the place of humans in ecological systems; appropriate applications of the interrelation 

and interdependence of the sciences (Education Code 51220) 

 
(cf. 6142.93 - Science Instruction) 

 

6. Mathematics: mathematical understandings, operational skills, and problem-solving procedures; 

algebra  (Education Code 51220, 51224.5) 

 
(cf. 6142.92 - Mathematics Instruction) 
 

7. Visual and performing arts: dance, music, theatre, and visual arts, with emphasis upon development of 

aesthetic appreciation and creative expression  (Education Code 51220) 

 
(cf. 6142.6 - Visual and Performing Arts Education) 

 

8. Applied arts: consumer and homemaking education, family and consumer sciences, industrial arts, general 

business education, or general agriculture  (Education Code 51220) 

 

9. Career technical/vocational-technical education: in the occupations and in the numbers appropriate to the 

personnel needs of the state and community served and relevant to the career desires and needs of 

students  (Education Code 51220) 

 
(cf. 6178 - Career Technical Education) 
 

10. Comprehensive sexual health and HIV/AIDS prevention  (Education Code 51225.36, 51934) 

 
(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction) 
 

11. Personal and public safety, accident prevention and health, including instruction in:  (Education Code 51202, 

51203) 

 



a. Emergency first aid, hemorrhage control, treatment for poisoning, resuscitation techniques, and 

cardiopulmonary resuscitation (CPR) when appropriate equipment is available 
 

Instruction shall be provided in compression-only CPR based on national guidelines and shall include 

hands-on practice. (Education Code 51225.6) 
 

b. Fire prevention 
 

c. The protection and conservation of resources, including the necessity for the protection of the 

environment 
 

d. Venereal disease 
 

e. The effects of alcohol, narcotics, drugs, and tobacco upon the human body 
 
(cf. 5131.6 - Alcohol and Other Drugs) 
(cf. 6142.8 - Comprehensive Health Education) 
 

High schools shall offer automobile driver education that includes instruction in:  (Education Code 51220, 

51220.1, 51220.4) 

 

1. Vehicle Code provisions and other relevant state laws 

 

2. Proper acceptance of personal responsibility in traffic 

 

3. Appreciation of the causes, seriousness, and consequences of traffic accidents 

 

4. Knowledge and attitudes necessary for the safe operation of motor vehicles 

 

5. The safe operation of motorcycles 

 

6. The dangers involved in consuming alcohol or drugs in connection with the operation of a motor vehicle 

 

7. The rights and duties of a motorist pertaining as they pertain to pedestrians and the rights and duties of 

pedestrians pertaining as they pertain to traffic laws and traffic safety 

 

Certification of College Preparatory Courses 
 

The Superintendent or designee shall identify district courses that may qualify for designation as "a-

g" college preparatory courses, including courses in history-social science, English, mathematics, 

laboratory science, languages other than English, visual and performing arts, career technical 

education, and college preparatory electives. The Superintendent or designee shall submit any 

necessary information regarding each identified course to the University of California (UC) for  "a-g" 

designation.  
 

Notification and Information to Students in Grades 9-12 
 

At the beginning of each school year, the Superintendent or designee shall provide written notice to 

parents/guardians of students in grades 9-12 that, to the extent possible, shall not exceed one page in 

length and that includes all of the following:  (Education Code 51229) 
 



1. A brief explanation of the course requirements for admission to UC and the California State University 

(CSU) 
 

2. A list of the current UC and CSU web sites that help students and their families learn about college 

admission requirements and that list high school courses that have been certified by UC as satisfying 

the requirements for admission to UC and CSU 
 

3. A brief description of what career technical education is, as defined by the California Department of 

Education (CDE) 
 

4. The Internet address for the portion of the CDE web site where students can learn more about career 

technical education 
 

5. Information about how students may meet with school counselors to help them choose courses that will 

meet college admission requirements and/or enroll in career technical education courses 
 

The Superintendent or designee shall provide information to students and parents/guardians regarding 

the completion and submission of the Free Application for Federal Student Aid (FAFSA) and/or the 

Dream Act application at least once before grade 12.  (Education Code 51225.8) 
 
(cf. 5145.6 - Parental Notifications) 
(cf. 6164.2 - Guidance/Counseling Services) 
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Instruction            BP 6154 

 

HOMEWORK/MAKEUP WORK 
 

The Board of Trustees recognizes that meaningful homework assignments can be a valuable extension of 

student learning time and assist students in developing good study habits. Homework shall be assigned 

when necessary to support classroom lessons, enable students to complete unfinished assignments, or 

review and apply academic content for better understanding. 
 

The Superintendent or designee shall collaborate with school administrators and teachers to develop and 

regularly review guidelines for the assignment of homework and the related responsibilities of students, 

staff, and parents/guardians. 
 

Homework assignments shall be reasonable in length and appropriate to the grade level and course. The 

Board expects that the number, frequency, and degree of difficulty of homework assignments will increase 

with the grade level and the maturity of students. Teachers shall assign homework only as necessary to 

fulfill academic goals and reinforce current instruction. 
 
(cf. 6011 - Academic Standards) 
 

As needed, teachers may receive training in designing relevant homework assignments that reinforce 

classroom learning objectives.  
 
(cf. 4131 - Staff Development) 
 

Although on-time completion of homework is important to maintain academic progress, the Board 

recognizes that students learn at different rates. Students shall receive credit for work that is completed 

late in order to encourage their continued learning. 
 

Age-appropriate instruction may be given to help students allocate their time wisely, meet their deadlines, 

learn to work independently, and develop good personal study habits. 
 

At the beginning of the school year, teachers shall communicate homework expectations to students and 

their parents/guardians. Homework guidelines shall also be included in student and/or parent/guardian 

handbooks. These communications shall include the manner in which homework relates to achievement of 

academic standards and course content, the impact of homework assignments on students' grades, any 

school resources and programs that are available to provide homework support, and ways in which 

parents/guardians may appropriately assist their children. 
 

Although it is the student's responsibility to undertake assignments independently, parents/guardians may 

serve as a resource and are encouraged to ensure that their child's homework assignments are completed. 

When a student repeatedly fails to complete homework, the teacher shall notify the student's 

parents/guardians as soon as possible so that corrective action can be taken prior to the release of any final 

grades or report cards.  
 
(cf. 5020 - Parent Rights and Responsibilities) 



(cf. 6020 - Parent Involvement) 
 

To further support students' homework efforts, the Superintendent or designee may establish and maintain 

electronic forums, provide access to school library media centers and technological resources, and/or 

provide before-school and after-school programs where students can receive homework assistance from 

teachers, volunteers, and/or student tutors. The Board encourages the Superintendent or designee to design 

class and transportation schedules that will enable students to make use of homework support services. 
 
(cf. 1240 - Volunteer Assistance) 
(cf. 1700 - Relations between Private Industry and the Schools) 
(cf. 3541 - Transportation Routes and Services) 
(cf. 5148 - Child Care and Development) 
(cf. 5148.2 - Before/After School Programs) 
(cf. 6112 - School Day) 
(cf. 6142.4 - Service Learning/Community Service Classes) 
(cf. 6163.1 - Library Media Centers) 
 

Teachers shall review all completed homework to assess the student's understanding of academic content 

and shall provide timely feedback to the student. 
 

Makeup Work 
 

Students who are absent from school shall be given the opportunity to complete all assignments and tests 

that can be reasonably provided. As determined by the teacher, the assignments and tests shall be 

equivalent to, but not necessarily identical to, the assignments and tests missed during the 

absence.  Students shall receive full credit for work satisfactorily completed within a reasonable period of 

time.  
 
(cf. 5113 - Absences and Excuses) 
 

The Superintendent or designee shall notify parents/guardians that no student may have a grade reduced 

or lose academic credit for any excused absence when missed assignments and tests are satisfactorily 

completed within a reasonable period of time. Such notification shall include the full text of Education 

Code 48205.  (Education Code 48980) 
 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
(cf. 5145.6 - Parental Notifications) 
 

Suspended Students 
 

When a parent/guardian of a student who has been suspended for two or more school days requests 

homework that the student would otherwise have been assigned, the student's teacher shall provide such 

homework.  If a homework assignment is requested and is turned in to the teacher by the student either 

upon the student's return from suspension or within the timeframe originally prescribed by the teacher, 

whichever is  

later, and is not graded before the end of the academic term, the homework assignment shall not be 

included in the calculation of the student's overall grade in the class.  (Education Code 48913.5) 
 

The teacher of any class from which a student is suspended may require the student to complete any 

assignments and tests missed during the suspension.  (Education Code 48913) 
 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 

 



Legal Reference: 
EDUCATION CODE 
8420-8428  21st Century High School After School Safety and Enrichment for Teens 
8482-8484.65  After School Education and Safety Program 
8484.7-8484.9  21st Century Community Learning Centers 
48205  Absences for personal reasons 
48913  Completion of work missed by suspended student 
48913.5  Homework assignments for suspended students 
48980  Parental notifications 
UNITED STATES CODE, TITLE 20 
7171-7176  21st Century Community Learning Centers 

 
Management Resources: 

CSBA PUBLICATIONS 
Research-Supported Strategies to Improve the Accuracy and Fairness of Grades, Governance Brief, July 2016 
WEB SITES 
CSBA: http://www.csba.org 
California State PTA: http://www.capta.org 
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EDUCATION FOR ENGLISH LEARNERS 
 

Definitions 
 

English learner means a student who is age 3-21 years, who is enrolled or is preparing to enroll in an elementary 

or secondary school, and whose difficulties in speaking, reading, writing, or understanding the English language 

may be sufficient to deny the student the ability to meet state academic standards, the ability to successfully 

achieve in classrooms where the language of instruction is English, or the opportunity to participate fully in 

society. An English learner may include a student who was not born in the United States or whose native language 

is a language other than English; a student who is Native American or Alaska Native, or a native resident of the 

outlying areas, who comes from an environment where a language other than English has had a significant impact 

on the individual's level of English language proficiency; or a student who is migratory, whose native language 

is a language other than English, and who comes from an environment where a language other than English is 

dominant.  (Education Code 306; 20 USC 7801) 

 

Designated English language development means instruction provided during a time set aside in the regular 

school day for focused instruction on the state-adopted English language development standards to assist English 

learners to develop critical English language skills necessary for academic content learning in English.  (5 CCR 

11300) 

 

Integrated English language development means instruction in which the state-adopted English language 

development standards are used in tandem with the state-adopted academic content standards. Integrated English 

language development includes specially designed academic instruction in English.  (5 CCR 11300) 

 

Native speaker of English means a student who has learned and used English at home from early childhood and 

English has been the primary means of concept formation and communication.  (Education Code 306) 

 

Identification and Assessments 
 

Upon enrollment in the district, each student's primary language shall be determined through the use of a home 

language survey.  (Education Code 52164.1; 5 CCR 11307, 11518.5) 

 

Any student who is identified as having a primary language other than English as determined by the home 

language survey, and who has not previously been identified as an English learner by a California public school 

or for whom there is no record of results from an administration of an English language proficiency test, shall be 

initially assessed for English proficiency using the English Language Proficiency Assessments for California 

(ELPAC).  Prior to administering the ELPAC, the Superintendent or designee shall notify the student's 

parent/guardian in writing that the student will be administered the initial ELPAC. (Education Code 313, 

52164.1; 5 CCR 11518.5) 

 

Each year after a student is identified as an English learner and until the student is redesignated as English 

proficient, the summative assessment of the ELPAC shall be administered to the student during a four-month 

period after January 1 as determined by the California Department of Education.  (Education Code 313) 

 



The ELPAC shall be administered in accordance with test publisher instructions and 5 CCR 11518.5-11518.20. 

Variations and accommodations in test administration may be provided to English learners pursuant to 5 CCR 

11518.30-11518.35.Administration of the ELPAC, including the use of variations and accommodations in 

test administration when authorized, shall be conducted in accordance with test publisher instructions and 

5 CCR 11518.5-11518.35. 
 

Any student with a disability who is identified as an English learner shall be allowed to take the assessment with 

those accommodations for testing that the student has regularly used 

during instruction and classroom assessment as delineated in the student's individualized education program (IEP) 

or Section 504 plan. If the student is unable to participate in the assessment or a portion of the assessment even 

with such accommodations, an alternate assessment for English language proficiency shall be administered to the 

student as set forth in his/her IEP. (5 CCR 11518.25-11518.35; 20 USC 1412) 

 
(cf. 6159 - Individualized Education Program) 
(cf. 6162.51 - State Academic Achievement Tests) 
(cf. 6164.6 - Identification and Education Under Section 504) 
 

Based on the initial assessment, the student shall be classified either as initially fluent in English proficient 

or as an English learner. The Superintendent or designee shall notify the student's parent/guardian, in 

writing, of the results of the ELPAC initial assessment within 30 calendar days after the student's date of 

initial enrollment, or, if administered prior to the student's initial date of enrollment, up to 60 calendar 

days prior to such enrollment, but not before July 1 of the school year of the student's initial enrollment. 

The notice shall indicate whether the student met the ELPAC initial assessment criterion for proficiency 

and include the district's contact information for use if the parent/guardian has questions or concerns 

regarding the student's classification. (5 CCR 11518.5) 
 

Each year after a student is identified as an English learner and until the student is redesignated as English 

proficient, the summative assessment of the ELPAC shall be administered to the student during a four-month 

period after January 1 as determined by the California Department of Education.  (Education Code 313) 

 

The Superintendent or designee shall notify parents/guardians of their child's results on the summative 

assessment of the ELPAC within 30 calendar days following receipt of the results from the test contractor or, 

if the results are received from the test contractor after the last day of instruction for the school year, within 

15 working days of the start of the next school year.  (Education Code 52164.1; 5 CCR 11518.15) 

 
(cf. 5145.6 - Parental Notifications) 
 

The parent/guardian of a student participating in, or identified for participation in, a language instruction program 

supported by federal Title I or Title III funds shall receive notification of the assessment of the student's English 

proficiency. Such notice shall be provided not later than 30 calendar days after the beginning of the school year 

or, if the student is identified for  

program participation during the school year, within two weeks of the student's placement in the program. The 

notice shall include all of the following:  (Education Code 313.2, 440; 20 USC 6312) 

 

1. The reason for the identification of the student as an English learner and the need for placement in a language 

acquisition program 

 

2. The level of English proficiency, how the level was assessed, and the status of the student's academic 

achievement 

 



3. A description of the language acquisition program in which the student is, or will be, participating, including 

a description of all of the following: 

 

a. The methods of instruction used in the program and in other available programs, including how such programs 

differ in content, instructional goals, and the use of English and a native language in instruction 

 

b. The manner in which the program will meet the educational strengths and needs of the student 

 

c. The manner in which the program will help the student develop English proficiency and meet age-appropriate 

academic standards for grade promotion and graduation 

 

d. The specific exit requirements for the program, the expected rate of transition from the program into classes 

not tailored for English learners, and the expected rate of graduation from secondary school if applicable 

 

e. Where When the student has been identified for special education, the manner in which the program meets the 

requirements of the student's IEP 

 

4. As applicable, the identification of a student as a long-term English learner or at risk of becoming a long-term 

English learner, as defined in Education Code 313.1, and the  

 manner in which the program for English language development instruction will meet the educational 

strengths and needs of such students and help such students develop English proficiency and meet age-

appropriate academic standards 

 

5. Information about the parent/guardian's right to have the student immediately removed from a program upon 

the parent/guardian's request 

 

6. Information regarding a parent/guardian's option to decline to enroll the student in the program or to choose 

another program or method of instruction, if available 

 

7. Information designed to assist a parent/guardian in selecting among available programs, if more than one 

program or method is offered 

 

Language Acquisition Programs 
 

Whenever parents/guardians of enrolled students, and those enrolled for attendance in the next school year, 

request that the district establish a specific language acquisition program in accordance with Education Code 

310, such requests shall be addressed through the following process:  (5 CCR 11311) 

 

1. The school shall make a written record of each request, including any request submitted verbally, that includes 

the date of the request, the names of the parent/guardian and student making the request, a general description 

of the request, and the student's grade level on the date of the request. As needed, the school shall assist the 

parent/guardian in clarifying the request. All requests shall be maintained for at least three years from the date 

of the request. 

 

2. The school shall monitor requests on a regular basis and notify the Superintendent or designee when the 

parents/guardians of at least 30 students enrolled in the school, or at least 20 students in the same grade level, 

request the same or a substantially similar type of language acquisition program. If the requests are for a 

multilingual program model, the district shall consider requests from parents/guardians of students enrolled in 

the school who are native English speakers in determining whether this threshold is reached. 

 

3. If the number of parents/guardians described in item #2 is attained, the Superintendent or designee shall: 

 



a. Within 10 days of reaching the threshold, notify the parents/guardians of students attending the school, the 

school's teachers, administrators, and the district's English learner parent advisory committee and parent 

advisory committee, in writing, of the requests for a language acquisition program 

 

b. Identify costs and resources necessary to implement any new language acquisition program, including, but not 

limited to, certificated teachers with the appropriate authorizations, necessary instructional materials, pertinent 

professional development for the proposed program, and opportunities for parent/guardian and community 

engagement to support the proposed program goals 

 

c. Within 60 calendar days of reaching the threshold number of parents/guardians described in item #2 above, 

determine whether it is possible to implement the requested language acquisition program and provide written 

notice of the determination to parents/guardians of students attending the school, the school's teachers, and 

administrators 

 

d. If a determination is made to implement the language acquisition program, create and publish a reasonable 

timeline of actions necessary to implement the program. If a determination is made that it is not possible to 

implement the program, provide a written explanation of the reason(s) the program cannot be provided. 

 

The district shall notify parents/guardians at the beginning of each school year or upon the student's enrollment 

regarding the process to request a language acquisition program, including a dual-language immersion 

program, for their child. The notice shall also include the following:  (5 CCR 11309, 11310) 

 

1. A description of the programs provided, including structured English immersion 

 

2. Identification of any language to be taught in addition to English when the program includes instruction in a 

language other than English 

 

3. The manner in which the program is designed using evidence-based research and includes both designated and 

integrated English language development 

 

4. The manner in which the district has allocated sufficient resources to effectively implement the program, 

including, but not limited to, certificated teachers with the  

 appropriate authorizations, necessary instructional materials, pertinent professional development, and 

opportunities for parent/guardian and community engagement to support the program goals 

 

5. The manner in which the program will, within a reasonable period of time, lead to language proficiency and 

achievement of the state-adopted content standards in English and, when the program includes instruction in 

another language, in that other language 

 

6. The process to request establishment of a language acquisition program not offered at the school 

 

7. For any dual-language immersion program offered, the specific languages to be taught. The notice also may 

include the program goals, methodology used, and evidence of the proposed program's effectiveness. 

 

Reclassification/Redesignation 
 

The district shall continue to provide additional and appropriate educational services to English learners for 

the purposes of overcoming language barriers and academic deficits in other areas of the core curriculum. until 

they:  (5 CCR 11302) 

 

1. Demonstrate English language proficiency comparable to that of the district's average native English language 

speakers 



 

2. Recoup any academic deficits which may have been incurred in other areas of the core curriculum as a result 

of language barriers 

 

Reclassification/Redesignation 
 

English learners shall be reclassified as fluent English proficient when they are able to comprehend, speak, 

read, and write English well enough to receive instruction in an English language mainstream classroom and 

make academic progress at a level substantially equivalent to that of students of the same age or grade whose 

primary language is English and who are in the regular course of study.  (Education Code 52164.6) 

 

The procedures used to determine whether an English learner shall be reclassified as fluent English proficient 

shall include, but not be limited to:  (Education Code 313, 52164.6; 5 CCR 11303) 

 

1. Assessment of English language proficiency using an objective assessment instrument, including, but not 

limited to, the ELPAC 

 

2. Participation of the student's classroom teacher and any other certificated staff with direct responsibility for 

teaching or placement decisions related to the student 

 

3. Parent/guardian opinion and consultation involvement, including: 

 

 The Superintendent or designee shall provide the parent/guardian with notice and a description of he 

reclassification process and of his/her opportunity to participate in the process and shall encourage his/her 

involvement in the process. 

 

a. Notice to parents/guardians of language reclassification and placement, including a description of the 

reclassification process and the parent/guardian's opportunity to participate 
 

b. Encouragement of parent/guardian participation in the district's reclassification procedure, including 

seeking parent/guardian opinion and consultation during the reclassification process 
 

4. Student performance on an objective assessment of basic skills in English that shows whether the student is 

performing at or near grade level 

 

The student's language proficiency assessments, the participants in the reclassification process, and any 

decisions regarding reclassification shall be retained in the student's permanent record.  (5 CCR 11305) 
 
(cf. 5125 - Student Records) 
 

The Superintendent or designee shall monitor the progress of reclassified students to ensure their correct 

classification and placement.  (5 CCR 11304) 

 

The Superintendent or designee shall monitor students for at least two four years following their 

reclassification to ensure correct classification and placement and to determine whether any additional 

academic support is needed. 

 

Advisory Committees 
 

A parent/guardian advisory committee shall be established at the district level when there are more than 50 

English learners in the district and at the school level school-level English Learner Advisory Committee 

(ELAC) shall be established when there are more than 20 English learners at the school. Parents/guardians 



of English learners, elected by parents/guardians of English learners at the school, shall constitute 

committee membership in at least the same percentage as English learners represent of the total number of 

students in the school. The school may designate for this purpose an existing school-level advisory 

committee provided that it meets these criteria for committee membership.  (Education Code 52176; 5 

CCR 11308) 

 

The ELAC shall be responsible for assisting in the development of a schoolwide needs assessment, 

recommending ways to make parents/guardians aware of the importance of school attendance, and 

advising the principal and school staff in the development of a detailed master plan for English learners 

for the individual school and submitting the plan to the Board of Trustees for consideration for inclusion 

in the district master plan. (Education Code 52176) 
 

When the district has more than 50 English learners, the Superintendent or designee shall establish a 

District English Learner Advisory Committee (DELAC), the majority of whose membership shall be 

composed of parents/guardians of English learners who are not employed by the district. Alternatively, 

the district may use a subcommittee of  

an existing districtwide advisory committee on which parents/guardians of English learners have 

membership in at least the same percentage as English learners represent of the total number of students 

in the district.   (Education Code 52176) 
 

The district's English language advisory committeeDELAC shall advise the Board of Trustees on at least the 

following tasks:  (5 CCR 11308) 

 

1. The development of a Developing a district master plan for education programs and services for English 

learners, taking into consideration the school site plans for English learners 

 

2. The Conducting a districtwide needs assessment on a school-by-school basis 

 

3. Establishment of Establishing a district program, goals, and objectives for programs and services for English 

learners 

 

4. Development of Developing a plan to ensure compliance with applicable teacher or instructional aide 

requirements 

 

5. Administration of Administering the annual language census 

 

6. Review of Reviewing and commenting on the district's reclassification procedures 

 

7. Reviewing and commenting on the required written parental notifications  
 
(cf. 0420 - School Plans/Site Councils) 
(cf. 1220 - Citizen Advisory Committees) 
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 6020 - Parent Involvement) 
 

In order to assist the advisory committee in carrying out its responsibilities, the Superintendent or designee 

shall ensure that committee members receive appropriate training and materials.  This training shall be planned 

in full consultation with the members.  (5 CCR 11308) 

 

 

 

 



LCAP Advisory Committee 
 

When there are at least 15 percent English learners in the district, with at least 50 students who are English 

learners, a district-level English learner parent advisory committee shall be established to review and comment 

on the district's local control and accountability plan (LCAP) in accordance with BP 0460 - Local Control and 

Accountability Plan. The committee shall be composed of a majority of parents/guardians of English 

learners.  (Education Code 52063; 5 CCR 11301, 15495) 

 
(cf. 0460 - Local Control and Accountability Plan) 
 

The advisory committee established pursuant to 5 CCR 11308, as described in the section "Advisory 

Committee" above, could DELAC may also serve as the LCAP English learner advisory committee if its 

composition includes a majority of parents/guardians of English learners. 
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Instruction AR 6175 

 

MIGRANT EDUCATION PROGRAM 
 

Eligibility 
 

Students age 3 to 21 years shall be eligible for the district's migrant education program if they, their 

parents/guardians, or their spouses are migratory agricultural workers or fishers who, in the preceding 36 months, 

moved into the district due to economic necessity and engaged in new temporary or seasonal employment or 

personal subsistence in agriculture or fishing.  If such employment was not secured soon after the move, students 

may be considered migrant students if they, their parents/guardians, or their spouses actively sought such new 

employment and have a recent history of moves for temporary or seasonal agricultural or fishing employment.  (20 

USC 6399; 34 CFR 200.81) 

 

A student who ceases to be a migrant student during a school term shall be eligible for services until the end of 

the term. If comparable services are not available through other programs, a student who is no longer migratory 

may continue to receive services for one additional school year. Students who were eligible for services in 

secondary school may continue to be served through credit accrual programs until graduation.  (20 USC 6394) 

 

Enrollment 
 

A migrant student shall be immediately enrolled in the district even if the student:  (Education Code 

48204.7) 
  

 

1.  Has outstanding fees, fines, textbooks, or other items or monies due to the school last attended 
 
(cf. 5125.2 - Withholding Grades, Diploma or Transcripts) 
 

2.  Does not have clothing normally required by the school, such as school uniforms 
 
(cf. 5132 - Dress and Grooming) 
 

3.  Is unable to produce records normally required for enrollment, such as previous academic records, 

proof of residency, medical records, including, but not limited to, records or other proof of immunization 

history, or other documentation 
 
(cf. 5111.1 - District Residency) 
(cf. 5141.26 - Tuberculosis Testing) 
(cf. 5141.31 - Immunizations) 
(cf. 5141.32 - Health Screening for School Entry) 
 

If a migrant student experiences a change in residence, the student may remain enrolled in the school of 

origin for the duration of the student's status as a migrant student.  (Education Code 48204.7) 
 



If a student's status as a migrant student changes during a school year, the Superintendent or designee 

shall allow the student to continue at the school of origin through the duration of that school year or, if 

the student is enrolled in a high school, through graduation.  (Education Code 48204.7) 
 

A migrant student who is transitioning between school grade levels shall be allowed to continue in the 

district of origin in the same attendance area to provide the student the benefit of matriculating with 

peers in accordance with the established feeder patterns of school districts. A migrant student who is 

transitioning to a middle school or high school designated for matriculation in another school district 

shall be allowed to enroll in that school.  (Education Code 48204.7) 
 

The Superintendent or designee shall inform a migrant student and the student's parent/guardian of the 

impact of remaining in the school of origin on the student's eligibility to receive migrant education 

services pursuant to Education Code 54440-54445.  (Education Code 48204.7) 
 

The Superintendent or designee may, but is not required to, provide transportation to enable a migrant 

student to attend the school of origin, unless otherwise required by federal law.  (Education Code 

48204.7) 
 

Student Records 
 

The Superintendent or designee shall maintain records documenting the eligibility of students enrolled in the 

district's migrant education program. However, the district shall not collect information or documents 

regarding the citizenship or immigration status of students or their family members for the purpose of 

determining eligibility for migrant education services. 

 
(cf. 5125 - Student Records) 
(cf. 5145.13 - Response to Immigration Enforcement) 
 

The Superintendent or designee shall acquire education and health records from migrant students' previous 

school districts, as appropriate. 

 

When a migrant student transfers to another district, the student's records shall be provided to the receiving 

district upon request at no cost in order to assist that district in meeting the needs of the student.  (20 USC 

6398) 

 

Program Components 
 

The migrant education program shall include all of the following components:  (Education Code 54443.1) 

 

1. A general needs assessment summarizing the needs of the population to be served 

 

2. A comprehensive program to meet the educational, health, and related needs of participating students which 

supplements the district program and includes, but is not limited to: 

 

a. Instructional services, including academic, remedial and compensatory, bilingual-crosscultural, and career 

technical instruction 

 
(cf. 6174 - Education for English Learners) 
(cf. 6177 - Summer Learning Programs) 
(cf. 6178 - Career Technical Education) 

 



b. Counseling and career education services 

 
(cf. 6164.2 - Guidance/Counseling Services) 

 

c.  Other educational services that are not otherwise available in sufficient quantity or quality to eligible 

migrant students 

 

d. The acquisition of instructional materials and equipment necessary to adequately provide the appropriate 

services 

 

e. Other related services to meet the special needs of eligible migrant students to enable them to participate 

effectively in instructional services 

 

f. The coordination and teaming of existing resources serving migrant students, such as bilingual-crosscultural 

education, health screening, and compensatory education 

 
(cf. 5141.6 - School Health Services) 
(cf. 5147 - Dropout Prevention) 
(cf. 6171 - Title I Programs) 
 

3. Individual assessment of the educational and relevant health needs of each participating student, within 30 days 

of enrollment, including assessments concurrently provided pursuant to compensatory education, bilingual-

crosscultural education, school improvement programs, and other programs serving the student 

 

4. A brief individual learning plan listing the services to be provided to each student, which shall be given to the 

parent/guardian in writing or at a parent/guardian conference, annually and when the student moves to a new 

district 

 

5. Staffing and staff development plans and practices to meet the needs of students and implement the program 

 
(cf. 4131 - Staff Development) 
 (cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 

 

6. Parent/guardian and community involvement as specified in Education Code 54444.2, including, but not 

necessarily limited to, the establishment of a parent/guardian advisory council to actively involve 

parents/guardians in planning, operating, and evaluating the district's migrant education program 

 
(cf. 1220 - Citizen Advisory Committees) 

(cf. 6020 - Parent Involvement) 
 

The migrant education program shall provide for the same opportunities for parent/guardian involvement that 

are provided to parents/guardians for federal Title I programs.  (20 USC 6394) 

 

7. Evaluations which include annual student progress and overall program effectiveness and quality control 

reports 

 

Summer School 
 

The district shall conduct summer school program(s) for eligible migrant students. The summer school program 

shall respond to the individual needs of participating students and shall build on and be consistent with the 

instructional programs offered to these students during the regular school year. Coursework shall be of the 



same level of difficulty in each subject as that provided to students enrolled in regular classes of instruction 

within the district in the preceding year.  (Education Code 54444.3) 

 

Teachers in the summer school program shall have cultural training or background and understanding of the 

special needs of migrant students and possess the proper credential for the subjects and grade levels to which 

they are assigned.  (Education Code 54444.3) 

 

The program shall comply with the following requirements for instructional time:  (Education Code 54444.3) 

 

For grades 7-12, a minimum of 240 minutes per day, including passing time but excluding noon intermissions, 

for not less than 30 instructional days 

 

When district facilities that are suitable for the summer climate are available, the district shall make facilities 

available at cost to other agencies that request facilities for the operation of migrant summer school programs. 

When approved by the Superintendent of Public Instruction, the district may jointly offer facilities with a 

neighboring district to meet the needs of the migrant summer school program for the entire area.  (Education 

Code 54444.3) 

 

Applicability of Graduation Requirements 
 

To obtain a high school diploma, migrant students shall complete all courses required by Education Code 

51225.3 and shall generally fulfill any additional local graduation requirements prescribed by the Board. 

 
(cf. 6146.1 - High School Graduation Requirements) 
 

However, when a migrant student who has completed the second year of high school transfers into the district 

or transfers between high schools within the district, the student shall be exempted from all district-adopted 

coursework and other district-established graduation requirements, unless the district makes a finding that the 

student is reasonably able to complete the additional requirements in time to graduate from high school by the 

end of the fourth year of high school. Within 30 calendar days of the transfer, the Superintendent or designee 

shall notify the student and the student's parent/guardian of the availability of the exemption and whether the 

student qualifies for it. If the Superintendent or designee fails to provide this notification, the student shall be 

eligible for the exemption once notified, even if the notification occurs after the student no longer meets the 

definition of a migrant student.  (Education Code 51225.1) 

 

(cf. 5145.6 - Parental Notifications) 

 

To determine whether a migrant student is in the third or fourth year of high school, the district shall use either 

the number of credits the student has earned as of the date of the transfer or the length of school enrollment, 

whichever qualifies the student for the exemption.  (Education Code 51225.1) 

 

The Superintendent or designee shall notify any migrant student who is granted an exemption and the student's 

parent/guardian how any requirements that are waived will affect the student's ability to gain admission to a 

postsecondary educational institution and shall provide information about transfer opportunities available 

through the California Community Colleges.  (Education Code 51225.1) 

 

The district shall not require or request a migrant student to transfer schools in order to qualify for an 

exemption, and no request for a transfer solely to qualify for an exemption shall be made by a migrant student 

or parent/guardian.  (Education Code 51225.1) 

 



If a migrant student is exempted from local graduation requirements, the exemption shall continue to apply 

after the student no longer meets the definition of a migrant student if the student is still enrolled in school or 

transfers to another school or district.  (Education Code 51225.1) 

 

Upon making a finding that a migrant student is reasonably able to complete district graduation requirements 

within a fifth year of high school, the Superintendent or designee shall:  (Education Code 51225.1) 

 

1. Inform the student and parent/guardian of the student's option to remain in school for a fifth year to complete 

the district's graduation requirements and how that will affect the student's ability to gain admission to a 

postsecondary educational institution 

 

2. Provide information to the student about transfer opportunities available through the California Community 

Colleges 

 

3. Upon agreement with the student or parent/guardian, permit the student to stay in school for a fifth year to 

complete the district's graduation requirements 

 

Parent Advisory Council 
 

The parent advisory council shall be comprised of members who are knowledgeable of the needs of migrant 

students and shall be elected by the parents/guardians of students enrolled in the district's migrant education 

program. The composition of the council shall be determined by the parents/guardians at a general meeting to 

which all parents/guardians of participating students shall be invited. The parents/guardians shall be informed, 

in a language they understand, that they have the sole authority to decide on the composition of the 

council.  (Education Code 54444.2) 

 

At least two-thirds of the advisory council shall consist of parents/guardians of migrant students.  (Education 

Code 54444.2) 

 

All parent/guardian candidates for the council shall be nominated by parents/guardians. Nonparent candidates, 

such as teachers, administrators, other school personnel, or students, shall be nominated by the groups they 

represent. All other community candidates shall be nominated by the parents/guardians.  (Education Code 

54444.2) 

 

The parent/guardian advisory council shall meet at least six times during the year and shall:  (Education Code 

54444.4) 

 

1. Establish program goals, objectives, and priorities 

 

2. Review annual needs assessments, program activities for each school, and individual learning plans 

 

3. Advise on the selection, development, and reassignment of migrant education program staff 

 

4. Participate actively in planning and negotiating program applications and service agreements 

 

5. Perform all other responsibilities required under state and federal laws or regulations 

 

The Superintendent or designee shall establish and implement a training program for advisory council members 

to enable them to carry out their responsibilities. The training program shall be developed in consultation with 

the council and shall include appropriate training materials in a language understandable to each 

member.  (Education Code 54444.2) 



 

The Superintendent or designee shall provide the council, without charge, a copy of all applicable state and 

federal migrant education statutes, rules, regulations, guidelines, audits, monitoring reports, and evaluations. 

Upon request, these materials also shall be provided without charge to each member of the council.  (Education 

Code 54444.2) 

 

Notification and Complaints 
 

Information regarding the educational rights of migrant students, as specified in Education Code 51225.1 and 

51225.2, shall be included in the annual uniform complaint procedures notification distributed to students, 

parents/guardians, employees, and other interested parties pursuant to 5 CCR 4622.  (Education Code 51225.1, 

51225.2) 

 

Any complaint that the district has not complied with requirements regarding the education of migrant students, 

as specified in Education Code 51225.1 or 51225.2, may be filed in accordance with the district's procedures 

in AR 1312.3 - Uniform Complaint Procedures. 

 
(cf. 1312.3 - Uniform Complaint Procedures) 
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